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NOTICE    TO  SECRETARIES 


All  members  of  the  Y.M.C.A.  serving  with  the  military 
forces  in  France,  are  subject  to  the  Articles  of  War,  to 
orders  issued  from  time  to  time  by  the  military  authorities, 
and  to  orders  issued  by  the  Chief  Secretary  of  the  Y.M.C.A., 
A.E.F.,  and  are  punishable  for  violation  thereof. 

This  handbook  contains  a  copy  of  such  orders  as  are 
vital  to  Y.M.C.A.  workers  issued  prior  to  July  1,  1918, 
alphabetically  indexed  by  subjects.  Orders  issued  since 
that  date  are  being  published  in  each  issue  of  the  Red 
Triangle  Overseas.  Secretaries  are  advised  to  cut  out  such 
orders  and  paste  them  in  this  book  under  the  proper  heading, 
thus  keeping  the  book  up  to  date. 

A  few  brief  abstracts,  containing  some  general  principles 
and  references  to  orders,  are  printed  in  the  first  part  of 
this  book  for  convenient  use  by  ready  reference.  But  these 
abstracts  are  not  intended  to  be  exhaustive  of  the  subjects 
covered  by  the  orders,  bulletins,  etc.  Constant  use  of  the 
index  in  the  back  of  the  book  must,  therefore,  be  made 
by  the  user. 

John    W.   Mc  Cracken 
Compiler 


STATUS  OF  Y.M.C.A.  WORKERS 


The  Y.M.C.A.  in  America,  after  tendering  its  services 
for  the  benefit  of  enlisted  men  in  both  Army  and  Navy,  was 
recognized  by  the  President  of  the  United  Slates  as  a  valu- 
able adjunct  and  asset  to  the  Service.  Officers  were  enjoined 
to  render  the  fullest  practicable  assistance  and  cooperation 
in  die  maintenance  and  extension  of  the  Association,  both 
at  permanent  posts  and  stations  and  in  the  camp  and  field. 
(General  Orders,  No.  57,  page  21.) 

fiy  Act  of  Congress  approved  May  31,  1902,  the  Secre- 
tary of  War  was  given  authority  to  grant  permission  by 
revocable  licence  for  the  erection  and  maintenance  of  Asso- 
ciation  buildings  on  military  reservations  for  the  promo- 
tion of  the  social,  physical,  intellectual  and  moral  welfare 
of  the  enlisted  men.  It  was  also  recognized  by  Act  of 
Congress  in  making  appropriation  for  the  Army  for  the 
fiscal  year  ending  June  30,  1911,  and  authorizing  the  fur- 
nishing of  heat  and  light  for  the  buildings.  (General  Orders, 
No.  57,  page  21.) 

The  Association  was  also  recognized  by  the  Navy  Depart- 
ment and  officers  of  the  Navy  were  urged  to  render  the 
fullest  practicable  assistance  and  cooperation  in  the  main- 
tenance and  extension  of  the  Association  at  the  regular 
navy  yards  and  stations  and  at  such  other  stations  as  may 
be  established  on  either  a  temporary  or  a  permanent  basis. 
(General  Orders,  No  313,  Navy  Department,  page  23.) 

With  the  American  Expeditionary  Force,  the  Y.M.C.A. 
is  militarized  and  under  the  control  of  the  American  mili- 
tary authorities.  (See  letter  dated  August  14,  1917,  from 
the  Commander-in-Chief  of  the  American  Expeditionary 
Forces  to  the  Commander-in-Chief  of  the  Armies  of  the 
North  and  the  North-East,  p.  22,  24.  See  also  memorandum 
to  the  Secretary  of  the  Y.M.C.A.  from  the  Adjutant-Gene- 
ral, American  Expeditionary  Forces,  dated  July  28,  1917, 
p.  24.) 

It  is  the  duty  of  the  Military  Police  to  give  every  prac- 
tical assistance  to  the  personnel  of  the  Y.M.C.A.  in  France 
in  enquiring  as  to  localities,  cab  fares,  etc.  (General  Orders, 
G.H.Q.,  No  29,  page  49.) 

It  has  been  decided  by  the  Judge  Advocate's  department 
that  Y.M.C.A.,  militarized  members  of  the  A.E.F.  are 
subject  to  the  Articles  of  War  and  to  trial  by  courts  martial 
for  infractions  thereof.  (See  memorandum  from  Judge 
Advocate's  Office  to  the  Chief,  Administration  Section, 
General  Staff,  dated  Jan.  29,  1918,  page  24.) 


Warning  to  Secretaries  not  to  Engage  in  Combat 

"It  is  true  that  captured  soldiers  incur  no  liability  to  be 
executed  by  reason  of  having  participated  in  combatant 
service.  The  same  is  true  o[  those  captured  Y.M.G.A. 
workers  who  have  pursued  exclusively  their  appropriate 
work.  If  Y.M.C.A.  workers  or  other  civilians  should  engage 
in  actual  combat  they  would  subject  themselves  to  the 
danger  of  being  executed.  The  principle  is  simply  that 
only  soldiers  have  the  right  to  engage  in  warfare."  Sec, 
memorandum  from  Judge  Advocate's  Record,  page  25. 


GENERAL  OUTLINE  OF  PROGRAM 


By  correspondence  between  the  Chief  Secretary  of  the 
Y.M.C.A.  and  General  Pershing  for  the  Army  and  Vice- 
Admiral  Sims  for  the  Navy  the  scope  of  the  activities  of 
the  A.E.F.,  Y.M.C  A.  was  defined.  (See  correspondence, 
pages  22,  23  and  24.1 


DIVISION  OF  WORK  WITH  THE  RED  CROSS 

In  general,  the  Y.M.C.A.  provides  for  the  amusement  and 
recreation  of  the  troops,  while  the  Red  Cross  provides  for 
the  relief  work,  but  no  sharp  line  of  demarcation  can  bo 
drawn  for  the  activities  of  the  respective  organizations. 
Circumstances  in  particular  cases  often  render  it  necessary 
to  have  one  organization  perform  all,  or  nearly  all,  the 
work  of  the  two  When  such  is  the  case,  the  chief  repre- 
sentative of  the  organizations  should  adjust  all  questions 
relative  to  the  division  of  work,  using  the  general  principle 
already  stated  as  a  guiding  rule.  (General  Orders,  G.H.Q., 
No.  26,  page  25  and  48.  But  see  Bulletin  No  76,  1918 
published  in  Red  Iriangle  Overseas  on  August  24,  1918, 
changing  this  slightly.) 


FRANCO-AMERICAN  RELATIONS 


Where  there  are  educated  French  officers  and  interpre- 
ters of  the  French  army  or  workers  in  the  "Foyer  du  Soldat" 
available  they  should  be  utilized  by  secretaries  in  the  giving 
of  addresses  on  French  history,  customs  and  character. 

Where  French  and  American  troops  are  located  in  adja- 
cent camps  it  is  advised  that  entertainments  be  given 
alternately  at  the  respective  camps,  the  soldiers  that  are 
accommodated  where  the  entertainment  is  held  being 
regarded  as  the  hosts  and  the  soldiers  from  the  visiting 
camp  as  playing  the  role  of  visitors. 

In  the  same  way  Field  Day  exercises  should  be  arranged 
between  the  American  troops  and  the  French  and  thus  a 
friendly  rivalry  in  athletics  be  promoted.  There  are  some 
athletic  games,  such  as  soccer  football,  volley  ball,  basket 
ball,  common  to  the  soldiers  of  both  nations  or  to  which 
either  may  readily  adapt  themselves. 

The  report  of  the  special  committee  was  adopted  at  our 
Camp  and  Divisional  Secretaries  Conference  held  in  Paris, 
March  2  and  3,  1918,  with  which  every  secretary  and  his 
associates  should  be  thoroughly  familiar.  The  report  is 
not  intended  to  cover  fully  the  situation  in  the  more  advan- 
ced positions  where  a  special  arrangement  for  interchange 
ol  services  has  been  agreed  upon.  Copies  of  this  agreement 
are  in  the  hands  of  the  divisional  secretaries  operating  in 
or  near  the  front  line.  (Bulletin  No.  48,  page  26.) 

An  understanding  between  the  "Foyer  du  Soldat",  the 
Union  Franco-Amei  icaine,  and  the  Y.M.C.A.  has  been 
reached  covering  the  procedure  in  case  of  replacement  of 
American  troops  in  a  sector  by  French  troops,  or  vice  versa, 
showing  how  the  properly,  including  the  hut,  furniture,  etc. 
shall  be  cared  for  and  disposed  of,  also  showing  who  takes 
charge,  etc.  The  agreement  also  covers  the  situation 
where  work  is  to  be  carried  on  in  places  occupied  by  troops 
of  the  two  countries.  It  also  covers  sales  to  both  French 
and  Ameiican  troops  at  the  canteens  in  territory  occupied 
by  both  armies.  It  also  establishes  plans  for  the  direction 
of  work  in  the  Foyer  du  Soldat  and  provides  for  mutual 
conferences  between  the  representatives  of  the  two  orga- 
nizations. (Bulletin  No.  67,  page  27  and  agreement  follow- 
ing it.) 


BRITISH   AMERICAN  RELATIONS 

The  entire  agreement  between  the  British  Y.M.C.A.  and 
the  American  Y.M.C.A.  is  too  lengthy  for  publication  herein. 
I  he  folllowing  extracts  therefrom,  however,  contain  the 
fundamental  principles  governing  the  relations  between 


the  two  organizations.  The  secretaries,  to  whom  details 
become  necessary,  may  obtain  full  information  at  Head- 
quarters. No  actual  removal  should  be  undertaken  with- 
out access  to  a  complete  copy  of  the  agreement. 

A.  General. 

t.  —  It  is  considered  not  only  permissable  but  desirable 
that  wherever  Y.M.C.A.  personnel  and  equipment  are 
available  they  should  be  used  to  serve  whatever  men  are 
in  the  area  regardeless  of  their  nationality,  until  such  times 
as  their  own  Association  has  been  advised  of  the  situation 
and  has  made  arrangements  for  dealing  with  it. 

2.  —  It  is  agreed  that  in  the  event  of  the  evacuation  of 
an  area  by  the  troops  of  one  nationality  and  its  occupation 
by  those  of  another,  the  Y.M.C.A.  in  that  area  shall  be 
occupied  and  managed  by  the  Y.M.C.A.  representatives 
of  the  same  nationality  as  the  occupying  troops.*** 

4.  —  No  transfer  shall  be  deemed  to  have  taken  place 
until  such  time  as  a  Hut  has  been  formally  handed  over 
in  accordance  with  the  rules  hereinafter  described  and  the 
completion  of  the  documents  attached  hereto  by  the  affixing 
of  the  signatures  of  both  the  outgoing  and  incoming  Secre- 
tary as  provided  for. 

B.  —  Local  Arrangements. 

****** 

6.  —  The  earliest  possible  information  shall  be  given  to 
the  other  Association  of  the  intended  evacuation  of  any 
areas  or  centres  as  to  ensure  effectual  transfer. 

7.  —  When  the  troops  of  one  nationality  evacuate  an 
area  the  outgoing  Hut  Leader  shall  remain  in  full  charge 
of  the  Hut  until  on  the  arrival  of  the  incoming  Hut  Leadei 
the  formal  transfer  lias  been  effected. 

8.  —  Before  proceeding  to  the  Hut  to  be  occupied  the 
incoming  Hut  Leader  shall  report  to  the  District  or  Divi- 
sional Secretary  of  the  outgoing  Association,  or  his  repre- 
sentative, and  obtain  from  him  written  permission  to  lake 
over  the  hut  in  question.  No  Hut  Leader  shall  hand 
over  his  hut  until  requested  to  do  so  by  an  incoming  Hul 
Leader  who  is  in  possession  of  written  authority  from  :i 
District  or  Divisional  Secretary  of  the  outgoing  association. 

9.  —  Until  the  transfer  has  been  effected  the  outgoing 
Hut  Leader  will  continue  to  serve  the  men  stationed  near 
his  hut  regardless  of  their  nationality,  the  canteen  sales 
during  such  period  to  be  taken  on  account  of  the  outgoing 
association. 

C.  —  Huts  and  Marquees. 

10.  —  Huts  and  marquees  transferred  from  one  asso- 
ciation to  the  other  shall  remain  the  property  of  the  asso- 
ciation which  constructed  them  and  shall  be  deemed  to 
be  held  in  trust  for  their  owners,  being  temporairily  trans- 
ferred free  of  charge  to  the  incoming  association. 


11.  —  It  shall  l>e  permissible  for  the  occupying  Associa- 
tion lo  alter,  improve  and  add  to  the  existing  premises  in 
order  lo  meet  their  special  needs,  but  no  removal  or  radi- 
cal reconstruction  shall  lie  undertaken  without  the  consent 
of  the  owners. 

12.  —  No  Hut  or  marquee  shall  be  vacated  until  the 
representative  of  the  incoming  association  shall  have  arrived 
or  until  mutually  satisfactory  arrangements  have  besn 
made  for  the  storage  of  merchandises  and  equipment  and 
the  guardianship  of  the  hut  or  marquee. 


POST  EXCHANGES  BY  Y.M.C.A. 

The  Y.M.C.A.  has  been  granted  the  right  to  establish 
anil  maintain  exchanges  for  the  convenience  of  the  troops 
In  trance,  and  are  directed  to  operate  them  in  a  manner 
similar  lo  that  in  which  post  exchanges  have  been  here- 
tofore operated.  It  is  directed  that  they  be  established  as 
tar  lo  the  fronl  as  military  operations  will,  in  the  judgement 
ot  the  C.O's,  permit.  (General  Ordeis,  "G.H.Q.,  No.  33, 
page  49.)  See  also  par.  2  of  letter  dated  Aug.  20,  1917  by 
Adjutant-General,  A.E.F.,  lo  Mr.  E.  C.  Carter.  Represen- 
tative oi  Y.M.C.A.  in  France,  pag>  30.  See  also  extract  of 
order  dated  Nov.  12,  1917,  pags  25.) 

The  Chiif  Secretary  of  the  Y.M.C.A.  after  conference 
with  the  Co-ordination  Section  of  the  General  Staff  accept- 
ed the  responsibility  of  establishing  the  army  canteens 
and  gave  notice  to  that  effect  August  23,  1917.  Set;  page  29. 

As  to  the  kind  of  articles  sold  in  canteens,  to  whom  thev 
may  be  sold,  and  other  regulations  concerning  the  manage* 
men1  of  the  canteens  see  par.  (b)  General  Orders,  No.  2, 
11)18,  S  O  S.  page  53. 

As  to  line  of  articles  sold  and  reg  lations  governing 
prices  s  e  «RuI  s  ad  Regulations  Relating  to  bus  ness  Act. 
wt.es    us  ed  as  of  Aug.  1,  191X.    Some  changes  have 
m  ti.ese  ma.ters since  the  issuing  of  the  letter 
published  o  ,  page  29  of  this  book. 


GENERAL  PURCHASING  BOARD  AND  AGENTS 


A  gene-al  purchasing  board  is  established  in  Paris  with 
a  general  purchasing  agent  at  its  head.  The  G.P.A.  is 
the  representative  of  the  G.-in-G.  in  liaison  with  the  various 
Allied  purchasing  agencies,  and  co-ordinates  and  supers  ises 
all  purchasing  agents  of  the  A.E.F.,  including  the  Y.M.C.A. 
(General  Orders,  G.H.Q.  No.  23,  page  48.) 

The  General  Puicbasing  Board  and  other  purchasing  agen- 
cies of  the  American  Expeditionary  Forces  are  prohibited 
from  employing  any  civilian  or  other  purchasing  agent 
who  is  paid  by  commission  instead  of  by  a  fixed  compensa- 
tion    (Gen.    Orders,  No.  53,  page  50.) 


EDUCATIONAL  ACTIVITIES 

An  exchange  of  speakers  has  been  planned  and  approved 
and  will  be  carried  out  with  proper  discretion,  the  Y.M.C.A. 
being  held  responsible  that  the  subject  matter  of  the  address- 
es by  the  speakers  is  in  accordance  with  the  general  provi- 
sions of  censorship.  Provision  for  passes  for  speakers  is  to 
be  made  through  the  Permit  Of fl<  e  in  Paris.  (Letter  from 
Adjutant-General',  A.E.F.,  to  Mr.  E.  C.  Carter,  Chic!  Secre- 
tary, Y.M.C.A.,  dated  November  22,  1917,  and  letter  from 
C.-in-C,  A.S.G.S.,  to  Chief,  Y.M.C.A.,  dated  December  S, 
1917,  page  30.)- 

Plan  of  Educational  Work  by  Anson  Phelps  Stokes 
approved  March  5,  1918.  (Letter  from  C.-in-C,  G-l,  to 
Chief  Y.M.C.A.,  page  31.) 

LIBRARY  BOOKS  AND  PEBIODICAI.S 

The  Bureau  of  Libraries  and  Periodicals  supplies  the 
A.E.F.  Y.M.C.A.  with  Books,  Music  and  Maps.  I  he  ser- 
vice of  the  Bureau  is  divided  as  follows  : 

(a)  Educational  Text  Books. 

For  the  use  of  teachers  and  lecturers. 

(b)  Books  jor  sale. 

Text  books  for  French  classes,  Dictionaries,  Maps, 
Histories,  Guides,  and  a  large  variety  of  books  ot 
local  and  general  interest. 

(c)  Mail  order  service. 

Selling  to  members  of  the  A.E.F.  any  books  desir- 
ed at  cost  for  personal  use,  if  obtainable  in  Paris 
London  or  New-York. 


(d)  Propaganda. 

Supplying  free  educational  literature  on  the  war 
and  its  causes. 

(e)  American  Library  Association. 

Sending  out  books  furnished  by  the  A.  L.  A.  to  hut 
libraries.  These  libraries  arc  packed  to  suit  local 
needs  in  library  cases  furnished  by  the  Y.M.C.A. 
The  A.  L.  A.  maintains  a  reference  library  at  10,  rue 
de  l'Elysee,  Paris,  and  supplies  books  to  all  organ- 
izations working  with  the  A.E.F. 

(/)  Music. 

In  preparation,  a  large  number  of  new  volumes  of 
popular  songs  for  the  huts.  By  the  end  of  September 
in  time  for  the  long  winter  evenings  an  ample  stock 
of  quartette,  instrument rl,  jazz  band,  sacred  and  pop- 
ular new  selections  will  lie  available.  A  new  song 
pamphlet  is  also  in  preparation. 

(g)  Special  books  /or  Libraries. 

This  Bureau  also  supplies  books  to  hut  libraries 
to  assist  students  studying  special  subjects  at  pres- 
ent not  covered  by  the  A.  L.  A.  service. 

(h)  Magazines. 

Any  magazine  published  can  be  subscribed  for  by 
the  year,  at  cost,  through  this  department.  Maga- 
zines are  furnished  free  for  reading  table  use  in  huts 
and  for  front  line  service. 

(i)  Newspapers. 

In  some  places  where  no  adequate  local  newsdealer 
service  is  rendered, newspapers  and  "Stars  and  Stripes" 
are  furnished  tor  sale.  Delivery  is  made  promptly  to 
nearest  railhead.  "  Stars  arid  Stripes  "  is  on  a 
strictly  cash  basis  and  must  not  be  given  away.  A 
10  0/0  return  privilege  on  unsold  copies  is  permitted. 

All  orders  for  litterature  furnished  by  this  Bureau 
should  be  requisitioned  through  the  Divisional, 
Business,  or  Educational  Secretary  and  by  him  mailed' 
to  the  Bureau  of  Libraries  and  Periodicals  at  A.  H.  Q. 
Changes  in  addresses  should  be  wired  as  early  as  poss- 


Bulletin  No.  49  regarding  the  motion  picture  service  has 
been  supplemented  by  Bulletin  No.  79,  printed  in  full  on 
page  31.  Divisional  Secretaries  and  Heads  of  Depart- 
ments will  be  especially  interested  in  this  matter  It  is 
urged  that  the  reports  called  for  in  this  bulletin  be  made 
out  and-sent  i;\  promptly.  It  is  also  essential  that  other 
details  enjoined  <kv  the  bulletin  be  carefully  observed 


MOTION  PICTUBE  SEBVICE 


CARD  PLAYING  IN  Y.M.C.A.  HUTS 


The  A.E.F.  Y.M.C.A.  has  no  rule  against  card  playing,  it 
being  understood  that  hut  secretaries  may  arrange  for  cards 
at  their  discretion  as  they  would  arrange  for  any  other  form 
of  recreation,  due  care  being  taken  that  no  form  of  recrea- 
tion interferes  with  the  other  aspects  of  our  recreative 
program.  In  any  hut  where  the  privilege  of  card  playing 
is  abused  by  playing  for  stakes,  the  privilege  shall  be  with- 
drawn. 

SECRETARIES    ACTING    AS  CHAPLAINS 

Secretaries,  who  are  ordained  ministers,  may,  when 
requested  by  the  CO.,  conduct  Holy  Communion,  baptismal 
or  burial  services.  There  is  no  objection  to  such  secre- 
taries performing  the  duties  of  chaplain  generally  in  areas 
where  there  are  no  chaplains.    (Bulletin  No. 16,  page  32.) J 

A  chaplain's  corps  has  been  organized  and  the  appoint- 
ment of  one  chaplain  for  each  1.000  men  authorized.  The 
Y.M.C.A.  will  continue  its  policy  of  doing  it's  utmost  in 
every  way  to  further  the  work  of  the  chaplains. 

WORK  WITH  PRISONERS  OF  WAR 


At  proper  times  the  Y.M.C.A.  will  be  authorized  to  esta- 
blish and  operate  huts  in  Prisoners'  of  War  Depots  to  the 
end  that  prisoners  shall  be  treated  humanely  and  conside- 
rately in  full  compliance  with  the  intent  and  spirit  of  the 
Geneva  Convention  and  the  Hague  Conference.  (Letter 
from  C.-in-C.  to  Chief,  Y.M.C.A.,  dated  February  25,  1918, 
page  32.) 

TRANSPORT  SECRETARIES 


The  Y.M.C.A.  is  authorized  to  attach  two  secretaries  lo 
each  transport.  (General  Orders,  G.  H.  Q.,  No.  906-R, 
page  32.) 

ATHLETIC  DIRECTORS 

Athlelic  Directors  are  assigned  to  the  field  by  the  Divi- 
sion of  Athletics  and  their  wort  is  directed  in  a  general  way 
by  the  same  authority  in  cooperation  with  the  Divisional 
Secretary  in  the  area  to  which  the  assignment  has  been 
made.  They  are  responsible  to  Divisional  Secretaries  in 
matters  of  general  organization,  but  they  can  not  be  reas- 
signed nor  can  the  character  of  their  work  be  changed 
without  the  approval  of  the  Division  of  Athletics.  (Bulle- 
tin No.  71,  page  33.) 


AUTOMOBILE  DRIVERS 


In  case  of  collision  with  French  vehicles,  or  in  case  of 
oilier  accident  causing  injury,  the  driver  must  immediately 
make  a  full  and  complete  report  on  forms  furnished  for 
the  purpose.    (General  Orders,  G.H.Q.,  No  11,  page  54.) 

General  rules  designed  to  save  gasolene  have  heen  pro- 
mulgated and  arc  embodied  in  General  Orders  No.  19,  G.H.Q. 
page  55. 


WOMEN  WORKERS 

Whenever  a  Division  is  moving  to  the  front  women 
should  be  used  at  brigade  headquarters  but  not  further 
forward.  No  woman  should  be  used  under  shell  lire  with- 
out Ihe  full  and  cordial  approval  of  the  Commanding  Offi- 
cer in  charge.  No  woman  who  is  not  physically  and  ner- 
vously sound  shall  be  sent  forward  or  be  under  shell  fire 
No  w  oman  of  whose  a  il  ty  to  obey  orders  implicity 
and  Immediatly  there  is  any  doubt,  shall  be  sent  forward. 
( I  lulletin  No.  74,  page  3."..) 

FREE  MEDICAL  AND  HOSPITAL  ATTENDANCE 

The  members  of  the  Y.M.C.A.  on  duty  with  the  A.E.F. 
are  entitled  to  medical  and  hospital  attendance  from  the 
Army.  (General  Orders,  G.l  I.Q.,  No.  Gl ,  page  51.)  (General 
Orders  G.  H.Q.,  53  page  57.) 

DEATH  OR  SERIOUS  ILLNESS  OF  SECRETARIES 

Divisional,  Camp  and  Hut  Secretaries  shall,  in  case  of 
death,  serious  illness,  or  serious  accident  among  secre- 
taries notify,  by  wire,  Director  of  Personnel  Division  in 
Paris.  Full  information  should  be  given,  thus  enabling 
Paris  Headquarters  to  send,  full  information  lo  families 
in  America.  In  case  of  death  see  to  it  that  the  effects 
of  deceased  secretaries  are  forwarded  to  the  Personnel 
Division,  at  Paris.  (Bulletin,  No.  55  and  Bulletin  No.  55 
A.  pages  3  1  and  ;:>.)  1  or  telegr  tphie  C  >de,  seeB  lletin  No  46 
published  in  R.T.O.  August  10,  1918. 

Each  Divisional  Secretary  should  designate  some  one  in 
his  office  to  prepare  such  data  as  is  needed  for  the  reports 
forwarding  the  reports  promptly,  and  to  be  generally  res- 
ponsible for  this  work.  Please  advise  the  Personel  Divi- 
sion in  Paris  of  the  name  of  the  person  in  your  office  desi- 
gnated.   (Bulletin  No.  55  A,  page  35.) 


LETTERS    OF    CONDOLENCE    AND    REPORTS  OF 


BURIALS 


The  questions  that  naturally  arise  regarding  preparation, 
censoring  and  forwarding  letters  of  condolence  and  reports 
of  burials  are  covered  in  General  Orders  No.  8V),  G.H.Q. 
(page  58.) 

ARMY   STATISTICAL  DIVISIONS 

A  Statistical  Division  is  established  and  maintained  by 
the  military  authorities  which  mav  be  of  service  to  Y.M.C.A. 
members  of  the  A.E.F.  (General  Orders,  G.H.Q.,  No.  100. 
page  58.) 

RENTING,  REQUISITION  and  CLAIMS  SERVICE 

A  department  known  as  The  Renting,  Requisition  and 
Claims  Service,  by  military  authority  from  the  A.E.F.  and 
under  the  direct  supervision  of  the  C.Q.,  S.O.S.,  has  been 
established.  A  copy  of  General  Order  No.  50  giving  details 
is  inserted  on  page  56  for  the  use  of  Y.M.C.A.  members. 


MAIL  AND    OTHER  MEANS  OF  COMMUNICATING 
INFORMATION 

Unless  required  to  do  so  in  the  performance  of  duty' 
members  of  the  A.E.F.  are  forbidden  to  carry  on  their 
persons  or  in  their  kits  any  orders,  maps  or  other  papers 
which  may  be  of  value  to  the  enemy.  Private  papers  bear- 
ing military  address  are  included  in  this  prohibition. 

Likewise  they  are  forbidden  to  transmit  by  mail,  tele- 
gram or  in  any  other  manner  information  of  any  kind  that 
might  be  of  value  to  the  enemy.  This  prohibition  includes 
wrappings  on  parcels,  private  diaries  and  all  other  means 
of  commu  icating  facts  or  statement..  (The  question  of 
whai  uunsjuUitea  dangerous  information  as  well  as  rules  of 
censorship  and  similar  important  questions  are  set  forth 
in  G.  O.  No.  1H,  G.H.Q.,  page  41.) 


POSTAL  Y.   M.C.A.  REGULATIONS 
FIRST    CLASS  MAIL. 

Recently  the  handling  of  mail  for  members  of  and  those 
connected  with  the  A.E.F.  has  been  turned  over  from  the 
American  Postal  Service  to  the  Army  and  is  now  handled 
under  what  is  known  as  I  he  Military  Postal  Express  Service. 

Please  note  carefully  and  observe  the  following  censorship 
regulations  :  — 

1  .  Letters  must  never  be  posted  in  a  Civil  Post  Office 
when  in  areas  served  by  the  Military  Postal  Express 
Service.  This  regulation  applies  to  workers  in  Paris. 

2.  When  available  always  use  Army  Post  Office  num- 
ber in  preference  to  name  of  place.  Never  use  both 
the  A.P.O.  number  and  the  name  of  the  place. 

3.  All  letters  should  remain  unsealed  until  censored. 

4.  Never  post  letters  through  Aimy  Post  Offices  with 
French  stamps. 

5.  It  is  never  necessary  to  use  stamps  on  first  class  mail 
matter  to  officers  or  enlisted  men. 

6.  On  letters  to  Amer.  and  Engl,  use  :  3  cents  Amer.  stamp 
On  letters  to  Foreign  countries 

except  America  and  England   .     5     »         »  ,i 
On  post  cards  to  America       .    2      »         »  „ 

—  France.  2     »        >i  » 

NOTE.  —  Letters  may  be  posted  in  Paris  to  points  about 
I  lie  city  or  sent  by  Pneumatique  in  which  case  French 
stamps  may  be  used.  This  is  a  special  privilege  and  does 
not  hold  outside  the  city. 

PACKAGES. 

The  following  statement  is  authorized  by  the  War  Depart- 
ment: — 

'•Every  effort  is  being  made  by  the  War  Department  to 
reduce  the  quantity  of  unnecessary  parcels  sent  to  American 
soldiers  in  France  by  relatives  and  friends.  The  Adju- 
lanl  General's  office  gives  notice  that  it  will  no  longer  pass 
upon  requests  for  shipment  of  parcels  which  have  not  been 
approved  in  the  required  manner  bv  the  military  authorities 
in  France. 

Hereafter  no  exceptions  will  be  made  to  the  rule  that 
parcels  when  presented  to  post  offices,  express  companies 
or  freight  stations  for  shipment  must  be  accompanied  by  a 
written  request  from  the  soldier  approved  by  a  major'  or 
higher  commanding  officer.  Persons  connected  with  the 
V\l  C. A.,  the  Red  Cross,  or  other  organizations  in  France 
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^  must  make  a  request  for  articles  in  a  similar  manner,  the 
approval  of  an  executive  officer  of  the  organization  being 

necessary  in  such  case." 

Written  requests  far  articles  desired  should  be  addressed 
V.M.C.A.  Mailing  Dept.  12,  rue  d'Aguesseau,  Paris.  These 
will  be  submitted  to  an  executive  officer  weekly  and  upon 
his  approval  returned  to  the  sender  to  be  enclosed  in  a  letter 
to  the  States.  Only  articles  of  absolute  necessity  will  be 
passed  upon. 

PRINTED  MATTER. 

The  restrictions  governing  the  shipment  of  parcels  do 
not  apply  to  newspapers  and  magazines.  These  can  be 
mailed  without  any  request  from  the  intended  recipient 
and  without  military  approval. 

M  VI  LING    CHRISTMAS     CARDS    AND     POST  CARDS 

Christmas  cards  and  post  cards  distributed  by  the  Y.M.C.A. 
may  be  sent  through  the  mails  to  the  United  Slates,  but 
not  to  neutral  or  Allied  countries,  subject  to  the  usual 
censorship.  (General  Orders,  G.H.Q.,  No.  58,  pag  •■  50.) 

CARRYING    LETTERS   TO    THE   UNITED  STATES 

No  person  is  permitted  to  carry  letters  written"|by  anyone 
in  France  to  the  United  States.  Such  letters  must  be  sent 
by  mail  and  be  passed  by  the  censor.  Persons  carrying 
such  letters  are  subject  to  search.  (General  Orders,  No  58, 
page  57.) 

URGE    S.OLDIERS  TO  WRITE  HOME 

It  is  desirable,  for  the  sake  of  the  parents,  that  all  sol- 
diers keep  in  close  touch  with  home,  and  they  should  be 
urged  to  write,  wherever  practicable,  at  least  once  a  week. 
See  page  55. 

ABBREVIATION 

On  account  of  the  similarity  between  the  abbreviation 
"A.E.F."  and  the  abbreviations  used  by  our  Allies,  mail 
posted  in  France  and  in  England  has  frequently  been  mis- 
sent.  It  is  therefore  ordered  that  all  members  of  the 
American  Expeditionary  Forces  in  addressing  mail  to  units 
and  individuals  of  the  American  Expeditionary  Forces 
use  the  abbreviation  "American  E.F."  See  pagejjo. 

INDISCREET  TALKING 

Members  of  the  Y.M.C.A.  as  well  as  other  members  of 
the  A.E.F.  are  ordered,  under  penalty  of  imprisonment 
after  conviction  by  court  martial,  to  refrain  from  discus- 
sing in  hotels,  rjstiiurants  and  other  public  places,  military 
matters  of  "any  desciiption  whatsoever,  except  in  thct  ran- 
saction  of  official  military  business.  It  is  important  that 
this  order  be  strictly  observed  for  the  reason  that  valuable 
information  may  be  given  away  unconsciously  to  enemy 
agents  and  the  results  will  be  most  serious  in  the  conduct 
of  operations  and  may  cause  the  loss  of  many  valuable 
lives.C.  G.,  S.O.S.,  to  E.  C.  Carter,  Chief,  Y.M.C.A., 
A.E.F..  March  2,  1918,  page  35.) 
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It  is  highly  desirable  that  all  the  workers  who  wear  the 
Red  Triangle  should  be  imbued  with  a  spirit  of  loyalty  and 
hike  a  just  pride  in  the  accomplishments  of  t  he  organization. 

A  careful  reading  of  that  pari  of  General  Orders, No. 59, 
printed  on  page  50  is  recommended. 

TAKING  PHOTOGRAPHS 

Secretaries  must  not  take  photographs  in  France.  Viola- 
tion of  this  order  means  instant  dismiss al  from  the  service 
and  punishment  by  the  military  autm  rities.  Cameras 
and  films  belonging  to  secretaries  should  be  left  in  Paris 
in  storage  or  returned  to  the  t'nited  States   See  page  35 

TRANSMITTING  SOLDIERS'  MONEY 

Secretaries  shall  conduct  all  financial  transactions  invol- 
ving the  transmission  of  money  by  mail  or  cable  through 
Headquarters  in  Paris  Do  not"  attempt  to  attend  to  such 
matters  Irougli  hank  or  telegrapli  companies  directly, 
lie  sure  that  the  soldiers  do  not  get  the  impression  that 
we  send  I  heir  remit  lances  by  cable  as  we  merely  credit 
New-Yoil<  Headquarters  and  they  remit  a  New- York 
draft  to  the  payee.  Proper  blanks  will  he  furnished  on 
application.    See  page  30. 

LEAVES  OF  ABSENCE  AND  FURLOUGHS 

The  rides  governing  furloughs  and  leaves  of  absence  for 
soldiers,  interests  Y.M.C.A.  workers  in  respect  to  plans  for 
carrying  on  work  in  leave  areas.  The  handling  of  men  on 
leave  is  carried  out  by  the  C.G.,  S.O.S.  thr'ought  Ihe  Pro- 
vost Marshall  General.  Officers  and  men  of  the  A.E.F. 
n  good  standing  may  be  granted  one  leave  of  seven  days 
every  four  months,  time  of  travel  to  and  from  destination 
in  France  not  included.    See  General  Orders  No.  (i,  p  ige  53. 

Members  of  the  A.E.F.  may  be  sent  to  Leave  Areas  on  a 
date  Status,  when  board  and  lodging  will  be  paid  by  the 
Quartermaster. 


NEGOTIATIONS  WITH  ARMY  HEADQUARTERS 
In  each  divisional  area  all  negotiations  with  Army  Head- 
quarters should  be  undertaken  by  the  Divisional  Secretary 
or  wilh  bis  approval.  He  may  designate  certain  member's 
of  the  staff  to  make  special  negotiations,  hut  as  a  general  rule 
no  one  should  approach  the  Commanding  Officer  officially 
without  the  Divisional  Secretary's  full  approval.  Head- 
quarters Secretaries  when  visiting  a  divisional  area  should 
only  approach  a  Commanding  Officer  in  the  company  of 
or  with  the  approval  of  the  Divisional  Secretary  (Bulle- 
tin No.  19,  Y.M.C.A.  Headquarters,  page  36  ) 
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UNIFORMS 


Authorized  officials  of  the  Y.M.C.A.  will  be  supplied 
with  the  regulation  uniform  for  enlisted  men,  to  be  paid 
for  by  themselves.  (Memorandum  dated  August  24,  11)17, 
for  the  C.Q.M.  by  Adjutant-General,  page  37.) 

For  further  particulars  regarding  kind  of  uniform,  etc. 
see  letter  by  Mr.  E.  C.  Garter  to  Adjutant-General'  dated 
October  16,  1917,  page  37. 

Regulations  regarding  the  wearing  and  kind  of  uniform 
has  been  approved.  (See  letter  from  Adjutant-General  to 
Chief  Secretary,  American  Y.M.C.A.,  dated  November  7. 
1917,  page  37.)  . 


GAS  MASKS  AND  HELMETS 

All  troops,  of  whatsoever  character,  designated  for  duty 
in  a  divisional  sector  of  the  Advance  Section  or  the  Zone 
of  the  Armies  will  first  be  equiped  with  helmets  and  with 
gas  masks,  and  thoroughly  drilled  in  the  use  of  the  gas 
masks.  (General  Orders,  S.O.S.,  No  2,  page  53,  also  page38.) 

If  assigned  to  the  front  or  near  it  inquire  at  Personnel 
Division  in  Paris  about  place  of  obtaining  this  equipment. 


FREE    TRANSMISSION    OF  MESSAGES 

The  General  Secretary  and  the  Assistant  General  Secre- 
tary of  each  Division  or  Company  is  entitled  when  provided 
with  a  letter  of  authority  from  the  Chief  Secretary,  to  send 
official  messages  free  of  charge  over  government  wires, 
subject  to  the  exigencies  of  the  service  and  to  such  rules 
and  regulations  as  are  from  time  to  time  promulgated. 
(Memorandum  for  C.S.O.,  February  23,  1918,  page  38.) 
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TRANSPORTATION 


Subject  lo  reimbursement,  railroad  transportation  may 
be  furnished  to  duly  authorized  representatives  of  the  A.E.F. 
Y.M.C.A.  by  the  Quartermaster's  Department.  (Letter 
from  E.  C.  Carter,  Chief  Secretary,  A.E.F.,  Y.M.C.A.,  to 
Chief,  A.S.,  G.S.,  G.H.Q.,  A.E.F  page  38.) 

Authority  is  granted  to  the  Y.M.C.A.  to  make  applica- 
tion for  transportation  on  army  transports,  and  when 
available  transportation  will  be  authorized  for  members  of 
the  Y.M.C.A.,  A.E.F.  staff  on  transports  sailing  from 
France.  (Letter  to  G.H.Q.  from  S.O.S.,  April  19,  1918, 
and  G.H.Q.,  A.E.F.,  G-l,  to  Chief,  Y.M  C.A.,,:  April  22, 
1918,  page  39.) 


MILITARY  COURTESY 

The  importance  of  observing  the  simple  rules  of  military 
courtesy,  especially  with  regard  to  the  use  of  the  military 
salute,  is  emphasized  in  Bulletin  No.  33  page  39.  Full  ins- 
tructions are  given  and  all  members  of  the  Y.M.C.A.,  A.E.F. 
are  expected  to  be  familiar  with  the  rules  and  to  observe 
them  strictly.    Page  39. 


HUT  CONSTRUCTION 


No  changes  or  alterations  of  huts  under  erection  will 
be  made  without  the  distinct  and  specific  authority  in 
writing  therefor  from  the  Executive  Committee  of  Paris 
Headquarters.  (Letter  of  Chief  Secretary  dated  March  7, 
1918.)    Page  40. 

HEAT,    LIGHT,^  WATER    and    TELEPHONE  SERVICE 

Requests  from  the  Y.M.C.A.  for  heat,  light,  water  and 
telephone  ser\  ice  in  buildings  rented  or  occupied  by  the 
Y.M.C.A.,  and  used  exclusively  by  our  forces,  are  approved 
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where  installations  can  be  made  with  due  regard  10  avail- 
able facilities.  This  approval  shall  not  apply  to  anv  such 
buildings  in  which  rooms  are  rented  lo  officers,  soldiers, 
or  others,  as  quarters,  or  for  any  purposes  whatsoever. 
Telephone  service  herein  authorized  may  be  furnished  only 
when  available  by  the  Signal  Corps,  and  expenditure  of 
public  funds  is  authorized  for  telephone  rentals  or  tolls, 

(Bulletin  No.  4  page  40.) 

See  also  Par.  (c)    General  Order  No.  2  (page  53.) 

Special  provision  is  made  for  the  supply  of  drink  ng 
water  for  the  Y.M  C.A.  huts.    (Page  40.) 

EMPLOYMENT  AND  DISMISSAL  OF  WORKERS 

Only  the  Headquarters  Executive  Committee  in  Paris 
has  authority  to  employ  workers  who  are  to  become  regular 
militarized  members  of  the  A.E.I-'.  Y.M. C.A.  The  approval 
ot  the  Committee  in  writing  on  the  recommendation  <>f  the. 
Personnel  Bureau  is  necessary  to  constitute  any  person  a 
member  of  the  A.E.F.  Y.M.C.A.  stall.  No  mi  mber  of  the 
staff  may  be  dismissed  except  by  authority  of  Executive 
Committee.    (Page  41.) 

Members  of  the  stall  who  have  been  recruited  in  America 
cannot  resign  in  France  except  to  enter  military  service. 
Ordinarily  a  discharge  does  not  go  into  effect  until  the  person 
discharged  arrives  in  America.    (Bulletin  No.  12,    page  11. 

TRAVEL  PERMITS 

GENERAL     RULES      OF  CIRCULATION 

The  following  general  rules  are  published  for  the  bene  til 
of  all  concerned.  Because  of  the  frequent  changes  in  the 
regulations  made  necessary  by  new  conditions,  it  is  not 
possible  to  issue  detailed  instructions  on  this  subject.  In 
all  cases  of  doubt  the  Movement  Older  Dept  should  lie 
consulted,  and  will  gladly  furnish  any  information  desired. 

1.  All  militarized  members  of  the  Y.M.C.A.  in  France 
must  carry  at  all  times  the  identity  card  known  as  the  lied 
Worker's  Permit.  Workers  who  do  not  hold  this  Permil 
are  not  entitled  lo  wear  the  uniform  of  the  American  E.F. 

2.  This  Worker's  Permit  is  not  of  itself  authority  to 
travel.  To  go  from  his  station  to  any  other  point  in  France 
the  worker  must  have  a  Travel  Permit  (Ordre  de  Service  i 
issued  by  the  Provost  Marshal.  Special  Lasses  are  required 
for  the  French  Zone  and  for  the  British  Zone. 

3.  The  above  applies  to  travel  by  train,  by  automobile,  or 
any  other  means  of  locomotion.  For  travel  by  automobile 
the  worker  must  also  have  an  automobile  pass  for  the 
journey.  The  length  of  the  journey,  or  time  to  be  spent  in 
making  it,  does  not  affect  the  rule  in  any  way.  The  worker 
MUST  have  a  Travel  Permit  to  move. 

4.  On  arrival  at  destination  the  worker  must  report  to 
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the  Provost  Marshal  and  surrender  his  Travel  Permit.  This 
applies  to  every  journey  to  or  from  Paris,  or  any  other 
point  In  Prance.  Workers  are  cautioned  to  carefully  read 
and  follow  instructions  on  the  back  of  their  Travel  Permits. 
In  places  where  there  is  no  Provost  Marshall  report  to 
the  commanding  officer,  and  if  compelled  to  leave  a  station 
where  there  ii  no  Provost  Marshal,  do  so  only  after  obtaining 
written  permission  from  the  commanding  officer,  stating  the 
emergency. 

5.  Workers  who  do  not  hold  the  Worker's  Permit  are 
known  as  civilian  members,  and  cannot  wear  the  American 
E.F.  uniform.  They  travel  on  circulation  papers  procured 
from  the  French  authorities. 

<i.  Workers  are  reminded  that  they  are  at  all  Limes  subject 
to  the  Articles  of  War  and  to  trial  by  Court  Martial  for 
violations  of  '.he  above  or  any  other  Army  Regulations. 
Regional  and  Divisional  Secretaries  and  Department  Heads 
will  cooperate  to  the  fullest  degree  with  U  S.  Army  officials 
in  enforcing  the  rules  and  bringing  offenders  to  justice. 

IDENTIFICATION  OF  MEMBERS 

The  wearing  of  identification  tags  furnished  by  the 
Quartermaster's  Corps  must  be  observed  by  all  members 
of  the  A. E.F.  These  are  small  aluminum  tags  and  art' 
used  to  identify  the  wearer.  (General  Orders,  No.  21  and 
30,  pages  47  and  56.) 


I 
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I.  —  <;knkku.  Obdj£R$,  Wiu  OKrvuvMKvr,  ^Vasuivmov 


\v»r  Department',  Washington. 
May  9,  1017. 

Gknkkai.  Or.i'Kiis.  No.  57. 

II.—  The  following  Ordor  <»v  the  President,  issu.il  April  20,  1017,  is  published  to  the 
Army  for  the  information  and  guidance  of  all  concerned 

Tin-  Voting  Men's  christian  Association  has,  in  the  present  emergency,  aa  under 
similar  circumstances  in  the  past,  tendered  its  services  for  the  heucftt  ol  enlisted  moo 
in  both  arms  of  the  service  This  organisation  is  prepared  hv  expi  m  in  ■<■,  approved 
methods,  ami  assured  resources  to  serve  especiallv  tin-  troops  in  eamp  and  Held.  It 
seems  best,  for  the  iuterest  of  the  service  that  it  shall  continue  as  .1  voluntary  civilian 
organisation  ;  however,  the  results  obtained  are  so  beneficial  and  bear  such  a  direct 
relation  to  efficiency,  inasmuch  as  the  Association  provision  contributes  to  the  happi- 
ness, content,  and  morale  of  the  personnel,  that  in  order  to  unify  the  civilian  better- 
ment activities  iu  the  Army  and  further  the  work  of  the  organisation  that  has  demon- 
strated its  ability  to  render  a  service  desired  by  both  officers  anil  men,  official  recogoll  ton 
is  hereby  given  the  Young  Men's  Christian  Association  as  a  valuable  adjunct  and  asset 
to  the  service.  Officers  are  enjoined  to  render  the  fullest  practicable  assistance  and 
co-operation  in  the  maintenance  and  extension  of  the  Association,  both  at  permanent 
posts  and  stations,  nnd  in  camps  and  field.  To  this  end  attention  of  officers  is  called 
to  the  preocdont  an  I  policy  already  established  in  ; 

Hd)  An  Act,  approved  May  31,  1902,  giving  authority  1')  the  S.-cretary  <>f  War  *o 

Urant  permission  hv  revocable  license  tor  the  erection  ami  in  lenance  of  Association 

buillings  on  military  reservations  [or  the  promotion  01  ihe  social,  physical,  intellectual, 
and  moral  welfare  ot  enlisted  men. 

(2)  An  Act  of  Congress  making  appropriation  for  the  Army  P>r  the  fiscal  year  ending 
June  30, 1011,  and  referred  to  in  General  Orders,  No.  54.  War  Department,  IMG,  whereto 
the  furnishing  of  heat  and  light  for  the  above  mentioned  build  lugs  was  authorlsrd. 

(3)  General  Orders,  No.  39,  War  Department,  1914  (paragraph  80.  Compilation  of 
Orders,  1881-1015),  wherein  commanding  officers  were  enjoined  (a)  to  provide  all 
proper  facilities  practicable  to  aid  the  Association  ;  fb)  fo  assign  suitable  sites  ;  (0J 
to  supply  transportation  for  Association  tcntagc  and  equipment  ;  (d)  to  care  for  and 
police  Association  tents  and  grounds  ;  (e)  to  accord  accredited  secretaries  the  privi- 
lege of  the  purchase  of  supplies  from  the  Quarter-master's  Department  •  ((1  to  furnish 
where  practicable,  tent  age  and  shelder. 

(2686501  A-A.  G.  O.) 

By  order  of  the  Secretary  of  War, 
Official : 

H.  1*   McCain    the  Adjutant  (Jenerui 
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Paris,  JUly  II,  1017. 


Major  Grayson  M.  P.  Murphy, 
American  Etpeditlonary  Force  Headquarters, 
27,    Rue   de   Constantine,  Paris. 

Dear  Major  Murp  >y  : — 

Enclosed  Is  a  copy  of'tlie  statement  regarding  the  field  of  the  American  Army  and 
Navy  Y.M.C.A.  In  Europe,  a  copy  of  which  I  think  I  showed  you  on  Monday,  but 
which  I  think  I  did  not  leave  with  you. 

We  would  be  grateful  if  you  would  lay  it  before  General  Pershing  and  Colonel  Har- 
'  bord,  in  order  that  they  may  be  fully  informed  aB  to  the  scope  of  our  work.  You 
might  Indicate  to  them  that  we  have  every  expectation  of  doing  our  work  in  Europe  on 
a  far  larger  scale.  both,quantitativi-ly  and  qualitatively,  than  the  work  we  did  on  the 
Border, 

Sincerely  yours. 

E.  C.  Carter. 


Statement  Regarding,  the  Field  of  the  American  Army  and  Navy  Y.M.C.A 

IN  EUROPE 

The  Y.M.C.A.,  in  Its  work  for  the  American,  British  and  Canadian  Forces,  has  provid- 
ed recreation  for  officers  and  men  of  both  arras  of  the  service  In  training  camps,  on 
transports,  at  the  ports,  at  transfer  and  haltiug  stations,  at  bases,  at  railheads,  in 
billets,  rest  camps,  and  dugouts  at  the  front.  ►     -   m     ■  i  1 

It  has  established  clubs,  caffs,  hostels  and  information  bureaux.  It  has  carried 
on  lectures,  educational  classes,  movies,  musical  and  theatrical  entertainments,  out- 
door and  indoor  athletic.  It  has  established  libraries,  reading-rooms,  cafes  for  light 
refreshments,  and  counters  for  the  6ale  of  tobacco,  candy,  etc.  At  the  time  of  the  great 
Offensive,  hot  drinks  have  been  distribued  free.  The  regular  religious  activities  of 
tho  Y.M.C.A.  have  been  conducted. 

Pol  men  on  leave,  both  in  France  and  the  United  Kingdom,  hostels  and  clubs  have 
been  provided  and  arrangements  made  for  meeting  trains. 

The  Y.M.C.A.  has  provided  the  necessary  motor  transport,  guides  and  hostels  to 
enable  the  relatives  of  dangerously  wounded  raea  to  visit  them  in  hospital. 

Wherever  clubs  or  hostels  for  nurses  or  other  women  war  workers  are  required,  the 
Y.M.C.A.,  with  the  assistance  of  experts  provided  by  the  Y.M.C.A.,  will  make  the 
necessary  provision. 

I  u  view  of  the  serious  menace  of  prostitution  to  the  physical  life  and  general  morale 
of  fighting  men  —  a  menace  to  the  successful  prosecution  of  the  war,  and  to  the  whole 
life  of  the  uationafter  the  war  —  the  Y.M.C.A.  will  concentrate  its  efforts  against  this 
evil,  with  every  possible  form  of  direct  and  indirect  attack. 

The  International  Committee  in  New-York  have  cabled  their  full  approval  of  the 
American  Y.M.C.A.  in  France  undertaking  recreative  work  on  a  large  scale  for  the 
Frenoh  Army. 

The  representatives  of  the  Y.M.C.A.  are  awaiting  word  from  General  Pershing  as  to 
whether  he  would  like  the  Y.M.C.A.  to  consider  maintaining  the  full  Canteen  or  Post 
Exchange  work  for  the  American  Forces  in  Europe.  July  3,  1917. 
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Ports,  July  14,  1917. 

Mr.  E.  C.  Carter, 
Secretary,  American  Array  &'Navy  Y.M.O.A., 
31,  Avenue  Montaigne,  Paris) 

My  dear  Mr.  Carter : — 

Your  memorandum  of  July  9  has  been  placed  before  me  by  Major  Murphy.  I  hare 
carefully  considered  the  different  headings,  and  heartily  approve  the  program. 

I  wish  to  congratulate  you  upon  the  energy  with  which  you  have  taken  hold  of 
Y.M.C.A.  work  in  connection  with  our  forces. 

I  should  be  glad  to  run  over  the  program  a  little  more  in  detail,  at  your  convenience 
if  you  can  find  time  to  call  upon  me  at  ray  headquarter?. 

Yours  very  sincerely, 

John  J.  Pershing. 


Navy  Department,  Washington. 

July  26,  1917. 

General  Orders,  No.  313. 

1.  The  Young  Men's  Christian  Association,  In  addition  to  its  large  service  to  enlisted 
men  during  times  of  peace,  has  greatly  increased  its  facilities  and  efforts  during  the 
present  need  represented  by  the  increased  forces  in  the  Navy  and  Marine  Corps,  and 
the  calling  of  the  Naval  Reserve  and  Naval  Militia.  This  organization  is  prepared  by 
experience,  approved  methods,  and  assured  resources  to  serve  our  enlisted  meu.  The 
result*  obtained  by  this  voluntary  civilian  organization  are  bo  beneficial  and  bear 
such  a  direct  relationship  to  efficiency,  inasmuch  as  the  Association  provision  contri- 
butes to  the  happiness,  content  and  morale  of  the  personnel,  that  in  order  to  unify  the 
civilian  betterment  activities  In  the  Navy  and  further  the  work  of  the  organization 
that  has  demonstrated  its  ability  to  render  a  service  desired  by  both  officers  and  men, 
cordial  recognition  is  hereby  given  the  Young  Men's  Christian  Associationas  a  valuable 
adjunct  and  asset  to  the  service. 

2.  Officers  are  urged  to  render  the  fullest  practicable  assistance  and  co-operation 
In  the  maintenance  and  extension  of  the  Association  at  the  regular  Navy  yards  and 
stations,  and  at  such  other  stations  as  may  be  established  ou  either  a  temporary  or 
permanent  basis.  To  this  end  it  is  desired  that  officers,  ashore  and  afloat,  extend  all 
possible  consideration  to  accredited  representatives  of  the  Association.  This  Bhould 
Include : — 

(1>  Authorization  by  commandants  for  the  erection  of  buildings  at  the  various  Navy 
yards  and  stations  in  accordance  with  instructions  already  issued,  and  the  provision 
of  heat  and  light  for  said  buildings. 

(2)  Co-operation  in  facilitating  accredited  representatives  In  their  access  to  Navy 
yards  and  stations  and  to  ships  and  temporary  camps. 

(3)  The  granting  of  commissary  privileges  where  practicable. 

(4)  Furnishing  where  practicable  tentage  for  shelter  when  in  temporary  camps. 
(6)  Transportation  on  naval  craft,  when  necessary,  of  secretaries  and  supplies. 


Office  VIce-Admlral  Commanding 
U.S.  Destroyer  Forces,  European  Waters. 

London,  June  12,  1917. 

Dear  Sir: — 

I  take  great  pleasure  in  expressing  my  appreciation  and  the  appreciation  of  the  Force* 
under  my  command  for  your  cordial  letter  of  June  7,  in  which  you  tender  the  services 
of  your  Association  for  any  recreational  service  for  the  men  of  our  Forces. 

I  have  heard  from  the  American  Naval  Artache"  in  Paris  of  the  fine  work  yon  are 
doing  in  providing  recreational  huts  for  our  men  in  France,  and  1  sincerely  thank  yon 
for  this  and  for  the  good  work  you  are  doing  in  providing  a  hut  In  London  for  visiting 
American  sailors  and  soldiers,  j 


Ii  theft  are  any  further  project*  Mr  building  ror«ationflJ  hilt*  fur  the  men  of  the 

!:ivv   in   Tlii-   COIIIltrv     I    will  fmnmiini^nl..  with  vcm 


Navy  in  thi«  country,  I  will  communicate  with  you 
"k  you  have  done  aru 

itrnh  deserves  the  I 

Your*  very  tmlv. 


The  work  you  have  done  and  are  doing  lor  the  men  el  the  Army  and  Navy  in  all  (lie 
Allied  countries  deserves  the  highest  praise. 

Wm.  S.  SIM3, 

Vice-Admiral  V.S.S 


Paris,  August  14,  1917. 


To'    The  Comma 'idcMn-Chlcf  of  the  Annies  of  the  North  and  the  North-East. 
PI  '    The  Coininnnder<In>Chfcf  of  the  American  Expeditionary  Forces. 

In  reference  to  the  good  work  accomplished  by  the  American  Red  Cross  and  the 
Y.M  C.A.  f Young  Men's  Christian  Association)  in  the  zone  of  the  armies,  i  have  the 
honom  t"  call  your  attention  to  the  fact  that  those  organizations  are  now  militarized 
and  are  under  the  control  and  supervision  of  the  American  military  authorities. 

I  insequonce,  1  believe  that  it  will  he  beneficial  it  the  military  character  of  the 

representative*  of  ihese  organizations  in  recognized  when  they  work  in  the  zone  ol  the 
armies. 


Office  of  the  Adjutant-General. 

Caris,  France. 
July  28,  1917. 

Mcmoran  lum  for  the  Secretary,  Y.M.C.A. 

From:    The  Adjutant-General,  American  tixpcdltfonnary  Forces. 
Bubjgpt  :    Y.M.O.A.  Agents  in  the  Zone  of  the  Armies. 

1.  With  reference  to  orders  from  these  Headquarters  governing  the  movements 
of  vour  agents  in  the  /.one  of  the  armies,  your  attention  is  invited  to  (he  grave  respoil 
nihilities  resting  upon  your  organization  in  regard  to  the  selection  of  your  pcrsorme 
Which  work  in  the  zone  of  the  armies. 

2.  This  personnel  should  not  only  be  selected  with  the  greatest  care,  but  should 
i>e  thoroughly  instructed  in  regulations  and  orders  governing  military  personnel  in  the 
zone  of  the  armies. 

.'{.  They  should  thoroughly  u  i  lerstnnd  that  they  are  now  considered  as  miltnri  zed 
ftfJd  are,  consequently,  subject  to  all  the  rules,  regulations  and  orders  which  applv  to 
soldiers  in  the  zone  oi  the  armies. 


Judge  Advocate's  Office, 
France,  January  2D,  l'JJi*. 

Memorandum  to  the  Chief,  Administration  Section,  General  Staff. 
Subject  :    Disciplinary  Jurisdiction  of  Red  Cross  Members. 

1 .  Among  the  persons  declared  by  the  first  Article  of  War  to  be  subject  to  militarv 
law  are  'all  persons  accompanying  or  serving  with  the  Armies  of  the  United  States  ' 
though  not  otherwise  subject  to  these  articles."  Construing  this  article  this  office 
has  advised  that  all  prisons  accompanying  or  serving  with  our  Armies  in'  France  are 
subject  to  the  disciplinary  provisions  of  the  Articles  of  War  and  to  trial  by  courts 
martial  for  infractions  thereof.  This  opinion  was  given  with  special  rctcrcnee  to  Red 
Cross  members. 

The  first  Article  of  War  is  a  statutory  expression  oi  the  laws  and  custom.-  of  war. 

Uy  an  exchange  of  notes  dated  respectively  Januarv  ;i  and  January  14  1018  the 
|  "l1;''1  M"'"  *a*  ******  S*JS  a*reed, t0  the  exclusive  jurisdiction  of  the 

t.mhtarv  tribunals  0  o.ch  "with  regard  to  persons  subjeet  to  the  jurisdicton  o|  those 
areas,  whatever  be  the  territory  in  which  they  operate  or  the  nationality  of  the  aero*, 
yd"   The  Department  Of,  state,  in  a  message  to  our  Ambassador  bv^^i^, 
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The  miln.it  v  character  of  (Jic  representatives  of  the  Y.M.C.A.  with  the  American 
Expeditionary  Forces,  when  they  work  in  the  tone  of  the  armies,  has  been  recognized, 
Letter  from  the  Commander-in-Chief  of  the  A.E.F.,  dated  Aug.  14,  1017.) 

All  secretaries  and  agents  of  the  Y.M.C.A.  with  the  A.R.F.  are  militarist,  which 
means  that  thev  are  subject  to  ail  the  rules,  regulations  and  orders  which  apnplt/  to  sotdtfrs 
i)  the  zone  of  the  armies  (Letter  of  Adjutant-General  Alvord,  July  2U  101?.] 

"The  word  'persons'  as  used  in  this  agreement  designate*,  together  with  the  persons 
enrolled  in  the  Army,  Navy,  or  Marine  Corps,  any  other  person  who.  under  the  Ameri- 
can or  French  law,  is  subject  to  military  or  naval  jurisdiction,  especially  members  of 
the  Red  Cross  reeulary  accepted  by  the  Government  of  the  United  States  of  America 
or  the  Government  of  the  FrcnchRepubllc,  in  so  far  as  the  American  or  French  l;iw 
and  the  customs  of  war  place  them  under  military  or  naval  jurisdiction." 

3.  The  situation  is  the  same  with  respect  to  members  of  the  if.M.C.A. 

4.  In  accordance  with  your  request,  I  have  prepared  the  attached  telegrams  to  the 
Commanding  Generals  of  the  First  Corps  and  the  Line  of  Communications. 

Judge  Advocate*!  OfHee, 
June  23,  11U8. 

Memorandum 

"It  is  true  that  captured  soldiers  incur  no  liability  to  he  executed  by  reason  of  having 
participated  in  combatant  service.  The  same  is  true  of  those  capture!  Y.M.C.A. 
workers  who  have  pursued  exclusively  their  appropriate  work.  If  Y.M.C.A.  workers 
or  other  civilians  should  engage  in  actual  combat  they  would  subject  themselves.  t<> 
the  danger  of  being  executed.  The  principle  is  simply  that  only  soldiers  have  the 
right  to  engage  in  warfare." 


November  12,  1017. 

To:  Agwar.  YVashi'/iton. 
(Paragraph  9). 

Fot  the  Chief  of  Staff,  with  teference  to  paragraph  2  your  cablegram  314  and  para 
graph  7  my  cablegram  i7>,  desire  to  amplify  statement  therein  made.  Y.M.C.A.  was 
authorized  to  establish  exchanges  at  alt  practicable  troop  stations  of  Expeditionary 
Forces,  and  instructions  were  issued  prohibiting  the  establishment  of  other  post 
exchanges  where  those  of  the  Y.M.C.A.  exist.  In  view  of  conditions  here  requiring 
extensive  organizations  capable  of  centralizing  all  purchases  of  supplies,  procurement 
of  material  from  the  United  States,  conclusion  was  reached  this  exchange  work  could 
be  best  handled  by  Y.M.C.A.  In  view  of  foregoing  request  that  co-operation  between 
Y.M.C.A.  and  Post  Exchange  Bureau,  Washington,  be  authorized  and  every  assistance 
possible  be  promptly  furnished  Y.M.C.A.  here. 

PCBBBIKO. 

H.  Q.  AM.E.F.,  Nov.  13,  1917. 

Extract  to  Mr.  E.  C.  Carter, 

Secretary,  Army  and  Navy  Y.M.C.A. 

Division  of  Wokk  with  Rbd  Cross 
A.E.F.  —  Y.M.C.A. 

Bulletin  No.  76.  12,  Rue  d'Aguesseau,  Paris. 

June  27,  191H. 

From  :    E.  C.  Carter  Chief  Secretary  Y.M.C.A. 

To:    Regional  and  Divisional  Secretaries  &  Heads  of  Departments. 

Subject  ■    Statement  with  reference  to  the  work  of  the  lied  Cross  and  the  Y.M.C.A. 

In  the  organization  of  the  American  E.F.,  the  American  Red  Cross  and  the  Young 
Men's  Christian  Association  have  had  a  definite  work  committed  to  each.  A  liaison 
Committee  has  been  formed  by  these  organizations  for  the  purpose  of  making  their 
service  to  the  armies  nn<1  the  peoples  ot  the  allies  more  effective  by  avoiding  all  possible 
frlctiou  in  their  operations.  It  iB  the  intention  of  the  two  organizations  that  this 
committee  shalt  keep  informed  as  to  the  activities  of  hoth  and  that  it  shall  finally 
determine  all  spielAc  cases  where  any  question  arises  as  to  which  nrcanizAtioa  shall 
render  necessary  service  at  a  particular  place.  In  addition  the  Committee  will  foster 
a  realization  by  the  representative*  of  eoch  of  the  service  earh  is  rendering,  and  main- 
tain a  spirit  of  cordial  relationship  between  the  organizations. 
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3Tbls  committee  consists  of  two  representative*  of  the  Red  Cross,  Robert  B.  Old* 
a.i  i  John  T.  Pratt,  and  two  representatives  of  the  Y.M.C.A.,  Franklin  3.  Edmonds  and 
A.M.  Harris.  This  committee  has  agreed  upon  the  following  statement  of  work  and 
this  outline  has  been  duly  approved  by  the  Executive  authorities  of  both  organiza- 
tions. 


1.  With  Reference  to  Hospital  Huts: 

That  the  Y.M.O.A.  shall  withdraw  from  all  hospitals,  turning  over  to  the  A.R.O.  all 
huts  now  being  operated  at  such  points,  as  the  latter  signifies  its  readiness  to  take 
them  over!;  but  the  Y.M.O.A.  will,  upon  request  of  the  A.R.O.,  furnish  its  entire  pro- 
gram of  activities  at  hospitals  points,  so  far  as  practicable. 


2.    With  Reference  to  Oantben  Serviob: 

That  the  A.R.O.  will  furnish  regular  canteen  service  on  all  railway  lines  of  communi- 
cation for  soldiers  In  transit,  and  emergency  canteen  service  for  troops  in  transit,  (not 
however,  Including  front  line  canteen  service),  aud  the  A.R.O.  will  famish  such  canteen 
service  as  may  be  reasonably  necessary  in  connection  with  ambulance  service  at  the 
front  but  that  all  other  canteen  service  for  the  American  soldiers  shall  be  furnished  by 
the  Y.M.O.A.    (Except  at-where  the  present  arrangement  is  to  continue.) 

*.  That  a  Permanent  Liaison  Committee  be  constituted,  consisting  of  the  two 
representatives  of  the  A.R.O.  and  the  two  representatives  of  the  Y.M.O.A. 

4.  That  the  A.R.O.  das  Planned  to  construct  and  equip  (but  not  to  operate 
certain  rest  room*  for  officers  of  the  air  service  in  the  advance  rone.  U  >-  understood 
that  in  the  future  every  spcclfio  case  shall  be  brought  before  the  Liaison  Committee. 

The  iigremcnt  with  reference  to  hospital  huts  applies  to  nil  huts  which  may  be 
opened  In  the  future,  With  reference  to  those  which  have  been  operated  by  the  Y.M.O.A. 
It  has  been  agreed  that  no  chamxe  shall  be  ma  le  in  the  present  situation  prior  to  Novem- 
ber 1 ;  191J,  so  that  the  Y.M.O.A.  will  have  charge  of  all  activities  for  the  summer 
Of  1918. 

Robert  E.  Olds,  John  T.  Pratt,  Representing  the  A.R.O. 
Franklin  8.  Edmonds,  A.  M.  Harris,  Representing  ViejY.M.O.A. 


From  the  above  a<reem:nt  you  will  uotico  that  the  Y.M.O.A.  will  not  withdraw  from 
Its  work  in  tti:  tnioital  huts  or  any  nth  t  fluid  hospital  point,  where  it  is  now  at  work 
aotil  It  has  received  notice  from  tlio  Rud  Cross  that  the  latter  is  ready  to  take  over 
this  work,  aal  this  notice  Will  be  sent  to  our  headquarters,  12,  rue  d'Aguessean  ;  also 
that  tin-  Y.M.O.A.  wiu  cooperato  with  the  A.R.O.  in  keeping  its  program  of  activities 
at  the  various  hospital  huts. 

In  aoorlaiiiB  with  th;  spirit  o[  cooperation  between  these  great  organizations 
which  has  actuated  the  executive  committee  in  making  this  agreement.  It  Is  suggested 
that  In  th;t  fuure  whenever  there  sterns  to  he  an  overlapping  of  activities  Id  these 
organizations,  ihat  it  be  reported  at  once  to  thi  Liaison  Committee  so  that  a  course 
of  action  may  be  wjrkoi  odi  winch  will  prom  He  a  :ni;  mu  of  service  without 
friction. 


Franco- Am eri oan  Relationships 

Bulletin  No.  48. 

1.  In  several  of  the  areas  and  camps  occupied  by  the  American  Expeditionary 
Forces  in  franco  eiucitei  French  Officers  an  I  interpreters  of  the  French  Army  are 
available,  as  are  also  workers  in  the  Koyer  du  Soldat,  for  illurainatiogaddress  on  French 
history  customs  and  character.    It  is  suggested  that  these  be  used  wherever  possible 

2.  Where  Fronch  troops  are  located  adiacent  to  American  camps,  arrangements 
can  be  made  for  an  occasional  French  night  in  our  builings,  at  which  time  our  men 
woull  be  ho*ts,  entertaluing  the  French  soldiers  as  their  guests.  At  another  time  at 
disposal  of  the  poilus,  who  upon  such  an  occasion  would  themselves  be  the  hosts. 

3.  International  athletic  contests,  fleld  days,  etc.  between  our  troops  and  the 
French  may  well  be  promoted  as  frequently  as  Is  possible.  The  French  soldiers  are 
accustomed  to  Soccer  football  and  take  quickly  to  \olley  ball,  Basket  ball  and  other 
American  games  ' 
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4.  See  that ~y our  associates  are  male  thoroughly  tamiflar  with  the  report  of  the 
Special  Committee  adopted  at  our  Oa-op  aal  Divisional  Secretaries'  Conference,  held 
in  Paris  March  2  and  3,  1914,  copy  of  which  iB  attached  herewith. 

5.  The  report  of  the  Special  Committee  Is  not  intented  to  cover  folly  the  titration 
in  the  more  advanced  positiou  where  a  special  arrauueraeot  for  interchange  of  service 
has  been  agreed  upon  between  the  Paris  headquarters  of  the  A.B.K.,  V.M.O.A.  and  the 
headnuartera  of  the  Foyer  du  Soldat.  Copy  of  Hue  agreemt-Dt  Is  In  the  hands  ol  Divi- 
sional Secretaries  operating  In  or  near  Front  Line  Position. 

E.  0.  ClRTIB. 


Bulletin  No.  **7. 

To  Camp.  Divisional,  and  Departmental  Heads: 
Dear  Fellow  Secretaries 

I  am  sending  yon  herewith  an  "understanding  between  the  "Foyer  du  Sol  1st"  and 
tha  "Y.M.C.A." 

Yours  sincerely, 

E.  0  Carter, 
Ohitf  Secretary  YM  C  A 


'  Understanding  between  thb  Foybr  du  Soldat 
Union  Franco- Americainb  and  tbb  Young  Men's  Christian  Association 


In'order  to  strengthen  the  ties  which  "unite  the  two  branches  of  the  Y.M.O.A.  working 
ODe  for  the  Arae.iienu  troop-t,  under  the  name  of  the  American  Y.M.C.A.  and  the  other 
for  the  Fieoch  troops  under  the  uame  of  ih<-  Foyer  du  Soldat,  Union  Franco-Amen- 
caine,  and  In  ord^r  to  coit  linate  thi-ir  activities  in  all  plaies  where  mited  effort  seems 
necessary  or  dcurnhle  without  in  any  way  iDterferrtog  with  the  autonomy  of  the  admi- 
nistration or  orgauizatiou^either  brauch,  thti  following  rules  are  hereby  agreed  upon 


I.    Movement  ok  Tuoops  in  centres  where  the  Foyer  du  Soldat 
3r  the  American  Y.M.O.A.  has  been  Established.' 


tu  case  of  the  replacement  of  Am  vie-in  troops  In  a  cortaln  sector  by  French  troo  pi 
or  vice-versa,  the  fullowing  rules  Bhould  be  observed  : 

nil.  The  local  ocenpied  and  dirked  >>«  the  representatives  of  the  outgoing  organiza- 
tion shrill  be  tranf'Tred  to  the  incomng  organization  ou  the  samp  terra?  as  tne  former 
were  uaina  iff  If  H  is  a  qiestlon  of  a  place  wtiiflli  is  heln&  rout--d,  the  leas-*  or  rental  will 
be  taken  by  the  Incoming  organization  in  such  lorm  ami  on  such  conditions  as  appear, 
atter  uonfweuw,  to  be  to  the  outgone  onmnlzariuu,  the  use  of  t*»e  h  it  will  be  Lian- 
ferred  free  of  charge  to  tho  incoming  organization. 

•  2.  In  the  saras  way  the  furniture,  consisting  of  tables,  benches  and  the  hunting 
and  lighting  appiratui,  the  use  of  the  sa  ne  will  be  transferred  to  the  Incoming  organiza- 
tion free  of  cliuge  ;  aul  inventory  shill  be  taken  by  both  the  incoming  and  outgoing 
secretary  at  the  tlrai  of  retraasfer,  replacement  of  shortage  should  be  made  Bubject 
to  reasonable  wear  and  tear. 

,3.  All  other  fumishinii,  sash  m  plain,  gmnnhoac,  clncmi,  giuia,  books,  etc., 
may  be  taken  away  by  the  outgoing  organizatioa. 

,4.  A  secretary  or  director  of  the  outgoing  organization  shou'd  remain  In  the  barrack 
anl' assure  the  openln?  ail  establishing  of  the  place  for  the  incoming  troops  until  a 
representative  of  the  mooning  or^Mizitioi  shill  h*ve  arrived  ani  begun  work. 

The  onlv  exception  to  this  rule  would  be  in  cases  where  troops  of  the  other  nationality 
are  not  co  mug  to  occupy  the  camp  Ira  aeirttely  m  which  case  the  Regional  Director  of 
the  incoming  orgaiizuioi  shoull  be  notified  at  least  oue  week  betore  the  secretaries 
or  directors  of  th;  GJtJOlng  orgiiizuioa  leave  the  IocaI. 
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IL   Conditions  ok  Carrvino  on  the  work  in  Places 

INHABITED    BY   TROOPS  OP  THE  TWO  COUNTRIES 


It  tberC  are  enough  French  and  American  troops  to  justify  the  existence  of  separate 
work  for  the  two  nationalities,  it  Is  recommended  that  both  an  American  Y.M  C.A. 
and  a  Foyer  dn  Soldat  be  established  in  the  same  camp.  If,  on  account  of  the  small 
number  of  troops,  or  if  for  any  reason,  it  la  not  desirable  or  possible  to  have  more  than 
DOB  local  for  French  and  Amerlean  troops  together  or  if  the  work  has  already  been 
undertaken  by  one  of  the  organizations  the  following  rules  ought  to  be  observed  : 

1 .  The  organization  which  commenced  tin-  work  shall  continue  it  and  shall  remain 
n  entire  charge  of  its  administration  and  direction  : 

2.  The  soldiers  of  the  two  countries  shall  be  received  on  the  same  basis  and  shall 
have  the  same  privileges,  the  rules  applying  equally  to  both  nationalities. 

3.  If  neither  organization  has  established  Its  work  in  a  camp  or  iM-itoument  where 
there  are  both  French  and  American  troops  and  where  it  does  not  seem  advisable  or 
possible  for  the  work  of  both  the  Y.M. C.A.  and  the  Foyer  du  Soldat  to  be  established, 
flu-  two  organizations  shall  dccHe  through  their  .Regional  Directors  and  in  the  light 
of  local  needs  and  conditions  which  organization  shall  establish  the  common  In  its 
given  center. 

4.  Any  case  of  disagreement  between  Regional  Directors  of  Foyer  du  Soldat  and 
American  Y.M. C.A.  should  be  referred  to  the  Headquarters  of  the  two  organizations, 
for  decision. 


III.  Canteens 


In  places  where  a  Foyer  du  Soldat  has  been  established  and  where  there  are  both 
French  and  American  troops  who  use  the  hut  all  eommodities  sold  in  the  canteens  will 
be  sold  on  exactly  the  same  terms  to  both  French  and  American  soldiers.  Except  in 
thr  Division  d'Ktal  m  lln-  /.one  oi  the  ArmifS  win-re  an  American  Y  M  C.A.  hut  lias 
been  established  and  where  there  are  French  and  Anierioan  soldiers  who  use  the 
hut  all  commodities  may  be  sold  to  French  as  well  as  to  American  soldiers  provided 
there  are  no  French  Army  Co  operatives  or  French  civilian  restaurants  or  shops  in  the 
area.  This  arrangement  is  made  on  the  supposition  that  the  quantities  of  commodities 
purchased  by  the  Americans  iu  the  French  Foyer  will  about  equalize  that  sold  to  the 
(Trench  in  the  American  huts.  A  notice  in  both  French  and  English  should  he  prepared 
to  display  in  all  of  the  huts  indicating  that  this  arrangement  is  only  possible  in  huts 
very  year  the  Front. 


IV.    American  Directors  of  the  Foyers  du  Soldat 


All  American  Y.M.C.A.  secretaries  working  in  the  Foyer  du  Soldat  for  the  French 
Army  shall  lie-  responsible  exclusively  to  the  Direction  Centrale  des  F'oyers  du  Soldat 
Union  Franco-Americaine.  They  must  conform  to  all  the  rules  of  the  Foyer  du  Sol- 
da!  and  of  the  French  military  authorities  concerning  the  directors  of  the  Foyer  du 
Soldat.  Union  Franco-Ainericaine.  They  shall  receive  their  salaries  or  expenses  from 
the  Foyer  du  Soldat,  Union  Franco-Americaine.  They  cannot  be  transferred  to  the 
American  Y.M.C.A.  before  the  expiration  of  their  time  of  service,  except  after  an 
understanding  between  the  two  organizations.  Iu  case  of  transfer,  the  orders  of 
change  shall  be  given  by  the  Foyer  du  Soldat,  Union  Franco-Americaine  and  all  pro- 
posals of  change  must  be  made  only  to  the  Direction  Cuntrale  of  the  Foyer  du  Soldat 
Union  Franco- Anierlcnine.  ' 


V.    Mutual  Conferences 


In  order  to  maintain  the  closest  contact  and  the  most  complete  mutual  understanding 
between  the  two  organizations,  it  has  been  decided  that 

fl)  A  conference  between  the  represeuta  ives  of  the  Central  Direction  of  the  two 
organizations  will  take  place  at  as  regular  intervals  as  pomlblc  in  orinciplc  once  i 
month,  the  lirst  Tuesday  of  the  month. 

•  21  Representatives  of  each  organization  will  be  invited  as  guests  to  the  conference 
oi  the  Regional  Directors  of  the  other  organization. 
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March  27,  UM8. 

EXCHANGES 

There  seems  to  be  some  miMmdertsanding  regarding  the  financing,  and  finan- 
cial operations  of  the  Post  Exchance  and  Canteen  Departments  of  the  Y.M.C.A.  work 
with  the  American  Army  in  France. 

Coder  Paragraph  3  of  General  Orders  N°  88,  the  Y.M.C.A.  was  granted  authority 

to  establish  exchanges  for  the  American  troops  tit  France,  to  be  operated,  in  so  fur 
as  possible,  along  the  lines  of  the  Army  Post  Exchanges  whoses  place  thev  intend  to 
nil.  In  the  Adjutant-General's  letter  of  September  '29,  1917,  to  C.G.L.O.C.,  it  is  furthci 
pointed  out  that  the  Y.M.C.A.  Authorities  are  responsible  for  the  financial  operations 
Of  the  Exchanges,  and  will  take  all  proper  steps  to  sec  that  they  are  properly  managed 
and  inspected.  The  Y.M.C.A.  authorities  have  agreed  to  expend  any  profits  acornlng 
from  the  Exchanges,  entirely  for  the  benefit  and  amusement  of  the  soldiers.  Para- 
graph 4  o(  said  letter  reads  as  follow 

'•inasmuch  as  this  exchange  Service  has  been  entirely  voluntary  and  as  the  principal 
object  of  the  Y.M.C.A.  is  to  minister  to  the  needs  of  our  soldiers,  it  is  not  believed  that 
any  regulations  are  necessary  which  would  fix  the  percentage  of  profits.  The  history 
and  reputation  of  the  Y.M.C.A.  are  sufficient  guarantees  against  any  unreasonable 
conduct  of  the  Exchanges.  Sales  will  be  made  at  a  slight  advance  over  cost  price  plus 
cost  of  operation  of  the  Exchanges." 

From  the  above  you  will  understand  the  operations  of  the  Post  Exchanges  by  the 
Y.M.C.A.  while  an  integral  part  of  the  service  which  the  Association  Is  endeavoring  to 
render  to  the  A.E.F.  in  France  are  to  be  conducted  on  a  businesslike  basis.  The  War 
Work  Council  of  the  Y.M.C.A.  decided  that  these  Exchanges  must  bo  self-supporting 
and  that  none  of  the  general  funds  subscribed  by  the  public  for  the  Association's 
activities  in  France  could  be  used  to  make  up  for  any  deficit  which  might  occur.  To 
enable  the  Post  Exchange  to  commence  operations,  it  was  necessary  that  it  have  a 
working  capital.  This  was  provided  by  the  War  Work  Council  In  the  form  of  a  loan 
which  must  be  paid  back  at  the  end  of  the  war,  and  upon  which  the  current  hank  rate 
of  interests  is  charged.  It  further  decided  that  the  Post  Exchange  should  be  perm- 
itted to  use  the  Y.M.C.A.  HUTS  and  abris,  and  that  no  charge  jshould  be  made 
for  the  services  rendered  by  the  Y.M.C.A.  secretaries.  However,  for  the  Post  Exchange 
to  be  self-supporting,  it.  is  necessary  that  it  include  in  the  selling  prices  of  all  commodi- 
ties sold,  the  cost  of  the  merchandise,  plus  ocean  freight,  insurance,  receiving,  storage, 
and  delivering  expenses  in  France,  plus  an  item  to  cover  losses  due  to  shrinkage,  wast- 
age, damaged  goods,  etc.  It  is  the  aim  of  the  Post  Exchange  Department  to  keep  Its 
selling  prices  as  near  the  American  equivalent  as  possible.  To  accomplish  this,  it  Is 
indispensable  that  all  secretaries  or  employees  of  the  Y.M.C.A.  in  Franco  realise  thai 
no  commodities  can  bo  given  away  or  used  for  personal  consumption  without  either 
seriously  increasing  the  average  cost,  thereby  necessitating  a  corresponding  increase 
in  selling  prices,  or  else  placing  the  Association  in  the  unfortunate  position  of  having 
to  meet  an  important  deficit. 

For  the  Post  Exchange  to  render  its  maximum  service  at  a  minimum  cost,  we  rely 
upon  all  heads  of  departments  and  secretaries  in  the  field  exercising  the  strictest  eco- 
nomy in  expenditures,  and  eliminating  losses  through  shrinkage,  of  stocks  due  to 
carelessness  in  the  handling  of  broken  packages  and  use  of  supplies  for  personal  con- 
sumption. All  commodities  taken  from  stock  or  from  the  sales  counter.  Including 
hot  and  cold  drinks,  sandwiches,  etc.,  whether  for  the  use  of  the  secretaries  or  tor  that 
of  visitors,  must  he  paid  for  in  cash  and  a  strict  accounting  kept. 

The  operation  of  the  Post  Exchauge  before  the  end  of  tins  year  will  probably  extend 
over  1 .000  different  points.  This  means  a  chain  of  stores,  the  like  of  which  no  single 
firm  or  corporation  has  ever  undertaken.  Our  success  and  freedom  from  criticism, 
as  well  as  yours,  depends  entirely  upon  the  businesslike  manner  in  which  these  Post, 
Exchanges  are  operated,  and  care  with  which  our  staff  at  headquarters  and  in  the  field 
carries  out  the  instructions  which  will  be  issued  from  time  to  time.  Our  reputation 
for  efficiency  is  at  stake.  The  soldiers  will  judge  us  upon  the  kind  and  cost  of  our  ser- 
vice. We  rely  upon  each  and  every  member  of  our  staff  iu  France  to  assist  us  by 
suggestions,  constructive  criticisms,  but  still  more  by  handling  the  Post  Exchanges 
and  canteeus  :u  the  same  businesslike  manner  as  though  it  were  a  private  business 
undertaking. 

American   Army  and   Navy  Y.M.C.A. 
31,  Avenue   Montaigne,  Paris 

August  23,  1017. 

To:    Adjutant-General,  American  Expeditionary  Forces. 
From:    E.  C.  Carter,  Chief  Secretary,  Y.M.C.A. 

Subject, :    Establishment  of  Canteens. 
].    In  reply  to  your  communication  of  August  20  inquiring  whether  the  Y.M.r.A. 
would  undertake  the  establishment  of  canteens,  I  write  to  say  that  after  conference 
with  the  coordination  Section  of  the  General  Staff,  we  are  to  say  that  we  will  gladly 
undertake   this   responsibility.   '  E.  C.  Carter, 

Chit}  Secretary  Y.M.C.A 
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1st  Ind. 

nq.,  A.E.F.,  Paris,  France,  August  20,  1917. 

To  :Z  Mr.  IC.  C.  Carter,  Representative  of  the  Y.M.C.A.  In  France. 

1.  In  conformance  with  your  letter  to  Col.  Alvord  of  June  21,  1917,  the  foregoing 
paper  In  referred  to  you  in  connection  with  your  welfare  work  for  the  U.S.  soldiers 
In  France.  The  cutahllshmcnt  of  canteens  such  as  the  Inspector-General  herein  des- 
cribes, Is  one  the  meaBiifcs  that  will  contribute  largely  to  the  contentment  and  comfort 
of  the  soldiers. 

2.  The  Commanding  General  does  not  approve  of  the  establishment  of  canteeni 
by  the  organizations  themselves,  if  possible  to  avoid  It,  because  it  will  take  officers 
and  men  away  from  their  proper  function  of  training  and  lighting,  but  will  be  glad 
to  have  them  established  by  the  Y.M.C.A. 

3.  These  canteens  will  not  be  a  source  of  expense  to  the  Y.M.C.A.  funds,  but,  ou 
the  other  hand,  could,  wldle  Be'llng  articles  at  a  lower  cost  than  obtainable  elsewhere, 
still  make  a  small  profit,  which  would  be  available  for  investment  in  your  other  recrea- 
tion and  amusement  features  which  Involve  expense  and  bring  no  return. 

"4.  In  connection  with  this  same  subject  Is  the  establishment  of  automobile  canteens, 
winch  are  smalt,  movable  stores,  to  supply  the  soldiers'  wants  at  places  where  perma- 
nent establishments  cannot  bo  started.  The  French  are  believed  to  handle  these 
through  contractors,  supervising  the  cost  of  articles,  location  of  vehicles,  etc. 

5.  The  Y.M.C.A.  could  make  permanent  arrangements  for  canteens,  ray  at  points 
like  when  no  organization  canteen  could  be  established  as  no  troops  stay 
there  a  long  lime,  but  move  on  and  are  replaced  by  others. 

6.  The  Commanding  General  desires  an  expression  of  your  opinion  aa  to  the  feasib- 
ility of  your  organization  handling  the  canteens  and  an  estimate  of  what  you  can  do, 
and  when  results  might  be  expected. 

7.  The  conditions  under  which  you  offered  to  establish  canteens  in  your  letter  oi 
June  21,  above  referred  to,  can  apparently  be  agreed  to  in  principle  ;  but  after  you 
have  more  hilly  considered  the  proposition,  you  should  confer  with  the  Co-ordination 
Section  of  the  General  Staff,  and  make  your  conditions  and  decisions  more  In  detail. 


Educational  Activities 

November  22,  1917. 

Prom:    Adjutant  General,  A.E.F. 

To :    Mr.  E.  C.  Carter,  Chief  Secretary,  Y.M.C.A.  Paris. 

Subject  :   Exchasioeof  Speakers  with  the  French. 

1.  Referring  to  your  letter  dated  October  29,  the  Commander-in-Chief  directs  me 
to  state  that  the  exchange  of  speakers  referred  to  in  your  letter,  if  carried  out  with 
proper  discretion,  will  be  beneficial  to  both  services. 

2.  The  matter  of  passes  for  the  speakers  must  be  arranged  through  the  Permit 
Office  in  Paris. 

3.  The  Y.M.C.A.  must  be  held  responsible  that  the  Bubjcct  matter  of  addresses 
by  the  speakers  is  In  accord  with  the  general  provisions  of  censorship,  as  indicated  in 
letter  of  November  12  from  this  office. 


A.S.G.S. 

December  8,  1917. 

From:    C.-ln-C,  A.S.G.S. 
To:   Chief,  Y.M.C.A. 

Subject  :   British  Speakers  tu  Lecture  in  American  Y.M.C.A.  Huts. 

la  Reference  to  your  letter  of  November  27,  in  which  you  state  that  some  of  the 
most  thought  full  of  the  British  Y.M.C.A.  in  France  are  urging  you  to  send  some  of 
your  best  American  lecturers  to  speak  to  British  troops,  in  order  to  strengthen  the 
mutual  Interest  between  the  two  countries  and  in  turn  the  British  to  send  great 
British  personalities  the  type  of  Lord  Brycc,  to  talk  in  American  Y.M.C.A.  Huts. 

2.  The  suggested  plan  meets  with  the  approval  of  the  Commander-in-Chief,  and 
you  are  authorized  to  make  the  necessary  arrangements. 
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From :  C.-in-C.  Ql. 
To:    Chief,  Y.M.C.A. 


SUBJECT:     OUTLINE  BY  ANSON  PHELPS  STOKES  OF  PROPOSED  EDUCATIONAL  WORK. 

1 .  I  am  directed  by  the  C.-in-C.  to  acknowledge  receipt  of  the  extremely  interesting 
project  prepared  by  Mr.  Anson  Phelps  Stokes  The  C.-in-C.  is  Interested  in  this  matt«r 
and  is  very  much  pleased  with  the  comprehensive  report  which  Mr.  Stokes  has  sub- 
mitted, in  which  he  outlines  the  objects  of  this  educational  project. 

2.  The  C.-in-C.  approves  the  project  in  principle,  and  has  directed  that  proper 
facilities  be  given  for  this  work  throughout  this  Command.  As  already'  telegraphed 
the  only  important  change  that  will  have  to  be  made  In  the  project  will  he  by  trans- 
ferring the  functions  that  he  has  assigned  to  the  Educational  Director  of  each  Div.  to 
an  agency  of  the  Y.M.C.A.  This  is  necessary  as  military  reasons  make  it  a  paramount 
necessity  to  restrict  all  operations  at  Div.  Headquarters  to  those  exclusively  connected 
with  combat. 


Moving  Picture  Service 

Bulletin  No.  70. 

July  ft,  1018. 

From :    Chief  Secretary  Y.M.C.A. 

To :    Divisional  Secretaries  and  Heads  of  Departments. 

Subject  :   Motion  Picture  Service. 

Here  are  five  of  many  important  ways  in  which  Divisional  and  other  secretaries 
having  to  do  with  motion  pictures  can  aid  in  making  more  effective  this  must  vitally 
important  part  of  our  work. 

(1)  Motion  Pictures  arc  certainly  one  of  our  most  popular  forms  of  activity.  The. 
number  of  showings  exceed  or  at  least  equals  the  number  of  all  other  gatherings  in 
association  buildings.  The  aggregate  attendance  for  motion  pictures  exceeds  the  atten- 
dance for  every  thing  else  together.  Moreover  the  motion  picture,  with  Its  tremendous 
psychological  efficiency,  reaches  the  minds  and  hearts  of  the  men  in  a  most  compelling 
fashion.  In  view  of  these  facts  it  is  the  earnest  wish  of  the  executive  and  of  the  ('(im- 
munity Motion  Picture  Bureau  that  Divisional  secrctaries'take  the  Motion  Platan 
enterprise  most  seriously  and  give  to  it  their  own  thought  and  attention.  The  Bureau 
has  asked  that  certain  reports,  in  the  forms  long  ago  adopted  as  standard  In  the  United 
States  be  made  as  to  the  effect  of  the  pictures  upon  the  men,  the  attendance,  and  bo 
forth.  In  order  to  make  this  vast  work  Intelligent,  and  to  guide  in  the  future  selection 
of  pictures,  to  help  the  Publicity  Departments  in  Paris  and  New-York,  and  to  aid  in- 
seourmg  that  precision  which  Is  so  essential,  these  statements  must  be  made  out  prompt- 
ly and  completely.  Moreover  they  must  reflect  the  point  of  view  of  the  Association 
itself.  Do  not  turn  over  this  most  important  task  to  your  French  operator,  or  to  the 
youngest  secretary  newly  arrived  from  America. 

(2)  Without  precision  there  will  be  no  real  motion  picture  service.  The  mechanism 
of  distribution  is  complicated.  Please  have  your  films  ready  on  time  for  the  messenger 
or  chauffeur. 

(3)  Please  co-operate  with  the  Bureau's  supervisors  in  the  ways  outlined  in 
Mr  Forster's  Bulletin  of  May  25  th,  issued  with  my  hearty  approval. 

(4)  Through  your  Regional  Secretary,  please  send  the  Bureau  definite  statements 
In  advance  of  your  needs  for  machines  and  service.  The  quotas  established  by  the 
Executive  Committee  entitle  each  division  to  10  standard  projecting  machines.  6  cnaei- 
gnement  machines,  12  stereopticous  and  8  independent  lighting  units.  Of  course 
if  you  cannot  use  this  equipment  advantageously  you  will  not  receive  it.  Because  of 
failure  of  material  duly  sliipped  from  New  York  to  arrive,  these  quotas  cannot  be  real- 
zed  now,  but  an  early  appreciation  of  your  needs  will  help,  in  their  speedy  fufillment. 

(5)  Please  take  case  of  the  films  and  apparatus.  They  represent  a  tremendou 
nvestineut.    Carelessness  has  cost  the  Association  tens  of  thousands  of  dollars. 

It  is  interesting  to  note  that  the  other  Young  Men's  Christian  Associations  serving 
the  allied  armies  desire  to  share  in  the  benefits  of  the  Community  Motion  Picture  Bureau 
Service.  The  Canadian,  Australian  and  New  Zeelaud  Associations,  after  observing 
"the  Bureau's  service  in  France  and  America,  and  remembering  their  own  unaided 
difficulties  of  the  past  four  years,  have  asked  the  Bureau  to  undertake  their  cinema 
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work.  The  British  hare  suggested  a  similar  arrangement.  The  Bureau  now  has  In 
hand  our  own  work  in  the  United  Kingdom.  Yon  will  remember  that  in  ray  Bulletin 
No.  49,  Issued  on  April  8,  J918,  we  created  the  Community  Motion  Picture  Bureau  the 
Motion  Picture  Bureau  of  the  American  E.F.   Young  Men's  Christian  Association. 

Since  the  beginning  of  the  war,  the  Community  Motion  Picture  Bureau,  on  a  flat 
coat  basis  wholly  without  profit,  as  its  contribution  toward  the  common  cause,  has 
presented  all  the  motion  pictures  for  the  National  War  Work  Council  in  the  American 
training  camps  and  on  the  transports  and  for  the  fleets.  We  present  these  facts  that 
yon  may  look  upon  your  own  motion  picture  presentation  as  a  part  of  a  great  wide 
mcchaniBm,  smoothly  running  and  efficient  when  each  person,  whether  a  secretary 
In  the  Held  or  a  member  of  the  Bureau  Staff,  plays  his  part  hard,  carefully  and  loyally. 

E.  C.  Carter, 
Okie/  Secretary  Y.M.C.J.. 


BBCRBTASlBfl  Acting  as  Chaplains 


Bulletin  No.  46. 

In  anBwcr  to  several  enquiries  that  have  come  to  us  recently  with  reference  to  whether 
Y.M.C  A.  secretaries  who  are  ordained  ministers  may  act  as  chaplains,  I  am  to  send 
the  following  statement : — 

In  cases  where  there  are  no  chaplains,  If  Commanding  Officers  desire  Y.M.C  A. 
secretaries  who  are  ordained  ministers  to  celebrate  Holy  Communion  or  to  conduct 
baptismal  or  burial  services  there  is  no  reason  for  their  not  doing  so. 

The  Headquarters  of  the  A. E.F.  have  asked  us  on  several  occasions  whether  we 
would  be  willing  to  have  our  secretaries  who  were  ordained  ministers  perform  the 
duties  of  chaplains  in  areas  where  there  were  no  chaplains.  We  have  always  replied 
In  the  affirmative.  E.  0.  Carter. 


Work  with  Prisoners  op  War 


Office  of  the  Chief  of  Staff 
Administrative  Section, 
February  25,  1918. 

From :  C.-ln-O. 
To  Chief,  Y.M.C.A' 

Subject:  Prisoners  op  War. 

1.  Referring  to  your  letter  of  February  20  regarding  Y.M.C.A.  activities  with 
prlsonners  of  war '  The  treatment  which  will  be  accorded  prisoners  of  war  by  these 
Forces  will  be  of  the  most  humane  and  considerate  character.  Every  endeavor  will 
be  made  to  comply  not  only  with  the  spirit  but  the  Intent  of  the  Geneva  Convention 
and  Hague  Conference.  ' 

The  only  variations  from  this  course  will  be  those  forced  upon  us  by  the  Enemy  in 
their  treatment  oi  our  soldiers  held  by  them  as  prisonncrs  of  war. 

2 .  To  this  end  and  at  the  proper  time  you  will  be  authorized  to  establish  and  ooa- 
rate  a  Y.M.C.A.  in  Prisoners  of  War  Depots. 


Transport  Secretaries 

France,  March  14,  1918. 

Number  900-R. 
Much  13. 

Pershing  ,  Amexforce, 

Paragraph  1.  Your  590  paragraph  5  A  approved.  Y.M.C.A.  attaching  two  secre- 
taries each  transport. 
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Athletic  Directors 


Bulletin  No.  71. 

To  Heads  of  Departments  at  Headquarters,  Supervising,  Divisional  and  Hut 
Secretaries  and  all  Athletic  Directors 


Dear  Fellow  Secretaries, 

Special  recruiting  methods  are  being  employed  id  America  to  send  to  France  the 
large  number  of  experienced  athletic  directors  we  need  to  supplement  those  now  in 
the  field.  As  these  specially  recruited  men  are  arriving  in  increasing  number  and  as 
they  come  for  specific  service,  we  are  now  In  position  to  carry  out  the  larger  and  mors 
technical  program  of  athletic  work  urged  by,  and  promised  to  the  Army.  In  ths 
tight  of  these  happy  circumstances,  the  Executive  Committee  has  authorized  ths 
following  announcement  which  all  concerned  will  please  observe  in  the  fullest  cooper- 
ation : 

I 

Athletic  Directors  will  henceforth  be  assigned  to  the  field  by  the  Division  of  Athletics. 
The  efforts  of  the  men  thus  assigned  will  be  directed  by  the  Headquarters  Staff  of  ths 
Division  of  Athletic  in  cooperation  with  Divisional  Secretaries. 


II 

As  heretofore,  Athletic  Directors  will  be  responsible  to  Divisional  Secretaries  in 
matters  of  general  organization  and  operating  Secretaries  will  not,  however,  reassign 
or  change  the  character  of  work  of  Athletic  Directors  without  the  approval  of  the  Divi- 
sion of  Athletics. 

Ill 

Bulletins  issued  by  the  Division  of  Athletics  concerning  plans  and  methods  of  work 
equipment,  supplies  and  reports  on  activities  are  to  be  regarded  as  "Official"  and  so 
observed  by  all  concerned. 

Thanking  you  in  advance  for  the  hearty  cooperation,  I  know  you  will  give  the  Divi- 
sion of  Athletics  in  these  matters. 

Sincerely  yours, 

E.  C.  Carter, 
OhUf  Secntaru. 

Women  Workers 

Bulletin  No.  74. 

From:    E.  0.  Carter,  Chief  Secretary  T.M.C.A. 
To :    Divisional  Secretaries. 


Bubxect  :   Our  Policy  Regarding  the  use  of  Women-  Workers  op  the  Y.M.C.A. 

It  has  recently  come  to  our  attention  that  some  of  our  women  workers  are  serving 
as  mess  sergeants  for  T.M.C.A.  messes.  The  Executive  seriously  questions  this  pract- 
ice as  It  does  not  seem  right  to  ask  women  who  have  been  recruited  to  serve  the  soldiers 
of  the  American  Expeditionary  Forces  to  become  house  keepers  for  the  staff  <>t  ths 
Y.M.C-A. 

At  the  time  of  a  division  moving  to  the  front  there  has  been  some  uncertainty  with 
reference  to  whether  part  or  all  of  the  women  workers  in  a  division  should  move  forward 
with  It.  In  view  of  the  uncertain  conditions  to  which  divisions  go,  In  view  of  the 
Indeterminate  position  with  reference  to  the  exact  proximity  to  the  front  line,  and  in 
view  of  the  fact  that  until  a  division  is  settled  there  Is  sure  to  be  steady  criticism  on 
the  part  of  certain  officers  and  men  of  oar  moving  women  workers  forward  with  ths 
troops,  I  am  to  say  that  whenever  a  division  moves  forward  divisional  secretaries 
should  see  that  none  of  the  women  workers  move  forward  with  the  division. 
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The  following  should  be  our  policy  regarding  the  use  of  women  workers  In  forward 
positions : 

1 .  It  Is  uoanlmously  recommended  that  women  should  be  used  at  Brigade  Head- 
quarters, but,  not  further  forward. 

2.  No  woman  should  he  used  under  shell  fire  without  the  full  and  cordial  approval 
of  the  Commanding  Officer,  concerned. 

8.  No  woman  who  Is  not  physically  and  nervously  sound  shall  be  sent  anywhere 
forward  or  under  shell  fire. 

4.  No  woman  of  whose  ability  to  obey  implicitly  and  inmediately  there  is  any 
doubt  shall  he  sent  forward. 


Hospital  care  fob  sick  naval  Secretaries 


Washington,  D.C.  February  27  1018. 

Dear  Sir: — 

In  connection  with  recent  correspondence  between  your  office  and  this  Bureau  with 
regard  to  the  accomodation  of  V.M.C.A.  secretaries  when  siek  and  when  attached  to 
Y.M.C.A.  activities  at  training  stations,  camps,  etc.  I  am  forwarding  herewith  a  copy 
of  a  circular  letter  which  this  Bureau  has  recently  issued  in  regard  to  this  letter  for 
your  information. 

Respectfully  yours, 


Mr.  J.S.  Tichenor 
Association  General  Secretary. 
Young  Men's  Christian  Association, 
124,  EaBt  28th  Street.    New  York  City. 

Department  ok  tbb  Navy 
bureau  op  medecine  and  surgery/ 

Washington  D.C. 

To:    Medical  Officers  in  command  of  Naval  hospitals. 
To:    Medical  Aides  to  Commandants,  Navy  Hospitals. 
To:    Senior  Medical  Officers  all  ships  and  stations. 
Subject:  Y.M.C.A.  Secretary b  on  sick  list. 

Reference  :    (a)  Executive  Order  of  President  of  April  27,  1017,  relative  to  the  Young 
Men's  Clirlsthm  Association, 
(b)   General  Orders  313,  of  Navy  Department,  July  20,  1018. 

1.  Secretaries  of  the  Y.M.C.A.  when  assigned  to  duty  specifically  at  any  training 
station,  camp,  on  hoard  ships  or  in  connection  with  any  other  naval  activity,  may 
when  sick  be  admitted  to  naval  hospitals,  hospitals  ships,  or  dispensaries,  for  care  and 
treatment  upon  making  application  for  such  service.  Their  status  while  under  treat- 
ment will  be  considered  as  that  of  officers,  and  they  will  be  carried  as  supernumeraries 
and  reported  on  returns  as  such. 

2.  No  charges  will  be  made  for  treatment,  care,  or  subsistence. 


Death  or  Serious  Illness  of  Secretaries 

Bulletin  No.  65. 

April  20,  1018. 

Divisional  Camp  and  Hut  Secretaries 

Iu  case  of  death,  serious  illness,  or  serious  accident  among  secretaries,  please  notify, 
by  wire,  Health  Division,  in  Paris.  Will  you  kindly  notify  the  other  secretaries  who 
are  with  you,  so  that  in  case  of  necessity  they  will  give  prompt  and  full  co-operation  ? 
There  have  been  already  BOVer&l  deaths  among  the  members  of  our  staff,  and  our  num- 
bers are  so  large  that  we  must  be  prepared  for  other  such  cases.    1  am  sure  that  yon 


will  give  such  co-operation  as  to  enable  Paris  Headqnarters  to  send  full  Information 
to  the  families  of  secretaries  in  all  cases  of  death,  serious  Illness,  or  serious  accident 

Military  authorities  have  ruled  that  bodies  cannot  be  sent  to  America  during  the 
war.  Let  us  suggest,  therefore,  that  you  see  that  the  locatlou  and  marking  of  graves  is 
reported,  and  the  personal  effects  of  deceased  secretaries  arc  forwarded  to  the  Personnol 
Division,  at  Paris  Headquarters. 

E.  C.  Carter. 


Bulletin  No.  53  A. 

Divisional  Secretaries : — 

The  growing  number  of  our  Secretaries  now  being  recruited  from  every  part  of  the 
United  States,  makes  it  exceedingly  Important  that  the  Personnel  Board  at  this  office 
be  immediately  advised  of  all  cases  of  sickness,  breakdown  through  over  work,  or 
wounds  due  to  accident,  gassing  or  shell  fire,  together  with  full  details  as  to  circumstan- 
ces, etc. 

You  are,  therefore  ;  kindly  requested  to  designate  somebody  In  your  olflce,  advising 
us  of  his  name,  who  shall  be  responsible  for  preparing  such  data  and  forwarding  the 
same  promptly  to  the  Personnel  Board,  Paris  Headquarters. 

Yours  very  truly, 

E.  C.  Carter. 
Chief  Secretary 

Indiscret  Talking 

March  2,  1918. 

C.  G.  S.  O.K. 

Mr.  E.  C.  Carter,  Chief  Y.M.C.A.  A.E.F. 

Indiscret  Talking,  Members  A.E.F. 

1 .  The  attention  of  the  Commanding  General  of  these  headquarters  has  been 
called  to  the  manner  in  which  Americans  connected  with  the-  A.E.F.  have  been  talking 
promiscuously  on  military  questions,  such  as  the  movements  of  troops,  equipment,  and 
other  matters  connected  with  the  Allied  Armies,  In  public  places,  such  as  hotels,  res- 
taurants, etc. 

2.  J:  is  essential  that  this  be  stopped  immediately. 

3.  Valuable  information  is  being  given  away  unconsciously  In  tills  manner  to 
enemy  agents,  and  the  results  will  be  most  serious  to  the  conduct  of  operations,  and 
may  lead  to  the  loss  of  thousands  of  valuable  lives. 

4..  It  is  requested  that  you  give  strict  orders  to  your  PERSONNEL  that  no  military 
matters  of  any  description  whatever  are  to  be  discussed,  except  in  the  transaction  of 
military  business. 

5 .    Any  breach  of  discipline  in  this  respect  will  be  severely  dealt  with. 


Taking  Photographs 

Bulletin  No.  70. 
Urgent. 

To:  all  Divisional  Secretaries  and  Heads  of  Departments: — 

Our  attention  has  been  called  to  serious  infringement  of  censorship  regulation3 
regarding  photographs  and  we  are  compelled  to  ask  you  immediately  upon  reeipt  of 
this  communication,  to  see  to  it  that  every  camera  and  him  in  the  possession  of  a  secre- 
tary in  your  division  or  department  (this  applies  to  Paris  also)  Is  turned  in  to  you  at 
once,  to  be  sent  to  Paris  to  be  held  in  safe  custody  until  the  secretary  is  leaving  for 
America. 

The  penalty  which  will  attach  to  the  unauthorized  use  of  a  camera  by  a  Y.M.C.A* 
secretary  on  and  after  this  date  will  be  dismissal  fom  the  Y.M.C.A.  service.  If  the 
matter  comes  to  the  attention  of  the  military  authorities  the  consequences  will  be 
much  more  severe. 

Please  acknowledge  receipt  of  this.  \ 

E.  C.  Carter, 
Chief  Secretary, 
American  E.P.,  Y.M.C.A 
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Transmitting    SoiniF.tts'  Money 

June  lit,  1918. 


Id  view  of  the  fact  that  a  few  of  our  secretaries  have  received  money  from  soldiers 
and  forwarded  same  by  mail  or  cable  direct  to  the  United  Stales,  instead  of  through 
Headqnartcrs,  and  as  one  of  these  cases  has  proved  exceptionally  embarrassing  to  the 
Association,  we  arc  writing  to  call  attention  to  two  important  things  to  be  observed. 

a)  All  financial  transactions.  Involving  the  transmission  of  funds,  by  mall  or  cable, 
should  be  reported  to  Headquarters  (or  attention  by  the  Headquarters  office.  Secre- 
taries should  not  attend  to  such  matters  direct  through  banks  or  telegraph  companies* 

b)  Secretaries  should  not  receive  from  soldiers  money  for  safe  keeping,  as  the  Asso 
ciatiOD  la  not  undertaking  the  responsibility  of  receiving  and  holding  money  for  aoldiers 
and  doca  not  therefore  authorize  a  secretary  to  issue  a  receipt  for  money,  excepting  for 
transmission  by  11  A.E.F.  remittances  "  for  which  proper  blanks  aud  receipts  are  sup- 
plied to  the  secretaries.    Please  be  guided  accordingly. 

c)  In  order  to  avoid  misunderstandings  on  the  part  of  the  soldiers,  please  be  sure 
that  they  do  NOT  get  the  Impression  that  these  remittances  are  sent-  by  cable.  The 
facts  are  we  credit  New  York  Headquarters  and  they  remit  a  New  Vork  draft  to 
the  payee. 

i  llespectfully  yours, 

A,  H.  Harris, 
Treaturer . 


October  23,  1917. 

bulletin  19. 

Official  Negotiations  with  akmy  Headquarters 

r 

Word  has  reached  ua  from  time  to  time" that  contusion  has  arisen  in  the  minds  of 
Commanding  Officers  because  several  secretaries  in  the  same  area  are  dealing  with 
them. 

In  order  to  prevent  confusion,  we  desire  that  In  each  divisional  area  all  negotiations 
with  Army  Headquarters  should  be  undertaken  by  the  Divisional  Secretary,  or  with 
his  approval.  In  cerium  Instances  he  may  designate  certain  members  of  the  star!  who 
should  undertake  special  negotiations,  but  as  a  general  rule  no  one  should  approach 
the  Commanding  Officer  officially  without  the  Divisional  Secretary's  full  approval. 

When  Headquarters'  secretaries  visit  divisional  areas  they  should  only  approach 
Commanding  Officers  in  the  company  of  or  with  the  approval  of  the  Divisional  Secre- 
tary. 

Absence  from  Station 

No  secretary  or  canteen  worker  shonld  leave  his  or  her  area  without  the  consent  In 
writing  of  the  Divisional  Secretary. 

E.  C.  Caster. 


UNIFORMS 
Headquarters,  American  Expeditionary  Forces. 

Octoberlll,^.19l7. 

Mr.  E.^O.  Carter, 
Chief  Secretary,  American  Y.M.L.A.'J 

Dear  Mr.  Carter:— 

Will  you  kindly  let  me  know,  for  the  Information  of  the  Commander-in-Chief  just 
what  you  have  prescribed  regarding  uniforms  for  Y.M.C.A.  workers  1 

Inquiry  has  been  made  on  the  subject  by  our  Provost  Marshal-General  In  Paris 
whose  duty  requires  him  to  be  posted  as  to  the  uniforms  worn  by  the  different  aerviceai 
Very  truly  yours. 
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A.E.P.,  Y.M.C.A. 


Paris,  October  1«,  1917. 


To  the  Adjutant- General,  A.E.F.  Headquarter*,  France. 

In  reply  to  "your  lettcr/N®  3409,  of  October  II  th.,  asking  forTthe  information  of 
the  Commander-in-Chief  what  we  have  prescribed  regarding  uniform*  for  Y.M.O.A. 
workers,  I  am  to  send  tho  following  : 

"All  regular  full-time  secretaries  of  the  A.  E.F., 'Y.M.O.A.,  In  France,  should  wear 
the  regulation  United  'States  'Army  uniform  with  U.S.  Army  buttons.  The  cloth  used 
iu  the  uniform  may  be  either  that  generally  worn  by  enlisted  men,  or  that  worn  by 
officers,  according  to  the  individual  choice  of  the  secretaries  concerned. 

"Whenever  desired, ^thc  secretary  may  wear  the  leather  or  wub  belt. 

"The  regulation  service  hat  should  be  worn.  All  secretaries  who  are  now  wearing 
caps  should 'replace  them  .with  service  hats  as  soon  as  possible. 

"U.S.  In  bronze  should  ^invariably  be  worn  on  the  right-hand  side  of  the  cunar  and 
the  letters  *Y.M.C.A.7in  bronze  on-the  leftrhand  side  of  the  collar  ;  the  Red  Triangle, 
with  the  letters.VY.M.C.A.'^embossed  in  red  on  a  dark  blueback-grouud,  are  to  be 
worn  on  the  right  arm,  just  above  the  elbow. 

"Secretaries  may  wear  either  canvas  or  leather  leggings  or  wollen  puttees.  Boott 
that  lace  through  entire  length  are  authorized  only  outside  of  French  cities  or  in  Incle- 
ment weather. 

"As  you  will  remember,  an  inquiry  has  just  been  made  from  your  office  as  to  whether 
there  would  4be  any  objection  to  Y.M.C.A.  Secretaries  wearing  on  their  campaign  hats 
a  hat-cord  or  red  an  dark  blue  intertwined. 

"The  wearing  of  the  uniform  by  all  full  time  Y.M.O.A.  workers  who  hold  Y.M.O.A. 
Identy  Books  is  obligatory. 

"The  full  detail  of  Ithe]Y.M.O.A.  women  workers'  uniform  have  not  been  Anally 
worked  |out .    Information  as  to  what  we  decide  finally  to  prescribe  in  this  regard  will 

be  forwarded  to  you  in  a  "few  days." 

Sincerely  yours, 

E.  C.  Carter. 


Headquarters,    auhrioam   Expeditionary  Forces 

August  2i,  1917. 

Memorandum  for  the  O.Q.M. 

Subject :  Articles  of  Supply 

Authorized  officials  of  the  Y.M.O.A.  will  be  supplied  \ with  the  regulation  uniform 
for  enlisted  .men,  .to  be  paid  for  by  themselves. 

By  commaad  of  Major-General  Pershing. 


November  7,  1917. 

From :    Adjutant- General 

To:    Chief  Secretary.  Y.M.O.A. 

Subject:  Uniforms  Regulations. 

**1 .  The  unlform*"regulatioris  prescribed  by  yoa  for  Y.M.O.A.  worker*,  forwarded 
to  these  headquarter  s.^and  dated  October  16,  1917,  are  approved. 

"W2.  It  Is  desired  ^that  these  regulations  be  published  and  distributed  among  all 
Y.  M.O.A.  workers 'and  that  you  see  that  the  prescribed  uniform  la  worn. 

3.  It  Is  alBO 'desired "that  you  furnish  a  copy  of  these  regulations  to  the  Prove** 
Marshal-General  for  .his  information.  ^ 
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HEADQUARTERS  SERVICES  OF  SUPPL* 

France,  April  3,  1918. 

BULLETIN  No.  4. 

1.  Members  of  the  American  lied  Croas,  Y.M.C.A.,  Salvation  Army,  and  Knights 
of  Columbus  will  wear  the  Identification  tag  in  the  manner  prescribed  for  other  mem- 
ber! of  the  A.E.F. 

2.  The  Quatrniiaster  Corps  will  sell  to  members  of  the  Organizations  above  men 
tioned  such  number  of  identification  tags  as  are  necessary  for  their  proper  equipment. 


Gas  Masks  and  Helmets 

The  purpose  of  these  Instructions  is  to  facilitate  the  work  of  the  Y.M.C.A.  throughout 
the  A.E.F.  as  far  as  practicable,  but  in  the  application  thereof  all  concerned  must 
observe  the  necessity  for  avoiding  such  action  as  would  tend  to  produce  improper 
disposition  of  supplies  and  unauthorised  demands  on  ocean  tonnage. 

11.  Paragraph  2,  G.O.  No.  53  H .A.E.F.  November  3,  1917,  is  amended  to  ead  as 
follows : 

"One  respirator  will  be  issued  to  each  soldier  and  officer.  A  reserve  of  10  per  cent  wfll 
be  kept  at  the  division  In  the  division  gas  dump  and  f>  per  cent  with  regiments  or  com- 
panies. Issues  within  the  division  will  be  made  to  authorised  regimental  officers  by 
the  division  gas  officer.  In  the  caBe  of  detachments.  Issues  will  be  made  to  the 
senior  officer  present  with  the  detachment,  issues  will  be  made  direct  to  detached 
officers.  In  the  case  of  troops  not  attached  to  a  division,  but  attached  to  an  army  corps. 
Issues  will  be  made  in  the  same  manner  by  the  corps  gas  officer,  and  in  the  case  of 
troopB  not  attached  to  an  army  corps,  but  attached  to  an  army,  issues  will  be  made 
n  the  same  manner  by  the  army  gas  officer.  In  all  other  cases  issues  will  be  made 
direct  from  the  depots  of  this  service.  No  person  connected  with  the  military  service 
will  proceed  to  the  danger  zone,  as  it  is  now  or  may  later  be  defined,  without  first  being 
fitted  with  a  respirator  and  drilled  In  its  use,  excepting  those  who  will  not  have  occasion 
to  do  within  areas  which  will  be  designated  as  alert  and  ready  zones  and  which  usually 
will  extend  &  miles  back  of  the  front  line.  Persons  so  excepted  may  be  issued  a  French 
type  M-2  mask  in  place  of  the  respirator,  but  shall  not  enter  such  alert  or  ready  zone 
without  a  respirator.  No  mask  or  respirator  will  be  worn  by  any  person  connected 
with  the  militnryscrvice  within  the  danger  zone  except  as  such  mask  or  respirator  is 
authorised  and  issued  by  the  Gas  Service". 


Transmission    op    Official  Messages 

February  23,  1918, 

Memorandum  for  C.S.O. 

Subject :  Additions  to  the  Memo.  Dated  July  25th. 

1.  The  C.  in  C.  directs  that  the  Y.M.C.A.  messages  of  an  official  nature  be  handled 
free  of  charge  over  Government  wires,  subject  to  the  exigencies  of  the  service  and  such 
regulations  as  are  promulgated  for  their  transmission. 

2.  Y.M.C.A.  messages  will  only  be  accepted  for  transmission,  when  sent  by  the 
following : — 

The  general  Secretary  and  the  Assistant-General  Secretary  of  each  Division  or  Camp. 
The  head  of  each  Department  with  the  Headquarters  of  the  Y.M.C.A.  in  Paris. 

3.  Every  Secretary  of  the  Y.M.C.A.  who  Is  thus  entitled  to  send  official  message 
will  be  provided  with  a  letter  of  authority  from  the  Chief,  A.E.F.,  Y.M.C.A. 


Transportation 

From:    E.C.  Carter,  Chief  Secretary  E.A.F.,  Y.M.C.A. 
To:   Chief  A.S.  Q.S.  G.H.Q.  A.E.F. 

Subject  :  Railroad  Travel  for  Y.M.C.A.  Representatives. 

1.  We  would  appreciate  it  if  you  would  notify  the  Q.M.  Dept..  that,  subject  to 
reimbursement,  railroad  transportation  may  be  furniBhed  representatives  of  the  A.E.F. 
Y.M.C.A.    It  is  requested  that  notice  of  this  authorisation  be  sent  to  the  Q.M.  Depart 
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raent  in  Parls.'Havr*,  Southampton,  and  London,  Inasmuch  as  representatives  of  the 
A.K.F.  Y.M.C.A.  have  experienced  some  difficulty  with  the  British  and  French  autlio- 
rities  at  Southampton  and  Havre  because  their  movement  order,  as  provided  by  the 
Assistant  Provost  Marshall,  was  not  accompanied  by  an  A.E.F.  It.R.  Transport  Order. 

K.  C.  C ASTIR, 

Chitf   Snrttary   A.E.F.    r.Tt.C  A 


2nd  Ind. 

Ho,.,  S.O.S.  France,  April  19,  1913. 

To:  C.  In  0.  G.H.Q.  (Returned). 

1.  These  Headquarters  authorised  the  transportation  of  Secretaries  of  the  Y.M.C.A' 
on  Army  Transports,  on  a  previous  request  of  the  Division  of  the  Y.M.C.A.  Base  N°  I1 
This  action  was  taken  in  view  of  the  fact  that  there  are  ample  accommodations  on 
returning  transports,  and  paragraphs  2,  7th  indorsement  G.H.Q.  April  8,  1918  :  "The 
matter  of  authorising  transportation  on  transports  sailing  from  France  is  one  of  the 
duties  pertaining  to  the  Services  of  Supply,  and  it  is  not  necessarv  to  refer  each  case 
to  G.H.Q." 

2.  It  is  recommended  that  the  Chief  Secretary,  Y.M.C.A.  and  the  Chief  of  the 
American  Red  Cross  be  notitlcd  to  apply  to  the  CO.  Base  Section  concerned,  for  trans 
portation  of  members  of  their  staffs  who  have  been  regularly  in  the  service  of  the  A.E.F 


No.  734f>.  3rd  Ind. 

G.H.Q.  A.E.F.  G-l  April  22.  191". 
To  :  Chf.,  Y.M.C.A. 

1.  Returned,  Inviting  attention  to  preceding  endorsement. 

2.  Authority  is  granted  to  make  application  for  transportation,  as  set  forth  above, 
and  when  available,  transportation  will  lie  authorized  for  such  members  ol  your  staff 
as  "have  been  regularly  in  the  service  of  the  A.E.F." 


Military  Courtesy 

January  14,  1918. 


BULLETIN  No.  33. 

The  Commanding  General  of  the  United  States  troops  in  Paris  lias  again  drawn  my 
attention  to  the  fact  that  members  of  our  staff  have  been  reported  as  careless  In  mili- 
tary courtesy. 

Please  note  the  following : — 

1  Rules  for  salutes  and  military  courtesy  applying  to  the  United  Stales  Army 
appiv  equality  to  the  Y.M.C.A.  The  importance  of  the  most  exacting  pQUCtllllorunMl 
in  carrying  out  such  matters,  and  the  necessity  for  neatness  in  appearance  and  military 
bearing  on  all  occasions  cannot  be  over-emphasized. 

2  Attention  is  called  to  the  fact  that  rules  for  saluting  our  own  officers,  Sr!!™*1 
Anthem,  and  Colours  should  be  extended  to  the  officers,  National  Anthems  and  Colours 
of  our  Allies. 

3.  The  salute  to  officers  and  colours,  whether  covered  or  uncovered,  Is  rendered 
as  follows : — 

Stand  at  attention.    Raise  the  right  hand  smartly  until  the  tip  cf  the  forefinger 

touches  the  Tower  part  of  the  he  Ire-*  for  forehead  a  •  the  ngh.  ■  ye  :  thumb  and 

lingers  extend™  and  joined  ;  palm  to  the  left  :  forearm  inclined  at  about  4",  degree*  ; 
hand  wrist  straight ;  a,  same  time  looking  towards  person  saluted  ;  then  drop  arm 
smartly  to  the  side. 

4     The  salute  to  the  National  Anthem,  when  covered,  is  render.-!  -  above,  holding 
-  the 'right  h,nd  to  the  headdress  fro,,,  the  tirst  to  the  last  note  ;  if  uncovered,  by  sland- 
ng  at  attention. 
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The  Commander-in-Chief  of  the  American  Expeditlonnary  Forces  (a  especially  desi- 
rous that  the  men  of  all  of  oar  branches  should  create  a  favorable  impression  as  to 
their  conduct,  neatness,  appearance,  military  bearing,  and  courtesy.  1  trust  that  all 
members  of  our  staff  will  be  punctilious  la  this  matin. 

E.  0.  OlRTCli. 


Hut  Construction 

March  7,  1918. 

Some  very  serious  blunders  have  occurred  In  the  construction  of  some  of  our  most 
•xpenBlve  huts  by  reason  of  the  fact  that  secretaries  responsible  for  their  erection  have, 
without  sufficient  consideration,  determined  upon  changes  of  interior  arrangement  of 
partitions  which  differed  from  the  plans  authorized  and  approved  by  the  Executive 
Committee  of  Paris. 

To  avoid  these  difficulties  hereafter,  it,  must  be  distinctly  understood  that  no  changes 
or  alterations  of  the  huts  under  erection  will  be  made  without  a  distinct  and  specific 
authority  In  writing  therefor  from  the  Executive  Committee  of  Paris  Headquarters. 

E.  0  .Carter. 


Heat,  I.jout,  Water  and  Telephone  Serwce 

January  21,  1918. 

Bulletin  No.  4. 

Bequests  from  the  Y.M.C.A.  for  heat,  light,  water,  and  telephone  service,  in  buildings 
rented  or  occupied  by  the  Y.M.C.A.,  and  used  exclusively  by  our  forces,  are  approved 
where  installations  can  be  made  with  due  regard  to  available  facilities.  This  approval 
shall  not  apply  to  any  such  buildings  In  which  rooms  are  rented  to  officers,  soldiers, 
or  others  as  quarters  of  for  any  purposes  whatsoever.  Telephone  service  herein  autho- 
rized may  be  furnished  only  when  available  by  the  Signal  Corps,  and  no  expenditure 
of  public  funds  Is  authorized  for  telephone  rentals  or  foils. 


Ko.  lOoft. 


DRINKING  WATER 

ist  ri>A. 


Hdqrs.,  A.E.F.  O.-ln-O.  A.S.G.S.,  December  «,  1917. 

Returned  to  Chief  Y.M.C.A. 

1.  The  supply  of  drinking  water  for  the  Y.M.C.A.  huts  is  extremely  Important 
and  special  provision  will  be  made  in  orders  which  are  now  being  formulated  and' 
which  will  be  Issued  from  theBe  Headquarters. 


4,  Place  d'lena,  Paris,  France. 

January  6,  1918. 

From :  Commander. 

To :    Commanding  Officers,  C.S.  Naval  Air  Stations. 
Subjkt:  Co-operation  with  Y.M.C.A. 

1  Commanding  Officers  of  U.S.  Naval  Air  Stations  are  authorized  whenever  it 
shall  be  possible  to  do  so  without  detriment  to  the  operation  of  the  station  to  sunntv 
to  Y.M.C.A.  organisations  maintained  at  stations  for  the  benefit  of  the  men  on  dutv 
there,  light  heat  and  such  other  supplies  as  will  assist  the  Y.M.C.A.  In  carrying  on 
its  activities. 
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EMPLOYMENT  AND  DISMISSAL  OF  WORKERS 


•  March  22,  1018. 

Bulletin  No.  42. 

The  authority  to'employ  workers  who  arc  to  become  regular  militarized  members  of 
the  A.E.F.,  Y.M.C.A.,  rests  exclusively  with  the  Headquarters  Executive  Committee 
Iq  Paris.  No  one  may  be  made  a  member  of  the  A.E.F.,  >Y.MC.A.  staff,  without  the 
approval  In  writing  of  Headquarters,  on  the  recommandatlon  of  the  PersooDot  Bureau. 
No  member  of  the  staff  of  the  A.E.F.,  Y.M.C.A.  raay'bo  dismissed  except  by  the  Exe- 
cutive Committee.  Ordinarily,  members  of  the  staff  of  the  A.E.F.  Y.M.O.A.  who 
have  been  recruited  in  America  will  not  be  allowed  to  resign *lnsFrance,  except  to  eater 
military  service.  If  they  desire  discharge.  It  will  ordinarily  only  go  into  effect  on 
their  arrival  Id  America. 

E,  C.  Carter. 


Headquarters  Americas  Expeditiosnary  Forges 

Note  :  This  order  has  been  supercceded  by  Gen.  Ord.  No,  14fl,  191-S.  The 
changes  made  were  set  forth  in  abstraet  published  in  Red  Triangle  Overseas'  Issue 
of  1018.  The  main" provisions  of  this  order  remain  unchanged,  however. 

Paris,  France,  July  13.  1017. 

General  Orders,  No.  13. 

I.    General  Orders  Nos.  3  and  5 'current  series,  these  headquarters,  are  revoked. 

TI.  The  following  Ffeld  Censorship  Regulations  are  announced  and  published 
for  the  information  and  guidance  of  all  concerned : 

1.  Object  or  Censorship  : 

The  sole  object  of  field  censorship  and  all  other  steps  taken  to  prevent  the  leakage 
of  military  information  Is  to  secure  success  of  our  own  and  allied  operations  with  the 
least  possible  loss. 

By  the  collection  of  details  whlcn  are  apparently  uulnportant  and  disconnected, 
enemy  agents  may  obtain  important  information. 

Each  officer  or  man  who  privately  transmit*  military  information  of  our  own  or  allied 
forces  makes  the  task  of  the  enemy  agents  easier,  and  Vius  indirectly  sacrifices  the  lives  of 
his  comrades.  The  fact  that  he  may  have  complete janMence  in  the  discretion  of  those  to 
whom  he  writes  or  talks  does  not  alter  tlie  case. 

This  fact  should  be  Impressed  upon-all  officers  and  men,  who,  by  co-operation, 
should  make  It  impossible  for  the  criminal  folly  of  a  few  to  endanger  the  security  of  the 
army  or  render  its  progress  more  costly. 

Unless  required  to  do  so  in  the  performance  of  duty,  officers  and  men  are  forbidden 
to  carry  on  their  persons  or  In  their  kits  any  orders,  maps  or  other  papers  which  may 
be  of  value  to  the  enemv.  Private  papers  bearing  military  addresses  are  included  Jo 
this  prohitloo. 

2.  DanqhrousIInformation  : 

The  following  information  Is  considered  useful  to  the  enemy  and  must  not  be  includ- 
ed In  correspondence.  This  prohibition  applies  not  only  to  letters  and  postcards,  bat 
also  to  wrappings  of  parcels,  private  diaries  and  all  other  written  matter. 

(a)  The  place  in  which  letters/'postcards,  etc.,  are  written  or  from  which  they  are 
sent.  Any  picture  postcard  of  any  locality  in  the  Army  Zone,  even  when  there  la  no 
writing  on  it,  may  give  Information  of  value  to  the  enemy. 

(b)  Reference-  toliuturc  operations,  whether  such  operations  are  rumored,  snrmlsed 
or  known.  This  includes  details  of  mining  and  bridge- buildings  operations,  railway  and 
road  construction,  and  references  to  new  Inventions  or  use  of  new  material. 

(c)  organization,  num&er*  and  movement  of  troops.  Tills  Includes  hours, ^dates  and 
systems  of  reliefs  ;  positions!  of  batteries,  Machine  guns  and  observation  stations  ; 
position  and  description  of  billets  :  reinforcements  ;  situation  of  headquarters  of  bri- 
gades, divisions,  etc. 

(d)  The  armament  of  troops  or  forts. 

fe)  Descriptions' of  or  references  to  defensive  works. 

(t)  Tht  moral  or  physical  condition  of  our  own  or  allied  troops. 
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(gj  All  information  concerning  casualties  except  thoic  previously  given  in  of/tcial  lists  . 

(h)  Detail*  as  to  supply  service,  including  the  position  of  railheads  and  supply  columns, 
condition  of  roads  and  railroads,  reserves  or  shortages  and  ammunition. 

(i)  The  effects  of  hostile  fire. 

(t)  All  information  concerning  aircraft  and  thr  air  service. 

(k)  Criticism  of  operations,  superior  officers,  non-commissioned  officers,  conditions 
of  life  subsistence,  etc. 

(I)  Criticism  of  the  appearance,  equipment,  or  conduct  of  allied  troops  or  of  individual 
officers  and  men  of  allied  armies. 

3.    Addresses  : 

Tlie  following  rules  will  govern  addresses : 

(a)  Addressee  on  incoming  mail.  Only  the  name,  rank,  company  and  regiment  of 
a  perion  In  the  military  service  will  be  written  on  an  envelope,  for  example,  as  follows  • 


Corporal  John  Smith, 
Company  "A",  1st  Infantry, 
A.E.F. 

Letters  from  the  United  States  for  officers  and  men  of  the  American  Expeditionary 
Forces  should  also  hear  the  worda : 

via    New  York 

whleh  will  be  sufficient  Indication  for  the  Postal  authorities  for  the  proper  dispatch  of 
mull  to  these  forces. 

The  proper  manner  in  which  to  address  officers  and  men  not^ecrviug  with  regiments 
will  be  announced  from  time  to  time  in  Postal  Reg  illations,  but  in  general  the  following 
ItemB  are  forbidden : 

(1)  The  mention  of  a  place  In  connection  with  a  military  unit. 

(2)  The  use  of  a  civil  address. 

(8)  The  mention  of  brigades,  divisions,  corps,  armies,  etc.,  in  connection  with  that 
of  any  other  military  unit.  Tliis  does  not  forbid  the  addressing  of  an  officer  as,  for 
example : 

Colonel  John  Brown 
Headquarters,  5th  Division. 


(b)  Addresses  on  outgoing  mail  to  be  given  only  inside  the  envelope.  These  include 
the  uddresses  given  at  the  head  of  letter  paper,  etc.,  and  also  the  address  given  as  part 
of  a  signature.  The  rules  as  for  addresses  on  incoming  mail  will  govern,  in  addition, 
the  use  of  printed,  embossed  or  engnved  letter  or  note  p^pcr  which  connects  a  military 
unit  with  any  locality  of  any  military  organization  larger  than  a  regiment  is  forbidden. 

In  eooh  organization  the  commanding  officer  will  announce  the  official  address  ot  the 
urbanization  in  compliance  with  the  foregoing  provisions  . 

4.    Forbidden  Enclosures  : 

The  following  enclosures  are  forbidden : 

(a)  Official  papers,  orders,  documents,  maps,  etc.,  of  any  kind. 

(b)  Captured  papers,  orders,  documents,  maps,  etc. 

(c)  All  communications  to  the  press  on  subjects  connected  with  military  matters. 
The  writer  of  a  letter  is  responsible  for  its  publication  even  if  it  has  been  censored.  No 
officer,  soldier  or  civilian  on  duty  or  connected  with  the  American  Expeditionnary 
Forces  in  any  official  capacity  will  act  M  a  correspondent  for  any  newspaper  or  period- 
ical. 

(d)  The  sending  of  photographs  or  photographic  negatives  tlirough  the  mails  is 
forbidden. 
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(e)  AH  codes,  cipher,  shorthand  or  other  means  of  concealing  the  true  meaning  of 
(Otter*  or  other  correspondence  are  forbldde. 

6.     CORRESPONDENCE  WITH  STRAN1ERS,  ETC.: 

All  officers  and  men  are  forbidden : 

(a)  To  Insert  advertisements  or  letters  In  any  publication  inviting  strangers  t» 
communicate  with  them. 

(b)  To  enter  into  correspondence  with  strangers  In  response  to  advertisements  or 
other  invitations. 

(c)  To  solicit  by  means  of  letters  or  advertisements  any  gifts  of  clothing,  necessarlei 
luxuries  or  medical  comforts  for  the  use  of  troops. 

(d)  To  attempt  to  act  as  indicated  in  (a),  {b)  and  (c)  above. 

(e)  To  cause  or  permit  any  other  person  to  act  as  indicated  in  (a),  (h)  and  (o)  above* 

(f)  To  correspond  with  all  persons  in  enemy  countries  except  American  or  Allied 
prisoners  of  war. 

©.    Correspondence  with  Prisoners  op  War: 
The  following  rules  will  govern  correspondence  with  prisoners  of  war: 
(a)  Correspondence  with  enemy  prisoners  of  war  is  forbidden, 
{b)  All  correspondence  with  American  or  Allied  prisoners  of  war  must  be  marked 

"Through  Base  Censor"  and  submitted  unsealed  to  company  officers  as  required  by 

paragraph  11. 

(c)  The  sending  of  packages  by  officers  and  soldiers  of  this  command  to  prisoners  of 
war  is  forbidden. 

7.  Acknowledgement  of  Gifts  or  Letters  from  Strangers  : 

Must  be  marked  by  company  officers  as  "Through  Base  Censor"  and  not  ceniorcd 
by  company  officers. 

8 .  Packages  : 

The  foregoing  rule  with  reference  to  letters  and  postcards  apply  also  to  outgoinj 
parcels,  packages  and  the  individual  kits  of  o/ficers  arid  men.  In  addition  It  Is  forbidden 
to  include  any  of  the  following  articles : 

(a)  Tobacco  and  cigarettes. 

(b)  All  articles  of  clothing. 

(c)  Captured  trophies  except  enemy  helmets,  caps,  badges,  numerals  and  buttons. 

(d)  Government  property,  including  that  belonging  to  Allied  Governments, 

(e)  All  explosives,  including  shells,  grenades  cartridges,  fuses  and  detonators,  or 
portions  of  the  same,  or  other  dangerous  matter. 

(f)  Moving  picture  films,  except  In  cases  in  which  chaplains,  Y.M.O.A.  secretaries 
and  other  authorized  persons  certify  that  the  films  enclosed  arc  the  same  one  which 
have  been  used  for  the  entertainment  of  troops. 

9.  Field  Service  Postcards: 

Field  service  postcards,  provided  no  authorized  additions  or  clianges  have  been 
made  will  be  forwarded  without  delay.  These  cards  will  be  issued  by  the  Chief  Quutcr- 
master,  A.E.F 

10.  Blue  Envelopes: 

In  order  that  men  may  forward  personal  or  family  letters  without  the  necessity  of 
having  them  read  by  officers  know  to  them  personally,  such  letters  may  be  enclosed  In 
the  authorized  "Blue  Envelope"  and  sent  directly  to  the  Base  Censor  through  U.S. 
Army  Postal  Servicev 

In  order  to  have  letters  forwarded  in  Blue  Envelopes  the  following  requirements 
must  be  complied  with : 

(a)  Only  the  authorized  envelope  supplied  to  organizations  at  the  rate  of  one  per 
man  per  week  may  be  used<  Blue  Envelopes  will  be  issued  by  the  Cliief  Quatcrmastcr 
-  A.E.F,  ~j  .  - 
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(b)  The  certificate  given  r,n  the  outside  of  the  envelope  to  the  effect  hal  the  letters 
enclosed  relate  to  personal  or  family  mature  only  and  do  not  refer  to  military  "uo>?«™ 
must,  bo  duly  signed  by  the  writer.  If  this  certificate  is  not  signed,  the  letter  is  subject 
lo  delay,  destruction,  or  other  action  in  the  discretion  of  the  Base  Censor. 

(c)  More  than  one  letter  may  be  forwarded  In  one  Blue  Envcloppe,  but  all  the  letters 
so  forwarded  mnst  be  from  the  person  who  signs  the  certificate  referred  to  in  (D).  lne 
practice  of  enclosing  letters  from  more  than  one  writler  Is  forbidden. 

(d)  Under  existing  postal  regulations  to  avoid  prepayment  of  postage  aU  letters 
mnst  be  marked  "Soldiers  Letter"  or  "Marine's  Letter"  and  counter  signed  by  an  oinoer 
before  being  placed  In  the  Blue  Envelope,  but  in  this  ease  the  officer  mil  sign  w  umr, 
viilhmil  reading  it.  If  postage  Is  prepaid,  no  officer's  signature  is  required  tor  letters, 
forwarded  In  Blue  Envelopes. 

»»(c)  Blue  Envelopes  for  the  use  of  French  personnel  attached  to  the  American  Expe- 
ditionary Forces  will  be  issued  to  the  senior  French  ofacer  with  each  division.  They 
will  be  stamped  with  a  special  stamp,  and  are  to  be  used  only  by  those  to  whom  they 
arc  issued.  Their  use  will  be  subject  to  the  same  regulations  as  those  Issued  to 
American  troops.  Lettcre  in  these  envelopes  must  be  posted  in  United  Mates  Army 
Post  Office. 

(f)  Blue  Envelopes  cannot  be  registered,  and  should  not  contain  money  or  articles 
of  .value. 

(g)  Newspaper  correspondents  duly  accredited  to  the  American  Expeditionary 
Forces  arc  entitled  to  the  use  of  Blue  Envelopes  In  the  same  manner  as  American  troops. 
Civilians  authorized  to  accompany  the  army  will  be  given  Blue  Envelopes  at  the  discre- 
tion of  commanding  officers  concerned. 


11.   Company  Control: 

Organization  and  detachment  commanders  are  responsible  that  all  mall  originating 
n  their  commands  except  Field  Postal  Cards  and  Blue  Envelopes  is  examined  and 
countersigned  by  an  officer. 

All  letter!  to  be  censored  by  Regimental  Censorship  as  prescribed  In  Paragraph  12 
most  be  in  "clear",  that  Is,  In  plain  English.  Letters  in  French  written  by  French 
officers  and  men  on  duty  with  the  American  Expeditionary  Forces,  will  be  sent  to  the 
nearest  French  organization  or  censor.  All  other  letters  In  foreign  languages  will  not 
be  censored  In  the  regiments,  but  will  be  sent  direct  to  the  Base  Censor. 

The  company  officer  who  examines  the  correspondence  of  his  organizations  is  respons- 
ible that  no  mall  Is  forwarded  unless  the  writer  has  conformed  to  the  requirements  of 
Paragraph  2  to  10  Inclusive  of  this  order.  If  these  requirements  of  Paragraph  2  to  10 
have  been  complied  with  the  examining  officer  will  sign  his  name  and  rank  at  the  foot 
of  the  letter  and  across  the  lower  left-hand  corner  of  the  envelope  and  then  forward  it 
unsealed  to  regimental  or  higher  commanders  to  be  stamped  with  the  censor  stamp. 
If  the  requirements  of  this  order  have  been  violated  the  correspondence  will  not  be 
forwarded,  but  will  be  submitted  to  the  organization  commander,  who  will  take  proper 
disciplinary  act  on. 

Whon  necessary  to  prevent  loss  of  enclosures  company  officers  are  authorized  to 
close  letters  before  forwarding  them  to  be  stamped. 

Officers  may  countersign  their  own  letters,  which  are  however,  subject,  to  censorship 
at  the  base. 


12.    Eeoutental  Cexsohshtp  : 

Regimental  and  other  commanders  enumerated  in  Appendix  I  will  cause  correspond- 
ence originating  in  their  own  headquarters  to  be  examined  and  signed  by  an  officer  as 
required  for  company  correspondence  by  the  provisions  of  Paragraph  n. 

Before  being  Bent  to  Brigade  or  other  U.S.  Army  Field  Post  Offices  all  correspond- 
ence received  from  company  commanders  and  that  examined  In  headquarters  will  be 
stamped  with  the  censor's  stamp  furnished  to  regimental  and  other  commanders.  It 
company  control  has  not  been  properly  exercised  correspondence  will  be  returned  to 
organizations  concerned. 


13.  Postal  Agents  at  United  States  Army  Post  Offices  will  not  forward  any  correspond- 
ence which  has  not  been  properly  stamped  with  the  censor  stamp. 

When  properly  stamped  with  the  censor  stamp,  marked  "Soldiers  Letter"  or 
"Marine's  Letter"  and  countersigned  by  an  officer,  correspondence  will  be  forwarded 
through  the  base,  to  any  part  of  the  United  States  without  prepayment  of  postage, 
and  only  the  single  rate  of  postage  will  be  collected  on  delivery. 


-  44  - 


14.  Regimental  and  other  commanders  holding  censor'*  stamps  will  stamp  the'malj 
of  neighboring  organizations  not  provided  with  stamps,  provided  It  has  been  examined 
and  signed  by  company  officers  as  required  In  paragraph  fl. 

In  no  com  via  mail  be  etamped  until  it  has  been  wnined  ant  eigned  t>y  a  designated 
of  tor. 

15.  INSTRUCTIONS  FOR  OFFICERS  WHO  EXAMITS  OB  STAMP JMaH,  : 

All  of  floors  who  are  properly  designated  to  examine  or  stamp  mall  matter  are  autho- 
rised, wlthoat  Informing  the  sender,  to  open  and  delay  all  private  correspondence  and 
to  suppress  any  statement  which  violates  regulations  or  orders. 

They  will  respect  the  secrecy  of  all  Information  which  comes  Into  their  possession 
In  the  perfomanoe  of  their  duties  and  will  on  no  account,  divulge  any  matter,  either 
public  or  private,  which  come  to  their  knowledga  iu  the  performance  of  their  duty 
except  In  cases  requiring  an  official  report  to  higher  authority. 

No  remarks  will  be  written  on  letters  by  examining  01  floor*  lif  con  nenU  are  necessary 
they  will  be  written  on  a  separate  sheet,  which  will  be  returned  with  the  letter  to  the 
organization  commander  as  required  by  paragraph  II. 

16.  Closing  o?  Mail  : 

Any  communication  which  has  been  opened  by  a  censor. will  be  closed  again  with  the 
"Opened  BY  Cessor"  label  provided  by  the  Adjutant  General  of  the  American  Exped- 
tionnary  Forces. 

17.  Civilian's  Letters  : 

Letters  of  civilians  authorized  to  accompmy  the  army  will  be  o-ivmre  I  by  an  organiz- 
ation commander  of  the  unit  in  which  they  are  serving.  No  other  civilian's  letters  will 
be  stamped  or  forwarded. 

18.  Usb  09  Civil  Post  Offficbs  : 

In  areas  served  by  the  American  military  postal  service  the  posting  of  letters  hi 
tivil  post  offices  Is  forbidden. 

is.    Registration  : 

Valuable  letters  will  be  registered  under  conditions  recommended  by  the  Post  Office 
Department.    These  requirements  will  be  published  in  orders  by  these  headquarters. 

20.  Base  Censorship: 

In  addition  to  the  examination  and  censorship  provided  for  above,  the  Base  Censor 
will  open  and  examine  such  proportion  of  the  outgoing  letters  and  parcels  as  may  be 
desirable.  He  will  be  guided  by  Instructions  from  the  Deputy  Chief  Field  Consorshlp 
at  these  headquarters. 

21.  Censor  Stamps  : 

Censor  stamps  will  be  Issued  by  the  Adjutant  General,  American  Expeditionary 
Forces. 

Each  stamp  will  be  numbered  and  registered.  In  this  way  the  origin  of  communic- 
ations may  be  traced  when  necessary. 

Officers  enumerated  in  Appendix  I  will  receive  censorship  without  requisition. 

When  an  issue  of  censor  stamp  Is  cancelled  the  holder  of  the  cancelled  pattern  wll 
forward  a  statement  that  the  stamp  has  been  destroyed. 

Officers  not  enumerated  In  Appendix  I  who  request  the  Issue  of  censor  stamps  wll 
Include  the  following  information  In  their  request : 

1 .  Organization. 

2.  Strength. 

3.  Name  of  nearest  organization  holding  a  stamp. 

4.  Distance  from  organization  given  In  "3." 
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5.    Distance  from  nearest  Army  Post  Office. 

0,    If  detached,  probable  duration  of  detaebmeot. 

7.    All  other  useful  Infoinutlon. 

The  censor  8t&tnp  will  not  bo  used  by  any  one  except  officer  to  whom  it  is  issued  or 
by  an  officer  designated  by  him.    He  is  responsible  for  Its  safekeeping. 

The  loss  of  a  stamp  will  be  reported  by  telegram.  A  new  stamp  with  new  number 
will  then  be  Issued  and  the  old  number  cancelled. 

When  the  name  or  designation  of  an  organization  chauges  sufficiently  to  require 
a  new  stamp,  the  old  one  will  be  destroyed  and  a  new  one  requested. 


22.  Teleoraphic  Censorship: 

Ttie  general  provisions  relating  to  Field  Postal  Censorship  apply  to  telegrams  and 
cablegrams.  In  addition,  the  following  special  regulations  governing  telegrams  and 
Cablegram!  are  announced : 

23.  Personal  Messages  : 

(a)  All  private  messagefl  must  be  censored  and  stamped  by  officers  holding  censor 
stamps  as  Indicated  in  the  rules  for  Field  Postal  Censorship,  paragraph  12.  It  la 
forbidden  to  Bend  or  to  cause  another  to  send  a  message  which  does  not  bear  the  censor's 
stamp.  In  addition  the  number  of  words  in  the  message  will  be  written  in  iuk  or 
Indelible  pencil  below  the  stamp. 

(b)  No  matter  which  is  forbidden  by  the  Field  Postal  Censorship  Regulations  may 
be  sent  by  telegrarh. 

(c)  Telegrams  must  either  be  typewritten  or  printed  in  block  capital  letters  and 
when  possible  on  telegraph  forms  provided  by  the  Signal  Officer  of  the  command 
concerned. 

fd)  No  private  code  address  not.  registered  prior  to  August,  1914,  may  be  used. 
When  such  code  address  is  used,  the  full  address  in  plain  Knglish  will  be  submitted 
to  the  censor  with  the  message  and  filed  with  it. 

(c)  Personal  ratssnges  betwoeo  persons  in  France  must  be  in  plain  English  or  French. 
For  communication  to  or  from  the  United  States  it  is  permissible  to  use  any  one  of 
the  following  commercial  codes,  except  for  telegrams  described  in  Paragraph  25 : 

A.  B.  C.,  Fifth  Edltfou. 

Scott's  Tenth  Edition. 

Western  Union  (except  five-letter  code). 

Licber's  Standard  (except  five-letter  code). 

Riverside,  Fifth  Edition. 

Beutley's  Complete  Phrase  Book  (uot  including  mining  and  oil  {supplements). 
Broomhill's  Imperial  Combination  Code. 

All  private  code  messages  must  be  in  one  of  the  seven  codes  above  mentioned  and 
must  be  mailed  to  the  United  States  Army  Signal  Office  at  the  base,  where  they  will  be 
censored  and  stamped.  A  translation  of  each  message  must  be  attached  thereto. 
The  censor  In  the  Signal  Office  must  verify  the  coding. 

The  censor  will  require  the  sender  of  a  message  in  plain  text  or  code  to  change  the 
wording  if  he  considers  it  possible  that  the  message  has  a  hidden  meaning. 

(f)  All  messages  must  be  signed  with  at  least  the  last  name  of  the  sender.  The 
Benders  full  name  and  military  address  as  authorized  by  the  rules  for  Field  Postal 
Censorship,  Paragraph  :i  above,  must  be  written  on  the  message  form,  but  need  not 
be  sent  unless  so  desired  by  the  sender.  The  use  of  code  addresses  as  signatures  is 
forbidden. 

24.    Civil  Telegraph  : 

At  any  place  where  the  civil  telegraph  Is  op?n  the  senior  American  officer  present 
will  make  suitable  arrangements  with  the  civil  telegraph  officials  so  that  they  may 
recognize  the  American  Censor  Stanip  aud  so  that  they  will  send  messages  which  have 
been  stamped  and  refuse  to  Bead  unstamped  messages. 
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25.     CABLE  O  RAMS  AT  REDUCED  RATE  I 


The  Western  Union  Telegraph  Company  has  instituted  »  special  service  known  as  th  * 
E.  F.  M.  service.  This  gives  the  same  rates  as  their  cable-letter  service  ;  but,  in  addl- 
tion  thereto,  permits  the  transmission  of  the  message  without  any  minimum  number  of 
words  being  required.  In  cablegrams  the  number  of  words  In  the  address,  the  body 
of  the  message  and  the  signature  are  counted.  The  code  word  "Amexkorce"  has 
been  approved  by  the  censors  and  designates  the  American  Expeditionary  Farces 
in  France. 

No  arrangements  at  present  can  be  made  with  the  French  land  lines  for  handling 
these  reduced-rate  messages  by  wire.  Consequently  the  servico  between  France  and 
London  will  be  by  mall.  This  may  add  as  much  as  two  days  to  the  time  of  delivery 
of  the  messages  over  that  required  for  the  usual  fiiH-rate  telegram. 

26.  TELEGRAMS  FROM  THE _U SITED  STATES  : 

Telegrams  from  the  Dnited  States  should  have  sufficient  address  for  proper  delivery, 
and,  in  addition,  the  word  Amexforce.  The  following  Is  an  example  of  a  proper  ad- 
dress:   Captain  John  smith,  First  Infantry,  Amexforce,  London. 

27.  Official  Messages: 

All  official  messages  in  plain  English  must  be  submitted  to  tho  censor  in  the  same 
manner  as  prescribed  herein  for  private  messages.  All  messages  relating  or  referring 
In  any  way  to  troop  movements,  military  addresses,  losses, reinforcements,  movement 
of  supplies  not  routine,  or  any  other  information  enumerated  in  paragraph  2  must 
be  put  Into  War  Department  Telegraph  Code  before  being  sent. 

26.   Telephonic  Censorship: 

(a)  Metallic  Circuits.  The  use  of  metallic  cirucits  for  telephonic  communications 
is  obligatory  within  one  mile  of  the  first  line  trenches. 

29.  Danoeroits  Information: 

Except  when  necessary  In  the  transaction  of  business  which  can  not  he  carried  on 
in  any  other  way,  the  sending  over  the  telephone  of  any  of  the  information  enumerated 
as  dangerous  in  paragraph  2  of  this  order  is  forbidden. 

30.  Responsibility  of  Division  Commanders: 

Due  to  the  great  danger  involved  in  the  indiscreet  use  of  the  telephone,  division 
commanders  will  carefully  scrutinize  its  use  in  their  commands  andjssue  such  detailed 
orders  as  local  conditions  may  require. 

31.  This  order  will  be  distributed  to  all  troops  upon  arrival  In  France.  Organization 
.  commanders  will  be  held  responsible  that  men  who  may  subsequently  join  are  informed 

of  the  prohltibitions  contained  in  this  order,  which  will  be  read  and  explained  to  them 
by  an  officer. 

II.  So  civilians  residing  in  Europe  will  be  given  permanent  employement  with 
the  American  Expeditionary  Forces  until  after  their  names  have  been  reported  to 
these  headquarters  and  a  favorable  report  has  been  received  based  on  investigations 
which  will  be  made  by  the  French  authorities. 

In  exceptional  cases  temporary  employment  may  be  given,  but  in  every  case  the 
names  of  civilians  so  employed  will  be  reported  to  these  headquarters  for  investigation. 


Paris,  France,  August  18,  1017. 

General  Orders,  No.  21. 

VI.  The  identification  tag  now  prescribed  lor  wear  by  officers  and  enlisted  men 
will  be  worn  also  by  all  civilians  attached  to  these  forces. 

The  Quatermaster'  Corps  will  supply  in  addition,  a  second  aluminum  tag  one  inch 
square,  with  the  same  marking  as  thai  on  the  one  now  used,  to  be  worn  suspended  by 
a  cord'one  inch  from  the  bottom  of  the  flist  circular  tag.^ 
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The  two  tags  will  be  worn  habitually  by  all  members  of  the. American  Expeditionary 
Forces  in  Pranoe.  Unit  commanders  will  periodically  inspect  their  men  for  the  purpose 
of  enforcing  tills  order.  Any  violations  of  this  order  will  be  made  the  subject  of  discip- 
line. 

In  the  event  of  death  of  any  member  of  the  American  Expeditionary  Forces  the 
second  or  square  tag  will  be  removed  from  the  body  and  sent  directly  to  the  Chief  of 
the  Burial  Department,  American  Expeditionary  Forces,  and  the  first  or  present  ciron* 
Lax  tag  will  be  burled  with  the  body  for  identification  purposes. 


O.H.I).  General  Orders,  No.  23.  August  20,  1917. 

II.  1.  A  general  purchasing  board  Is  hereby  established  In  Paris,  with  a  general 
purchasslng  agent  at  its  head.  The  O.P.A.  Is  the  representative  of  the  C.-in-C.  in 
liaison  with  tile  various  Allied  purchasing  agencies,  and  will  co-ordinate  and  supervise 
all  purchasing  agents  of  the  A.E.F. 

2.  The  chief  of  each  supply  department  and  of  the  Red  Cross  and  the  Y.M.O.A. 
will  designate  purchasslng  and  disbursing  officers  to  report  to  the  G. P. A.  The  senior 
offioer  of  each  of  these  services  will  inform  the  board,  which  will  operate  under  the 
gonoral  supervision  of  the  O.P.A.  In  the  absence  of  the  O.P.A.  the  senior  member  of 
the  board  will  act  In  his  place. 

3.  The  members  of  this  board  wiil  meet  as  frequently  as  may  be  necessary  to  pass 
upon  proposed  purohases.  When  the  board  finds  that  certain  classes  of  purchases 
will  not  compote  with  other  military  interests,  the  O.P.A.  may  authorize  such  purch- 
ases being  made  In  the  usual  way  by  the  respective  departments  and  without  further 
reference  to  the  board. 

4.  During  the  formative  period  of  Its  organization,  and  until  such  time  a3  experience 
shall  definitely  Indicate  the  scope  of  work  of  this  board,  nothing  contained  in  the 
foregoing  instructions  will  be  held  as  prohibiting  the  purchase  of  supplies  or  the  hire 
of  civilian  employees  by  chiefs  of  staffs  departments  and  of  the  Red  Cross  and  the 
Y.M.C.A.  when  in  their  opinion  an  eiuergenoy  exists. 

5.  The  importance  of  saluting  has  never  been  properly  impressed  upon  our  officers 
and  mon.  Every  soldier  should  have  carefully  explained  to  him  the  meaning  of  this 
salute  and  the  importance  of  properly  saluting,  especially  officers  of  the  Allied  Armies . 
This  also  applies  to  field  clerks  and  civilian  employees  in  uniform.  Officers  will  be 
most  punctilious  about  saluting  superiors  and  returning  the  salutes  of  enlisted  men. 

Attention  Is  invited  In  tliis  connetion  to  paragraphs  381  and. 332.    Army  Regulations 

6.  ^The  Commander-in-Chief  presents  this  matter  of  uniform  and  saluting  as  one 
In  which  tho  pride  of  every  member  of  the  American  Expeditionary  Forces  compels 
to  neatness,  smartness  and  attention  to  personal  appearance,  which  in  all  armies 
Invariably  accompany  discipline  and  efficiency. 


August   28,  1917. 

Q.H.Q.  General  Orders,  No.  20. 

II.    1.    In  order  to  avoid  duplication  of  work  by  the  Red  Cross  and  the  Y  M  0  A 
the  two  civil  agencies  ministering  to  tho  welfare  of  soldiers,  the  following  broad  division 
of  aoUvities  Is  proscribed  :   The  Red  Cross  will  provide  for  the  relief  work  and  the 
Y.M.O.A.  will  provide  for  tho  amusement  and  recreation  of  tho  troops  by  means  of 
Its  usual  program  of  social,  educational,  physical,  and  religious  activities. 

2.  The  foregoing  partition  is  not  Intended  to  give  a  monopoly  to  either  organisation 
but  is  made  to  afford  a  guiding  rule  to  all  conoerned.  At  some  small  points  needs  for 
both  agencies  will  exist,  but  not  on  a  sufficient  scale  to  justify  a  double  personnel 
Where  the  C.  O.  of  such  a  point  decides  that  this  is  the  case,  the  details  regarding  the 
equipment  and  personnel  will  be  settled  by  conference  between  the  senior  representat- 
ives of  the  Red  Cross  and  the  Y.M.O.A.  "wrawuHK 

tll\,°,?m?m?iag  0fa°er.3,  sn™ld  b^g  the  needs  of  their  organisations  to  the  atten 

• "  ,J J  rep«78e.ntS.t'vSs  °'  tnesetwo  "gencies  and  chaplain  will  co-operate  with 
them  for  the  benefit  of  the  troops.  f*=»»i«  "iw 

4.  Whenever  for  any  reason,  one  of  the  above-mentioned  agencies  cannot  furnish 
the  necessary  facihties  for  performing  its  functions  the  other  is  authorized  noon  reouelt 
to  render  such  assistance  as  it  may  be  able  to  give.  This  assistance  may  constat  to  the 
transfer  of  funds  or  materials  from  one  to  the  other  or  in  performing  the  serTe  dSired 
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with  tne  person  el  of  the  ass  la  Una  agency  under  the  dlrectioa  of  the  agency  generally 
responsible  for  the  function  as  prescribed  in  Pagraph  1,  above.  The  amount  and 
kind  of  assistance  In  sueh  case  will  be  snch  as  may  be  decided  upon  as  practicable  by 
■  he  chief  representative  of  the  agenoy  called  upon  to  assist. 

5.  Chaplains  will  not  call  npon  one  agency  to  perform  the  functions  of  the  other 
except  In  case  the  proper  agency  Is  nnable,  after  notice,  to  aocompUsh  the  desired 
results.  Such  calls  will  be  honored  only  when  approved  by  the  commander  of  the 
regiment  conoernw!,  and  then  only  to  the  extent  that  tho  chief  representative  of  the 
agency  called  upon  for  assistance  may  decide  to  be  practicable. 


August  31.  1917. 

G.H.,  General  0?.ok»s,  No.  29. 

8.  The  military  police  will  familiarise  themselves  with  all  orders  connected  with 
their  duty  :  become  familiar  with  the  streets,  points  of  lnretest,  botel9,  pensions,  and 
places  of  amusement  frequented  by  soldiers  ;  the  location  of  the  various  offices  of  the 
A.E.F.,  Red  Cross,  and  Y.M.C.A.;  they  will  give  every  assistance  practicable  to 
personnel  of  A  E.F.,  inquiring  as  to  localtles.cal-  tares,  etc. 


France,  September  6,  1917, 

GENERAL  ORTiKfcf,  No.  33. 

Ill .  1 .  The  YJI.C.  A.  Is  granted  authority  to  establish  exchanges  for  the  American 
troops  in  France  subject  to  such  rules  and  regulations  as  may  be  Issued  from  time  to 
time  by  these  Headquarters  and  under  such  control  by  commanding  officers  as  will 
i  nsure  no  interference  with  military  operations  and  .discipline. 

2.  These  exchanges  will  be  operated,  insofar  as  the  same  are  applicable  to  them, 
along  the  general  lines  of  post  exchanges,  whose  places  they  are  Intended  to  fill,  In 
order  that  officers  and  enlisted  men  may  not  be  taken  away  for  that  purpose  from 
their  paramount  military  functions  of  training  and  fighting. 

3.  Commanding  officers  will  therefore  prohibit  the  maintenance  ofjany  army 
exchanges  In  commands  In  which  exchanges  have  been  established  by  the  Y.M  OJl 

4.  The  establishment  of  these  exchanges  should  not  be  limited  to  tho  areas  more 
remote  from  active  operations,  but  it  is  particularly  desirable  that  they  should  be 
poshed  as  far  to  the  front  as  military  operations  will  permit,  In  order  that  such  comfort* 
and  conveniences  as  they  afford  may  reach  the  soldiers  In  the  more  advanced  positions 
where  they  axe  most  needed. 

6.  Commanding  officers  are  enjoined  to  facilitate  the  efforts  of  the  Association's 
officers  in  this  work.  They  will  arrange  suitable  locations  according  to  circumstances 
for  tho  estabhshment  of  these  exchanges,  and  accord  such  consideration  to  the  officer* 
of  the  Association  engaged  In  this  work  and  Insure  such  facilities  to  them  as  would  bs 
enjoyed  by  those  operating  post  exchanges  under  similar  conditions,  to  the  endjthat 
the  purposes  and  objects  of  this  undertaking  may  be  duly  accomplished. 


BOctoberJ20,V917. 

Gefekai.  Obbem,  No.  48, 

II  The  Instructions  contained  In  Paragraph  II.,  General  Orders  28,  these  head 
quarters  dated  August  28,  1917,  are  amplified  to  include  the  following  Joint  arrange 
ment  made  by  the  representatives  of  the  American  Red  Cross  and  Y.M.C.A.  attached 
to  the  American  Expeditionary  Forces,  which  has  been  approved  by  tho  O.-in-O. 

Red  Cross  and  Y.M.C.A.  In  the  Hospitals. 

"In  order  to  provide  for  the  activities  of  the  American  Red  Cross  and  the  Y.M.C.A. 
in  connection  with  the  hospitals  of  the  United  States  Army  the  chiefs  of  these  two 
services  American  Expeditionary  Forces,  recommend  the  following  basis  for  their 
lolnt  action,  believing  they  can  more  effectively  co-ordinate  the  effort*  of  these  two 
organizations  to  the  fullest  extent  In  serving  the  Army  In  all  matters  not  absolutely 
connected  with  the  mllltaryjprogramme. 
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"Huts  or  other  appropriate  quarters  will  be  furnished  and  equipped  by  the  Red 
Otosb,  and  shall  be  designated  "Hospital  Recreation  Hut  Donated  by  the  American 
Red  Cross".  At  each  of  these  places  there  shall  be  a  representative  of  the  American 
Red  Cross,  who,  with  his  staff,  shall  conduct  all  the  regular  Red  Cross  activities  in 
connoctlou  with  the  hospital.  He  shall  also  be  primarily  responsible  for  that  part  of 
the  recreation  work  which  is  authorized  to  be  done  In  the  wards,  and  shall,  eo  far  as 
possible,  assist  in  the  regular  work  of  the  hut. 

"The  Y.M.C.A.  shall  also  provide  a  representative,  who,  with  his  staff,  shall  conduct 
regular  Association  activities  as  prescribed  In  General  Orders  26." 


November  3,  1917. 

General  Orders,  No.  63. 

IV.  Through  the  General  Purchasing  Board  of  the  A.E.F.  a  system  of  coor- 
dination of  American  purchases  is  In  effect.  To  interject  purchasing  agents  pai" 
by  commissions  would  offer  undue  temptation  to  such  agents  to  conceal  information 
as  to  general  sources  of  supply  and  to  act  too  much  in  the  interest  of  their  employer^ 
as  distinct  from  the  others,  and  conduct  campaigns  for  purchases  in  conjunction  with 
other  agents  who  might  otherwise  be  of  assistance  to  us,  and  In  general  to  emphasie 
personal  monetary  gain  as  a  motive  of  conduct  as  distinct  from  the  common  good 
and  the  common  interest. 

The  General  Purchasing  Board,  Disbursing  Of  fleers  of  the  United  States  Array, 
the  Red  Cross  and  the  Y.M.C.A.  and  other  purchasing  agencies  of  the  American  Expe- 
ditionary Forci-8  are  therefore  prohibited  from  employing  upon  purchases  any  civilian 
or  other  purchasing  agent  who  is  paid  by  commmission  instead  of  by  a  fixed  rate  of 
compensation. 


November.  10,  1917. 

General  Ordebs,  No.  68. 

1.  The  provisions  of  General  Orders,  No.  13,  c.s.  H.A.E.F.,and  of  Provisional  Ins- 
tructions on  Disembarkation  l\o.  3,  H.  A.E.F.,  are  modified  so  as  to  authorize  the 
sending  in  the  mails  to  the  United  States,  but  not  to  neutral  or  allied  countfies,  of  the 
following,  subject  to  the  usual  censorship  control :  — 

(b)  Christmas  cards  and  postcard  distributed  by  the  Y.M.C.A. 


France,  November  11,  1917. 

General  Order?,  No.  59. 

II.  The  Commander-in-Chief  has  entire  confidence  in  the  loyalty  of  this  command 
and  In  Its  efficient  future  action  against  our  enemies,  but  he  desireB  to  point  out  that 
there  Is  a  higher  quality  of  loyalty  and  a  finer  type  of  patriotism  than  that  which 
merely  renders  efficient  physical  service  to  our  country.  The  loyalty  which  includes 
not  only  the  body,  but  the  mind,  the  heart  and  the  soul,  should  characterize  our  beBt 
American  soldier  manhood.  It  is  not  enough  that  men  should  endure  discomfort  or 
brave  danger.  An  undaunted  sporting  spirit  by  which  men  bear  up  against  hardship 
and  adversity  without  faultfinding,  the  will  to  do  their  part  with  much  againBt  them 
giving  credit  to  other  men  with  as  good  motives  and  as  much  patriotism  as  themselves' 
these  are  the  qualities  expected  of  the  American  Army  in  France.  A  belief  in  Ameri- 
canism, a  generous  tolerance  of  others  laboring  In  the  same  cause,  a  realization  that 
ail  the  difficulties  do  not  lie  in  the  path  of  one  man,  and  a  confidence  in  our  fellows 
are  little  less  desirable  in  the  American  officer  or  soldier  than  energy  and  bravery. 

The  privilege  Is  not  given  to  all  men  to  do  their  share  In  the  fighting  line.  For 
every  man  in  this  Expedition  several  of  our  countrymen  at  home  must  toil  at  a  desk 
in  a  shop,  a  factory,  in  the  fields,  on  the  road,  or  must  brave  the  perils  of  the  sea' 
and  this  anuy  could  not  exist  without  such  patriotic  service.  Impatience  petty 
fault-finding,  Insinuations  against  the  efficiency,  of  those  at  home  have  no  place  in 
conversation  with  one's  comrades  or  friends,  nor  in  the  home  letters  of  a  true  soldier 

The  Commander-in-Chief  regrets  that  a  few  reports  have  reached  him  from  America 
of  letters  by  officers  of  this  Command  containing  unjust  criticism  and  childish  complaints 
against  officials  of  the  Governments,  and  wliich,  to  their  discredit,  have  been  spread 
by  wives  or  relatives  of  such  officers.  These  improprieties  verge' on  disloyalty  and 
do  Immeasurable  harm  to  our  cause,  as  well  as  to  him  who  would  thus  gratily  a  thirst 
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for  notoriety  by  voicing  such  sentiments.  Idle,  thoughtless  comment  Is  dishearten  Inn 
to  those  who  are  working  tn  our  interest,  and  greatly  reflects  on  the  good  reputation 
of  this  command.  Un]ust  gossip  is  not  becoming  in  any  soldier  ;  It  not  only  violates 
explicit  orders  regulating  correspondence  entrusted  to  our  officers  for  enforcement .  hut 
such  an  attitude  undermines  the  very  basis  of  discipline.  There  must  be  uo  repetition 
of  this  Insidious  practice  by  members  of  this  command,  but  each  must  protect  the 
honor  of  his  fellows  and  of  his  country  against  unjust  and  unworthy  attacks  of  this 
sort. 


November  20,  1017. 

Geiteral  Orders,  No.  01. 

11.  Members  of  the  American  Red  Cross,  the  Y.M.C.A.  and  the  Salvation  Army  on 
duty  with  the  American  Expeditionary  Forces  shall  receive  the  same  medical  and 
hospital  attendance  and  the  same  privilege  of  purchasing  medicines  allowed  employees 
paids  from  public  funds  (4838  A.  O.  O.) 


November  20,  1917. 

General  Orders,  No.  63. 

The  following  rules  covering  the  identification  and  circulation  of  the  personnel 
Of  the  American  Expeditionary  Forces  in  France,  incuding  militarised  civilians,  are 
published  for  the  information  and  guidance  of  all  concerned  :  — 

3.  An  identity  card  know  as  "Worker's  Permit"  with  a  photograph  of  the  holder 
thereon,  Issued  and  signed  by  the  Adjutant-General,  A.E.F.  will  be  furnished  to  all 
civilian  employees  of  the  Army  Staff  Departments,  or  the  United  States  Postal  Service, 
and  to  members  of  Red  Cross,  Y.M.C.A.  Salvation  Army,  and  Knights  of  Columbus. 

Chiefs  of  Staff  Departments,  including  those  of  the  L.  of  C,  and  of  the  other  service! 
concerned,  will  apply  direct  to  the  Adjutant-General,  A.E.F.  for  the  permits  required 
for  employees. 

Applications  will  be  la  duplicate,  and  will  contain  the  following  Information  regard- 
ing each  person  whose  name  appears  In  the  application :  — 

a)  Name  in  full. 

b)  Duty  on  which  engaged. 

c)  Station  or  area  to  which  assigned. 

d)  Three  unmounted  photographs,  the  dimensions  of  which  arc  not  to  exceed  3  1/2 
by  2  1/2  inches. 

e)  Number  of  passport,  If  any. 

These  Worker's  Permits  shall  be  made  out  in  triplicate  and  distributed  as  follows  :  — 

One  copy  for  the  person  whose  name  appears  on  the  application  and  trasmltted 
to  the  Chief  of  the  Staff  Department  or  services  concerned. 

One  copy  to  be  transmitted  to  the  Bureau  Militaire  de  Surveillance  des  Etrangers 
(B.M.S.E.),  ParlB. 

One  copy  for  the  office  of  the  Provost  Marshall  General. 

All  three  copies  shall  bear  a  photograph  of  the  person  whose  name  appears  on  the 
permit. 

The  holder  of  a  Worker's  Permit  will,  upon  first  arriving  at  his  or  her  station,  report 
to  the  nearest  A. P.M.  In  order  that  the  permit  may  be  recorded. 

The  holder  of  a  Worker's  Permit  before  leaving  the  limits  of  u1b  or  her  station  or 
area  will  submit  the  permit  to  the  A. P.M.  to  be  endorsed. 

When  a  civilian  employee  of  the  Army,  or  any  member  of  the  Red  Cross,  Y.M.C.A. 
Salvation  Army  or  the  Knights  of  Columbus  Is  relieved  from  duty  and  is  not  to  return 
to  the  United  States,  the  Chief  of  the  Staff  Department  or  service  concerned  will  with- 
draw the  Worker's  Permit  and  transmit  same  to  tho  Adjutant-General  A.E.F. 

4.  No  members  of  the  American  Expeditionary  Forces,  including  the  representati- 
ves of  the  American  Red  Cross,  Y.M.O.A.,  Salvation  Army  and  Knights  of  Columbus, 
will  visit  the  French  or  British  Army  Zones  without  prior  approval  from  these  head- 
quarters, except  that  when  units  of  the  Red  Cross  or  Y.M.C.A.  arc  located  In  places 
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within  tho  French  Zone  of  the  armies,  and  established  thereat  for  the  benefit  of  the 
French  Uoops  only,  duly  authorised- representatives  of  said  tscrvices  may  visit  meat 
unite  snbjcct  to  the  approval  of  Uie  French  authorities  alone. 

Applications  for  such  vislta  will  be  submitted  In  writing  by  dJvUlon-»mmander» 
and  chiefs  of  the  stalf  departments,  or  of  the  other  services  .hcreuv.mentioned,  to  .the 
Headquarters,  A.E.F.  and  will  state  the  oh)ecte  of,the  visit. 

If  approved,  these  headquarters  will  obtain  the  ncccssarypermisslon  from.the  French 
■  >r  British  authorities  through  the  Americamliaisoniofflccr  attached  to  the  headquarters 
to  be  visited. 

TJpon  the  return  of  a  dulv  approved  application,  the  person  whose  visit  has  been 
approved  will  obtain  the  necessary  passes  to  visit  the  British  Zone  from  the  American 
Assistant  Provost  Marshal,  l'aris  ;  and  to  visit  the  French  Zone  from  the  French 
Military  Mission  attached  to  Headquarters,  A.E.F. 

5  No  civilian  visitors  or  visiting  correspondents  including  militarised  civilians 
Mill  be  permitted  to  visit  the  Headquarters,  A.E.F.  OR  any  of  the  camps  occupied 
by  (he  American  troops  located  within  the  Zone  of  the  Armies  without  prior  approval 
from  these  headquarters.  Civilian  visitors  and  visiting  correspondents  before  visiting 
anv  of  the  camps  occupied  by  the  American.troops  shall  sign  a  "Visitor's  Agreement 
which,  after  being  duly  signed,  will  he  transmitted  by  the  Provost  Marshal  or  his 
representative  to  the  Chief  of  the  Press  Division,  Headquarters.  A.E.F. 

6.  French  regulations  require  that  every  chauffeur  driving  a  War  Department 
automobile  and  circulating  in  the  Zone  of  the  Armies  be  provided  with  a  special  pink 
pass. 

These  passes  are  issued  bv  the  French  Mission  attached  to  the  Headquarters,  A.B.F. 
or  by  their  delegates  witli  the  Headquarters,  L.  of  C.  They  are  valid  for  periods  not 
exceeding  one  month. 

Members  of  the  Red  Cross,  Y.M.O.A.  Salvation  Army  and  Knights  of  Columbus, 
when  travelling  in  the  Zone  of  the  Armies  in  automobiles  assigned  to  them  which 
have  been  duly  registered  and  given  a  number  by  the  Qnatermaster  Corps,  will  see  that 
the  ohauffeur  Is  In  possession  of  a  blue  automobile  pass  issued  by  the  French  Mission 
or  their  delegates. 

7.  For  travel  by  rail,  the  identity  cards  referred  to  in  paragraphs  1,  2  and  3  of  this 
order,  supported  by  proper  travel  order  (ordre  de  mission),  leave  order,  pass,  or  fur- 
lough, will  give  the  right  to  a  railway  warrant  (ordre  de  transport)(issued  by  the  repre- 
sentative of  the  Q.M.  Corps  if  travelling  on  official  business  ;  or  to  a  ticket  at  military 
rate  if  travelling  on  leave,  pass  or  furlough. 


France,  Deceraberl3,  1917. 

general  Orders,  No.  68. 

I.  1.  The  following  extraot  of  cablegram  from  the  War  Department  (par.  12, 
No.  444-R)  Is  published  for  the  information  and  guidance  of  all  concerned  : 

"Free  postage  provisioni  does  "not  apply  to  letters  from  civilians  with  the  American 
Expeditionary  Forces,  suoll  aa  Young  Men's  Christian  Assn.,  postal  officials,  et  cetera." 


France,  December  10,  1917. 

Gener&t.  Orders,  No.  71. 

111.  Members  of  the  A.E.F.  desirous  of  locating  lost  baggage,  express  packages, 
freight,  etc.,  will  make  inquiry  of  the  General  Manager,  Transportation  Department, 
P.O.  No. 702.  giving  an  accurate  description  of  the  lost  property  and  other  pertinent 
facts. 


France,  December  15,  1917. 

General  orders,  No.  76. 

I.  Tho  following  regulations  governing  civilian  visitors  and  visiting  correspondents 
detlrlng  to  visit  the  headquarters,  American  Expeditionary  Forces,  or  any  of  the  camps 
occupied  by  the  American  troope,  located  within  the  French  Zone  of  the  Armies,  are 
published  for  the  information  and  guidance  of  all  concerned 

1.  All  applications  will  be  submitted!  to  the  Permit  Officer,  Assistant  Provost 
Marshal's  office,  10,  rue  Saint-Anne,  Paris,  who  will,  in  each  case,  obtain  the  necessary 
authority  from  these  headquarters. 
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2.  Wben  a  visit  has  been  duly  authorised  and  A. 0.0.  white  pass  delivered  by  the 
Permit  Officer,  application  wiil  be  made  to  tbe  Bureau  UlUtaire  de  Surveillance  des 
Et rangers,  11,  rue  Salnt-GulHaumo,  Paris,  (or  a  Carnet  d'Etranger,  except  in  the  follow- 
ing cases: 

(a)  Personal  guests  of  the  Commander- In-Chief  or  general  officers. 

(b)  Public  guests  sent  by  the  War  Department. 

(o)  In  special  oases,  press  correspondents  of  all  nationalities. 

(d)  Relatives  of  sick  and  wounded  members  of  the  American  Expeditionary  Forces. 

3.  Every  visitor  shall  sign  a  vsltor's  agreement  to  be  transmitted  to  the  Chief  of 
the  Press  Division,  A.E.F. 

4.  A  programme  will  be  prepared  at  these  headquarters  and  a  conducting  officer 
designated  to  accompany  the  visitor. 

5.  In  every  oase  a  visitor  shall  adhere  to  the  duly  approved  programme. 


France,  February  25,  101 9. 

General  Orders,  No.  2.   3.  0.  S. 

1.  1.  The  following  letter,  which  has  been  submitted  under  authority  of  the 
O.-in  Is  published  for  the  Information  and  guidance  ol  all  concerned.  This  letter 
is  to  be  considered  In  connection  with  0.0.  ho..  33,  H.A.E.F.,  September  19, 1917. 

"(a)  Your  proposal  to  open  exchanges  In  connection  with  other  Y.M.O.A.  facilities 
meets  with  the  approval  of  the  O.-ln-O.  Arrangements  for  establishing  exchanges  will 
be  made  with  the  proper  0.0. 's.  The  prescribed  circulation  permits  will,  of  course, 
have  to  be  obtained  for  all  employees. 

"(hi  There  Is  no  objection  to  the  sale  to  the  Y.M.O.A.  for  Its  canteen  service  of  limited 
quantities  of  flour  and  sugar,  when  the  state  of  supply  will  permit,  subject  to  the  appro- 
val of  the  0.0.  having  authority  to  order  Issues  from  the  depot  or  store  concerned. 
The  CO.  In  such  cases  will  be  responsible  that  supplies  so  Bold  are  limited  to  those  to  be 
utilized  exclusively  for  sale  or  distribution  by  the  Y.M.O.A.  to  the  members  of  the 
A.E.F.  The  local  representatives  of  the  Y.M.O.A.  will  furnish  all  necessary  information 
and  reports  required  by  such  0.  O/s  in  this  connection.  These  saleswill  be  subject 
to  such  limitations  as  may  be  published  from  time  to  time  In  orders  from  these  Head 
quarters. 

*'(cj  The  Y.M.O.A.  will  be  accorded  such  facilities  as  can  be  conveniently  afforded 
In  the  way  of  heating,  lighting,  water  and  telephone  service,  and  transportation,  etc. 
and  protection  for  credit  accounts  of  the  soldiers  as  heretofore  provided  for  poet  ex  - 
changes. 

"(d)  All  purchases  by  the  Y.M.O.A.  are  to  be  made  as  far  as  possible  In  Franc. 
Suoh  purchases  will  be  made  through  the  Y.M.O.A.  representative  on  the  G.P.B.,  or 
otherwise  as  may  be  arranged  jWith  tho  G.P.A.  with  a  view  to  control  ling  prices." 

2.  The  purpose  of  these  Instructions  la  to  facilitate  the  work  of  the  Y.M.O.A. 
throughout  the  A.E.F.  as  far  as  practicable,  but  in  the  application  thereof  all  concerned 
must  observe  the  necessity  for  avoiding  such  action  as  would  tend  to  produce  Improper 
disposition  of  supplies  and  unauthorized  demands  on  ocean  tonnage. 

II.  Ail  troops  of  whatsoever  character,  destined  for  duty  In  a  divisional  sector  of 
the  Advance  Section  or  the  Zone  of  the  Armies  will  first  be  equlped  with  helmets  and 
with  gas  maskB,  and  thoroughly  drilled  In  the  use  of  the  eas  masks. 


January  8,  1013. 

GENERJ.L  ORDERS,-NO.  6. 

1.  Gbnbral.  —  The  following  will  govern  the  system  of  leaves  and  furloughs  in  the 
A.E.F.  The  term  "leave"  will  be  used  therein  to  designate  both  leaves  of  absence  and 
furloughs. 

2.  Adhinistration.  —  Organization  Commanders  will  be  responsible  for  the  appli- 
cation of  this  order  within  their  commands  to  the  best  Interests  of  the  service.  The 
organization  and  administration  of  the  syrtem  of  handling  men  on  leave  Is  a  duty  of 
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the  O.Q.,  L.  of  0.,  to  be  carried  out  through  his  Provost  Marshall  General's  Depart- 
ment, in  cooperation  with  the  Y.M.C.A.  (accommodations  and  entertainments)  and 
the  D.O.T.  (transportation). 

3.  Amount  of  leave  Allowed.  —  Officers  and  men  of  the  A.E.F.  in  good  stand- 
ing may  be  granted  one  leave  of  seven  dayB  every  four  montls,  time  of  travel  to  and 
from  destination  In  trance  not  include!. 

4.  Leave  Destinations.  —  Areas  to  which  a  specified  number  of  soldiers  may  be 
authorised  to  go  on  leave  will  he  allotted  to  divisions,  corps,  or  other  units  or  territorial 
commands.  Allotment  of  areas  will  be  rotated  as  far  as  practicable  by  four  months 
periods,  so  as  to  give  equal  opportunity  to  all  men.  Allotment  covering  Paris  will 
be  made  separately  from  all  other  arras,  so  as  to  limit  the  number  of  American  soldlerB 
visiting  Paris  on  leave.  The  P.M.G.  Department  will  furnish  to  commanders  concerned 
all  necessary  information  regarding  the  number  of  soldiers  that  can  be  accomodated 
in  the  authorised  areas.  For  the  present,  offlcers  will  not  be  restricted  as  to  points  to 
he  visited  on  leave  other  than  Paris,  but  for  points  in  the  French  Zone  of  the  Arralei 
the  concurrence,  of  the  Chief,  French  Military  Mission,  will  be  required. 


France,  January  17,  1918. 

GflfllBAX  Orders,  No.  11. 

III.  1.  The  exeessive  number  of  collisions  between  automobiles  and  motorcycles 
oi  the  A.E.F.  on  the  one  hand  and  French  vehicles  and  pedestrians  on  the  other  indic- 
ates carelessnes  in  driving,  which  can  not  be  toletated.  In  addition  to  the  injury  to 
person  and  property  of  French  citizens,  this  condition  has  also  resulted  in  the  filing 
with  the  American  military  authorities  of  many  claims  for  damages. 

2.  Numerous  claims  have  been  submitted  by  French  citizens  growing  out  of  case, 
of  collisions  which  have  never  been  reported  by  American  drivers  as  having  occurreds 
As  a  consequence  of  this  a  proper  investigation  is  rendered  impossible. 

S.  Driver's  Report.  Every  driver  of  an  A.E.F.  motor  vehicle  which  sustains  a 
collision  with  any  French  vehicle  or  person,  or  kills  or  injures  a  domestic  animal,  will 
prepare  a  report  on  Form  No.  124  Q.M.,  M.I.S.,  immediately  after  the  collision  and 
before  resuming  his  journey.  This  must  be  done  In  every  case  regardless  of  how  trivial 
the  injury  may  appear  to  be.  The  driver  will  deliver  his  report  to  his  immediate 
commanding  officer  with  the  least  possible  delay.  Commanding  officers  will,  in  every 
case,  institute  court-martial  proceedings  against  a  driver  who  fails  to  render  such 
report  immediately  upon  his  return  to  his  station. 

4.  Investigating  Officer's  Report.  Immediately  upon  being  Informed  (through 
the  report  of  the  driver  or  otherwise)  that  a  collision  as  described  in  the  preceding  para- 
graph has  occurred,  or  that  a  valuable  animal  has  been  killed  or  injured,  the  commanding 
officer  or  an  officer  designated  by  him  will  proceed  to  the  place  of  the  accident,  fami- 
liarize himself  with  the  physical  condition  of  the  place  and  investigate  the  facts.  He 
will  personally  Interview  and  take  sworn  statements  of  available  witnesses.  He  will 
invite  the  witnesses,  othei  than  members  of  the  A.E.F.,  to  give  voluntary  statements 
'to  be  written  and  sworn  to,  if  possible*,  being  careful,  however,  not  to  give  the  im- 
pression that  he  has  legal  authority  to  compel  them  to  do  so.  On  completion  of  his 
investigation  he  will  prepare  a  report  in  duplicate  on  Form  125  Q.M.,  M.T.3.,  and  will 
forward  both  copies  to  the  Division  Commander  or  other  officer  exercising  general 
court-martial  jurisdiction  over  the  driver,  for  examination  as  to  their  proper  prepa- 
ration and  for  such  disciplinary  or  other  action  as  may  be  necessary.  They  will  then 
be  forwarded  to  the  Headquarters  of  the  A.E.F.,  onecop>  to  be  filed  for  future  reference 
and  the  other  to  be  transmitted  to  the  French  Mission. 

In  the  exceptional  case  where  the  accident  occurs  at  a  great  distance  from  the  place 
where  the  CO.  is  stationed,  rendering  it  entirely  impracticable  for  him,  or  one  under 
his  orders,  to  make  the  investigation,  he  will  fill  out  in  duplicate  pages  one,  two  and 
three  of  the  Investigating  Officer's  Report  (Form  125  Q.M.,  M.T.S.),  and  forward  the 
same,  together  with  the  Driver's  Report  (Form  124Q.M..M.T.S.,)  to  any  proper  Head- 
quarters in  the  vicinity  of  the  place  where  the  accident  occurred,  with  the  request 
that  such  Headquarters  continue  and  complete  the  investigation. 

5.TA  supply  of  the  form  (No.  125  Q.M.,  M.T.S.)  for  the  investigating  report  wll 
ho  kept  by  the  CO.  of  each  M.T.S.  unit,  and  each  other  unit  operating  motor  vehicles. 
Every  driver  in  the  A.E.F.  France  will  be  instructed  as  to  the  contents  of  this  order, 
and  a  coppy  will  be  kept  posted  on  the  bulletin  board  of  every  unit  opcratinc  motor 
vehicles.  Each  motor  vehicle  will  carry  at  all  times  at  least  one  form  of  Driver's 
Report  (No.  124  Q.M.,  M.T.S.  ). 

fl.  Commanding  officers  will  take  action  looking  to  the  punishment  by  court- 
martial  of  all  cases  of  careless  driving.  These  disciplinary  measures  should  also  be 
supplemented  in  proper  cases  by  proceedings  under  the  105th  A.W. 
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General  Orders  v>.  16. 


5.  Attention  Is  Invited  to  the  following  War  Department  cablegram  (N*o.  o89R) 
dated  January  Z%  1918 

"Many  complaints  received  from  parents  that  they  do  not  hear  from  sons  In  France. 
Caution  all  officers  of  necessity  of  having  their  meu  write  to  their  parents  regularly 
however  brief." 

Organization  Commanders  will  use  every  effort  to  cause  the  men  of  their  commands 
to  write  regularly  —  at  least  once  a  week.  If  practicable  —  to  their  parents  or  families. 
As  the  Y.M.C.A. .Knights  of  Columbus,  Salvation  Army,  Red  Cross,  and  even  Organiza- 
tion reading  rooms,  furnish  cards  and  papers  for  this  purpose,  and  as  stamps  are  not 
required,  provided  the  soldier  places  his  name  aud  designation  of  organization  in  upper 
left-hand  corner  of  envelope  or  postcard,  the  men  should  usually  have  no  difficulty  iu 
attending  to  this  matter  and  removing  any  cause  for  complaiut  bv  parents  at  the  War 
Department. 


February  31,  1918. 

G.H.Q.  General  Orders,  No.  19. 

1.  "1.  Necessity  exists  for  the  strict  economy  In  the  use  of  gasoline  and  oil.  A 
great  amount  of  gasoline  and  oil  can  be  conserved  by  proper  ami  thoughtful  use  of  the 
same. 

With  this  end  In  view  the  strictest  observance  of  the  rules  set  forth  below  Is  enjoined 
upon  all  persons  responsible  for  the  operation  and  maintenance  of  motor  vehicles. 

a)  Under  no  circumstances  will  gasoline  be  used  to  clean  motors  or  vehicles" 

b)  The  use  of  motor  transportation  for  other  than  military  purposes  is  strictly 

forbidden. 

c)  Carburetors  will  be  kept  adjusted  so  that  the  maximum  efficiency  is  derived 

from  the  minimum  expenditure  for  fuel. 

d)  Motors  of  vehicles  not  moving  will  not  be  allowed  to  run  longer  than  one 

minute. 

e)  Drastic  disciplinary  action  will  be  taken  in  every  cases  of  violation  of  tin's 

order. 

2.  In  this  connection,  the  attention  of  all  concerned  Is  directed  to  G.O.,  40, 
these  Hdq.,  series  of  1917. 


February  i>,  1919. 

General  Orders,  No,  25. 

1.  On  and  after  this  date  the  provisions  of  Paragraph  3.G.O.  No.  03,  A.E.F.  Noverilb* 
ber  20,  1017,  will  be  strictly  complied  with.  All  holders  of  Workers'  Permits  will 
report  to  the  A. P.M.  of  the  organization  with  which  they  are  serviug,  or  the  m-urest 
A. P.M.  in  the  L.  of  C.»  to  have  their  permit  recorded, and  hereafter,  upon  arriving  at 
his  or  her  station,  will  report  to  an  A. P.M.  as  above.  Before  leaving  lus  or  her  station 
the  holder  of  such  permit  will  present  it  to  the  nearest  A. P.M.  to  be  endorsed  and 
receive  an  "ordre  de  service"  and  mil  also  produce  an  order  signed  by  thy  proper 
authority  authorising  the  contemplated  movements. 

The  person  iu  charge  of  each  society  of  militarised  civilians  will  at  once  inform 
the  Provost  Marshal  General  the  name  of  the  persons  or  person  in  the  various  section! 
and  areas  authorised  to  order  such  movements. 

2.  All  organization  commanders  will  report  without  delay  to  their  A. P.M.  the 
names  anil  full  description  of  all  men  absent  without  leave  over  twenty-four  hours, 
or  beleived  to  be  in  desertion.  In  urgent  cases  absentees  will  be  immediately  reported 
by  wire,  followed  by  a  report,  as  above  provided  for.  Deserters  and  absentees  belong- 
ing to  organizations  not  attached  to  divisions  or  separate  brigades  will  be  reported 
to  the  nearest  A. P.M. 

The  A. P.M.  to  whom  the  deserter  or  abBeutee  was  reported  will  be  promptly  inform" 
ed  of  his  return  or  apprehension. 
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Franca,  February  15,  1913. 

<■}  m  i:  w.  orders,  No.  30. 

(n)  Identification  Tags:  Paragraph  VI,  0.0.  21,  H.A.E.F.  dated  "August  IS,  1017. 
hereby  amended  to  read  as  followa :—  " 

1 .  Two  aluminum  Identification  tags,  to  be  furnish  by  the  Q.M.C.,  will  be  habitually 
worn  by  all  officers  and  enlisted  men,  and  also  by  all  civilians  attached  to  the  A.E.F. 

2.  Both  tags  will  be  stamped  with  the  name,  rank,  company  and  regiment  or 
corps  to  which  the  wearer  belongs  and  the  second  tag  will  be  worn  suspended  by  a 
cord  one  Inch  long  from  the  bottom  of  the  first  tag. 


General  Orders  ,  No.  33.  Feb.  20,  1918. 

5.  The  provisions  of  paragraph  4,  0.0.  03, 1917,  H.A.E.F.  will  not  apply  to  militar- 
ised members  of  the  lied  Cross.  Y.M.C.A.  Knights  of  Columbus,  and  Salvation  Army, 
who  arc  subject  to  special  regulations. 

When  militarised  members  of  these  societies  are  to  visit  or  work  In  the  French  or 
British  Army  Zones,  the  chief  of  the  society  concerned  will  issue  nn  "ordre  de  mission" 
as  authorised  by  these  headquarters,  which  will  be  transmitted  to  the  American  Mili- 
tary Mission,  French  General  Headquarters,  for  the  French  Army  Zone  or  to  the 
American  Circulation  Service,  British  General  Headquarters,  for  the  British  Army 
Zone,  for  the  action  of  competent  French  and  British  authority  who  Issues  the  necessary 
passes,  if  the  application  Is  approved. 


France,  March  13,  1918. 

General  Orders,  No.  40. 

1.  1.  There  Is  hereby  established  as  part  of  the  Quatermaster  Corps  Services  o' 
Supply  and  Effects  Depot,  to  be  located  at  Base  Section  No.  1. 

2.  Upon  the  death  of  an  officer,  soldier  or  civilian  attached  to  or  serving  with  the 

A.B.F.,  Ins  immediate  co  andiug  officer,  or,  if  absent  from  his  organisation  the 

officer  under  whom  he  has  been  serving  mil  secure  all  his  personal  effects  list  and 
pack  same  securely,  inelo  h,s  in  the  package  a  copy  of  the  list,  an.'  will  turn  the  pack- 
age over  to  the  nearest  Quatermaster,  who  will  receipt  for  it  and  forward  the  cash 
watches,  trinkets,  personal  papers  and  similar  articles  of  value  bv  registered  mail  and 
other  personal  property  by  freight  or  otherwise  to  the  Effects  Depot.  Issue  articles 
of  clothing  will  not  be  forwarded,  hut  will  be  turned  In  to  the  nearest  Salvage  Depot. 
The  commanding  officers  of  all  burial  parties  will  make  similar  disposition  of  personal 
effects  found  upon  the  persons  of  officers  soldiers  and  civilians  buried.  Any  other 
officer  or  soldier  having  knowledge  of  the  location  of  the  effects  of  a  deceased  officer 
soldier  or  civilian  which  have  not  been  disposed  of  as  herein  directed,  will  either  forward 
the  effects  to  the  Effects  Depot  in  the  manner  indicated  above,  or  notify  the  proper 
commanding  officer  as  to  the  location  of  the  effects  - 


March  25,  1918. 

General  Orders,  No.  45. 

Mail  posted  in  France  and  England  addressed  to  units  and  individuals  of  Uie  Arac 
rlcan  Expeditionary  Fore,-,  has  been  mis-sent  because  of  the  similarity  of  the  abbrev- 
iation   A.E.i.   to  abbreviations  used  by  our  Allies. 

Hereafter  all  members  of  the  American  E.xpeditonary  Forces  In  addressing  mail 
to  units  ana  Individuals  of  the  American  Expeditionary  Forces  will  write  the  word 
American   in  full,  and  not  use  the  abbreviation  "A".    Example-  G.H.Q.  American 
E.F.  ;  Commanding  Officer,  26th  Infantry,  American  E.F  etc 


France,  March  30,  1918. 

G.H.Q.  General  Orders,  No.  50. 

,  'Tt  } '  A  "'n,"l>!-  Requisition  and  Claims  Service  (R.  it.  and  C.)  is  established 
for  the  American  Expeditionary  Forces.  esiaousnea 

„„Th».-n°mn">m!i"g  °,,'m'ri'1.  s-°-s-.  Is  ch"«"»  with  the  organization  of  this  service 
to  necessary  n""S  '°r  "*  W™"™.  'WHtaS  and  operational ?  may: 
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2.    The  principal  functious  of  t lie  Renting.  Requisition  and  Claims  Service  will  b«: 

a)  To  rent  all  lands  and  buildings  required  for  all  department*  of  the  United  States 
military  forces  In  France,  other  than  those  oi  tsined  as  provided  in  Par.  I  (b), 
Sec.  II  Q.O.  NO.  29,  O.H.Q.,  A.E.F.  1013. 

b)  To  requisition  all  landB  and  buildings  reqnin  d  for  all  Departments  of  the  United 
States  military  forced  in  France,  possession  of  which  cannot  be  aqulred  on  reasonable 
terms  by  amicable  agreement. 

c)  To  provide  for  aod  supervise  the  billeting  and  quartering  of  the  United  States 
forces  in  France,  under  G.O.  No.  18  G.H.Q.,  A.K.F.,  1918  and  amendments  thereto. 

d)  To  investigate  assess  and  settle  claims  arising  out  oi  n-qutsitions  und  all  Claims 
arising  out  of  the  exercises  of  the  foregoing  powers. 

e)  To  investigate  all  claims  for  injuries  to  persons  and  damage  to  property  resultlug 
from  the  acts  or  omissions  of  members  of  the  United  States  military  forces  In  Europe 

The  Renting,  Requisition  and  Claims  service  is  authorized  to  correspond  directly, 
with  all  officers  in  the  A.E.F.  in  matters  within  its  jurisdiction,  its  requests  for  infor- 
mation will  be  complied  with  as  promptly  as  possible. 

The  investigation  of  claims  >'or  damages,  with  a  view  to  payment  by  the  United 
States,  must  not  bo  regarded  as  affecting  the  duties  of  a  commanding  officer  to  see 
that  reparation  is  made  by  the  wrongdoer,  as  required  by  the  105th  Article  of  War  ;  and 
the  Renting,  Requisition  and  Claims  Service  may  advise  the  proper  commanding 
officer  to  Institute  proceedings  under  the  105th  Article  of  War  in  cases  where  such 
proceeding  appear  to  be  practicable. 

Claims  for  damages  to  billets  which  cannot  be  ajusted  by  the  T.M.  shall,  hereafter, 
be  forwarded  to  the  R.R.,  and  C,  S.O.E., instead  of  the  S.O.S.,  C.O.ns  provided  in 
Pars.  51  and  52,  G.O.  No.  18,  G.H.Q.,  A.E.F.  1918. 

The  Investigating  officer's  report  (in  duplicate)  of  automobile  and  motorcycle  accidents 
required  by  Par.  4  Sec.  IIT,  G.O.  No.  11,  H.A.E.F.,  1918  will  hereafter  beforwarded 
by  the  officer  exercising  general  court-martial  jurisdiction  to  the  R.R.  and  0.,  S.O.S. 

The  finding  and  directions  of  the  renting,  Requisition  and  Claims  Service,  and  its 
authorized  representatives,  properly  authenticated,  will  constitute  authority  for 
payment  of  all  rents,  allowance  and  claims,  subject  to  review  only  in  particular  cast  s 
by  the  G.G.,  S.O.S.  or  by  the  0.  in  C. 


France,  April  7,  1918. 

G.H.Q.  Genboal  Order?,  No,  53. 

TIT.  Since  civilian  employees  of  the  army  in  Europe  are  In  the  field  In  the  sense 
as  contemplated  by  Par.  1473,  Army  Regulations,  the  medicine  charge  required  In 
Par.  1460,  Army  Regulations,  will  not  be  made. 

>  When  civilian  employees  of  the  army  are  admitted  to  any  hospital  or  infirmary 
where  a  separate  mess  in  maintained,  the  immediate  Commanding  Officer  of  the  em- 
ployee concerned  will  notify  in  writing  the  Commanding  Officer  of  the  hospital  as  to 
whether  or  not  the  employee  is  entitled  to  rations  at  the  expense  of  the  United  States. 
If  such  civilian  la  so  entitled,  subsistence  will  be  furnished  without  charge  to  the  employee 
and  reimbursement  to  the  hospital  fund  will  be  made  by  the  Quaters  master  Corps 
upon  properly  executed  vouchers  at  the  rate  of  60  cents  or,75  cents  per  day,  under  the 
provisions  of  Bulletin  No.  1,  Headquarters,  S.O.R.,  dated  February  16,  1918. 

If  the  employee  Is  not  entitled  to  rations  at  the  expense  of  the  United  States,  charges 
will  be  made  against  him  under  the  provisions  of  Par.  1460,  Army  Regulations,  but 
at  the  rate  of  60  cents  a  day  when  such  civilian  is  treated  on  the  footing  of  enlisted 
men,  and  one  dollar  a  day  when  treated  on  the  footing  of  officers. 

The  Commanding  Officer  concerned  will  make  proper  deductions  on  the  ration 
return  of  his  organization. 

France,  April  18,  1918. 

General  Orders,  No.  68. 

7.  Persons  returning  to  the  United  States  have  been  carrying  with  them  letter* 
written  by  members  of  the  A.E.F.  for  delivery  to  addresses  in  the  United  States.  This 
Is  contrary  to  the  spirit  of  the  G.O.  No.  13.  Series  1917,  and  Is  strictly  forbidden.  No 
material  time  is  saved  in  the  forwarding  of  mail  through  such  channels,  but  there  are 
made  possible  grave  violations  of  censorship  rules.  Persons  carrying  such  communica- 
tions are  subject  to  search  and  disciplinary  action,  and  similar  disclpUnany  action  will 
be  taken  In  the  case  of  those  who  entrust  such  communications  to  anyone. 
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France,  May  1,  1918. 


General  Orders,  No.  M. 

VII.  1.  With  a  view  to  furthering  and  co-ordinating  the  work  of  the  chaplains 
in  the  A.E.F.,  ^  Chaplain's  Office,  under  the  supervision  of  the  Adjutant  General,  is 
hereby  established  nt  these  Headquarters. 

2.  Normally  this  sliall  consist  of  three  chaplains,  appointed  by  the  Commander 
^n  Chief,  who  shall  be  designated  as  Senior  G.H.Q.  Chaplain. 

3.  In  general  the  functions  of  this  of ftce  shall  be'to  develop  an  esprit  de  corps 
among  tile  chaplains  ;  to  provide  such  literature  on  chaplains'  opportunities  and  duties 
as  will  tend  to  develop  the  highes*  degree  of  efficiency  ;  to  prevent  and  forestall  dupli- 
cation of  effort,  and  to  coordinate  the  activities  of  the  various  religious  and  welfare 
Organizations  operating  with  our  army. 

4.  A  Senior  Chaplain  shall  he  designated  in  every  division,  whose  duty  it  shall  be 
to  keep  himself  Informed  of  the  needs  and  opportunities  of  ids  division,  making  a 
weekly  report  of  conditions,  or  recommendations,  through  Ills  division  commander 
to  the  G.H.Q,.  Chaplain's  Office. 

h.  All  questions  arising  between  chaplains  and  the  various  welfare  organizations 
operating  in  the  army  shall  he  presented  through  their  Senior  Chaplain  to  the  G.H.Q. 
Chaplain's  Office. 


France,  June  7,  1918. 

G.H.Q.  General  Orders,  No.  89. 
« 

i.  In  order  that  the  families  of  deceased  officers  and  soldiers  of  the  America* 
Fxpepitionarv  FoRf E9  n.ay  receive  promptly  all  information  possible  concerning 
those  who  are  are  killed  in  action,  or  die  of  wounds,  injuries  or  disease,  chaplains  and 
Red  Cross  searchers  and  others  of  the  A.E.F.  will,  when  writing  letters  of  a  member 
of  the  A  F..F.,  conform  to  the  following  rule. 

Such  lotters,  unsealed  and  marked  in  the  upper  right-hand  corner  with  a  smal  cross, 
will  be  forwarded  under  other  cover,  adrcssed  Central  Records  Office,  Adjutant  Gene- 
ral's Department,  A.E.F.  The  letters  will  there  be  examined  by  a  representative  of 
the  Boso  Censor,  and  forwarded  to  destination  after  verification  of  the  death  by  the 
Casualty  Section,  Central  Records  Office. 

II.  Hereafter,  reports  of  all  burials  will  be  made  in  duplicate  by  the  chaplains  and 
officers  in  charge  and  immediately  forwarded  as  follows' 

Ouo  copy  to  G.R.S.  Headquarters  S.O.S. 

Ono  copy  to  the  Central  Records  Office,  Adjutant  General's. 

Department  A.E.F.,  for  the  Adjutant  General  of  the  Army. 

So  much  of  G.O.  Nos.  30  and  50,  c.s.  these  headquarters  as  requires  the  making  of 
reports  in  triplicate  is  revoked. 


France,  June  20.  1918. 

General  Orders,  No.  100. 

1.  The  Adjutant  General  ,  A.E.F.,  is  charged  with  maintaining  accurate  and  com- 
plete records,  as  hereinafter  indicated,  of  all  officers  and  soldiers  of  the  United  States 
Army  serving  in  Europe,  civilians  attached  thereto,  all  prisoners  of  war  held  by  enemy 
forces  and  prisoners  of  war  held  by  our  forces.  . 

2.  For  such  purpose  a  Statistical  Division  is  established  in  the  office  of  the  Ad- 
jutant General,  A.E.F.,  and  charged  with  the  following  duties: 


(a)  The  preparation  and  forwarding  of  lists  of  all  casualties. 

(h)  Keeping  a  record  of  the  location  and  assignment  of  all  office's  and  soldiers  oi 
lie  A.E/r .  aud  civilians  attached  thereto,  and  of  the  location  and  strength  of  all  units. 

(c)  Maintenance  of  a  classification  system  showing  the  qualification  and  experience 
ulltary  and  civil,  of  all  officers  and  soldiers  of  the  A.E.F.  ' 
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M)  Maintenance  ot  an  Inquiry  Bureau  as  to  prisoners  of  war. 

*  (e)  Supervision  and  checking  of  all  returns  and  rolls  which  are  required  to  be  sub* 
mined  by  units  to  the  Adjutant  General,  A.E.F. 

Office  of  the  Postmaster  General. 


Washington,  March  28,  1918. 

Gx*eral  Orders,  No.  1.259. 

On  and  after  April  1,  191S,  parcels  for  members  and  Individuals  connected  with  the 
American  Expeditionary  Forces  In  Europe  shall  not  be  accepted  for  mailing  or  dispat- 
ched unless  they  contain  such  articles  only  as  are  being  sent  at  the  written  request  of 
the  addressee  approved  by  his  regimental  or  higher  commander  or  an  executive  officer 
of  the  organization  to  which  he  is  connected. 

,  A.  3.  BrJBLKSON, 

PottmaMtar    Qtntral . 
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"American  E.F."  to  be  used    ....  15,56 

MEDICAL  SERVICES  for  secretaries.     .     .  12,34 

MESSAGES  —  Free  transmission  of  :  — 

By  whom  sent  

Subject  to  regulation   M 

MILITARY  COURTESY:— 

Reasons    for   18,39 

Rules  for  saluting  

Saluting  officers  39>  48 

Saluting  the  allied  National  Anthems.     .  39 

MILITARY  POLICE:  — 

To  assist  by  giving  information.     ...  49 

MONEY :— 

Transmission   of  y    •  16,  36 
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MOTION  PICTURE  SERVICE:  — 

General  reference  to  

Importance  of   31 

Reports  upon   81 

Have  films  ready  for  chauffeur.     ...  31 

Cooperate   with   Bureau's   supervisors.     .  31 

Send  advance  statement  of  needs.     .     .  31 

Take  care  of  films  and  apparatus.     .     .  31 

Others  wish  to  share  in  '  31 

■  Cost  of  .   32 

MOVEMENT  ORDERS 

(See  Travel  Permits,  infra.) 

NAVV,  work  with  men  in   1% 

NEGOTIATIONS  WITH  ARMY  HEAD- 
QUARTERS :  — 
Negotiations  by  divisional   secretary  .     .  1G,  36 

OFFICIAL  MESSAGES 

(See  messages,  supra.)  1 
(On  censoring  of,  sec  "Mails"  etc,  supra.) 

PHOTOGRAPHS  :  — 

Taking  photographs    forbidden.     .     .     .  16.3.") 
Post  Exchanges  (see  Exchanges  by  Y.M.C.A. 
supra.) 

PRISONERS   OF  WAR ,   WORK  WITH:— 

Y.M.C.A.    HUTS   FOR   11,32 

PROGRAM  :—  Y.M.C.A. 

General  outline  of   5,22 

Statement  of   22 

vApproval   of   23 

PURCHASING  BOARD  AND  AGENTS  :  — 
Purchasing  Board  :  — 

Establishment  of  .    9, 48 

Chief  of  Supply  Department  will  report  to.  -is 

Frequent  meetings  of   48 

Authorizing  Purchases   4S 

Co-operalion  with  Allied  purchasing  board.        .  9,48 


—  08  — 


Page 


Chief  of  Supply  Department:— 
Designate  Purchasing  and  Disbursing  Ofli- 

ccrs  

PURCHASING    \l.ENT  :  — 

At  lit-iKl  of  Purchasing  Hoard  

Purchasing  Officers  will  report  to.     .  . 

General  duties  of.  

Prohibited    from    employing  Purchasing 

agents  on  Commission  

Purchases  to  be  made  in  France. 
Purchases  to  be  made  through  Y.M.C.A. 
Representative  

Improper  disposition  of  supplies  .     .     .  ■ 

Unauthorized  demands  on  Ocean  Tonnage. 

RED  t.KOSS  :  — 

Division  of  Work  with. 
Liaison  Committee  • 

Cordial  relations  

Hospital  Huts  

Canteen  Service  

Rest  Rooms  

R.C.  to  provide  recreations,, 
inter-change  of  work  . 
C.O.  to  make  calls  for  work. 
Y.M.C.A.  Services  ill  hospital  Huts 

RENTING,    REQUISITION    AND  ( 
SERVlGEi— ■ 
General  reference  to  . 
The  renting  of  lands,  and  buildings 
The  requisition  of  lands,  etc 
To  provide  quarters . 
To  investigate  claims,  etc  . 
Mow  to  Pile  claim  before  .  . 
1  low  claims  are  adjusted  . 

SALUTING :— 

(See  military  Courtesy,  supra.) 

SOLD1EIVS  :  — 

Should  be  urged  to  Write  home 


LAIMS 


is 

>.),  IK 
18 

48 

'.),  is,  50 
53 

53 
53 
53 

5,  25 

25,  26 
20 

26,  .">() 
26 
26 

•18,  50 
IS 
18 
50 


-  13,  56 
57 
57 
57 
57 
57 
57 


1  .">.  .">."> 


—  69  — 


Page 

SOLDIER'S  MONEY 

(See  Transmission  of,  Infra.) 

STATISTICAL  DIVISION  OF  ARMY  :  — 

Where    established   13i  58 

Obtaining  lists  of  casualties   58 

Maintenance  of  enquiry  bureau.     .     .  58 

Records  and  locations  of  divisions,  etc.     .  58 

STATUS  OF  Y.M.C.A.  :  — 

Recognized  by  Presidenl   4.21 

A    voluntary    civilian     organization  in 

America   4, 21 

Co-operation  with  by  Army  Officers.     .  4,21 

Recognized  by  act  of  Congress.     ...  4,  21 

Recognized  by  Navy  Department ...  4,  23 

Co-operation  with  Naval  Officers.     .     .  4,23 

A.E.F.    Militarized    .     .               .     .     .  4,22,24 

Military  Police  aid   4,49 

Members  subject  to  Articles  of  War.     .     .  4,24 

Members  should  not  engage  in  Combat.  5,  25 

TRANSMITTING  SOLDIER'S  MONEY  :  — 

Must  be  done  through  Headquarters.     .  IS,  36 

No  money  accepted  for  safe  keeping.  36 

TRANSPORTATION  :  — 

Furnished  to  Members  by  Quartermaster's 

Department   18, 38, 39 

On  army  transports   18,  38.  39 

TRANSPORT  SECRETARIES:—  11,32 

Two  for  each  boat   32 

TRAVEL  PERMITS  :  — 
Workers  permit :  — 

Ry  whom  issued   19,51,56 

The  application  therefor   51 

Must  bear  photo  of  Worker   r>l 

Worker   must   report    to   nearest  assist- 
ant Provost  Marshall    on  arrival  at 

Station   19,51,55 

When  worker's  permit  will  be  withdrawn.  51 
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Visiting  French  or  British  Army  Zones : 

How  permission  is  secured ....  52 

Permission  tor  chauffeur  : 

Permits  issued  by  French  Mission.  19,52,59 

Passengers  by  auto  must  see  chauffeur  has 

the   permit   52 

How  to  secure  a  travel  order   Ifl 

pNlFORMS  :  — 

Supplied  by  Quartermaster's  Department.  17,37 

Paid  for  by   Y.M.C.A   17,37 

REGULATION  UNIFORM:—- 

Army  buttons   37 

Leather  or  web  bells   37 

Service  Hats   37 

Bronze  insignia  on  collar   37 

Bed  Triangle   37 

Leggins  or  puttees   37 

Wearing  of  uniform  obligatory  ....  37 

Uniform  regulations  Approved  ....  37 

WORKERS  :  — 

(See  employment  and  dismissal  of,  supra.) 

WOMEN  WORKERS:  — 

Proper  Station   33 

When  Division  is  moving  forward.         .  12,38 

When  sent  forward   12,  33 

Used  at  Brigade  Headquarters  ....  34 

Not  used  under  shell  fire   34 

Those  not  sound  in  nerves   34 

Ability   to  obey   orders   34 
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